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CHAPTER I 
The Revised School Code 





Rules for Management cf Non-Government High Schools 
including Aided Schools 


THE COMMITTEE 


1. Definition. The word '' Committee '" in the following 
rules means Executive or Managing Committee or Governing 
Body of a school: 


2. A Register of eligible voters for the constitution of the 
Managing Committee shall be prepared by the Head Master 
of every school in consultation with the Committee and shall 
be revised annually with such consultation as aforesaid. The 
Register will be provisionally closed on the 15th of February. 
It will be open to public inspection from that date and will be 
finally closed on the last day of February with necessary 
revision in euch year in which an election to the Committee 
hereinafter constituted takes place. After the election has 
taken place the Register will be re-opened for fresh entries, 


N.B.—Clause 2 has been subsequently interpreted as 
follows :— 


The Register of eligible voters for the constitution of the 
Managing Committee should be provisionally closed one month 
before and finaliy closed fifteen days before the date of election. 


8. (i) All guardians, whose names are entered as such 
in the Admission Register, (i) Founders of a school, 
(iii) Donors paying a donatión of at least &* 300 in the 
course of a year, or an annual subscription ôf Rs, 25 at least, 
and (iv) such benefactors and persons belonging to the locality 
interested in education, as may from time to time be approved 
by the Committee, their number not exceeding one-fifth of the 
number of guardians referred to in (i) above, shall be entered in 
the Register. 


In the case of aided schools, such stpplementary rules of 


— 


election. may, be prescribed by the Director of Publ J astruetion 











as will ensure the proper representation of all important 
interests connected with the school. 


N.B.—A teacher who is also a guardian shall be entitled to 
have his name registered as a guardian but he shall not be 
eligible for election as a ‘‘ guardians’ representative '' to the 
Committee. 


4. The body thus formed, shall elect from among them- 
selves to the Committee not more than nine members. Of 
these three at least shall be guardians, and at least one shall 
be a donor or benefactor. or founder or person belonging to the 
locality interested in education and one medical practitioner, if 
there be a qualified member of the profession in the locality. 


If a donor has paid not less than Rs. 10,000 or its equivalent 
to the school he shall be a Life Member of the Committee or 
shall have the right of nominating a person as a member of the 
Committee and the number to be elected shall be reduced 
accordingly. 


In the case of aided schools, one member of the Committee 
shall be nominated by the Education Department, such member 
being regarded as holding the qualifications of a donor for the 
purpose of the second paragraph of this clause. 


5. The members of the teaching staff shall elect two 
members from amongst themselves to the Committee. 


The Head Haster shal! be an ex-officio member. 


Note.— The Head Master has the right to vote ip the election of the teachers’ 
representatives, The President of the meeting (Head Master or in his absence, 
any other teacher elected for the purpose! in whieh such election is made will 
have a casting vote in cage of a tie. 


Teachers and guardians of the pupils of a free Primary section attached to 
a school are entitled to exercise their franchise in the eleetjon of the teschera" 
and guardians' representatives on the Managing Committee as the case may 
be as other teachers and guardians of the High School section if the primary 
section is an integral part of the institution and both the sections are under 
the control of the same Managing Committee. 


A clerk or a librarian is not entitled to voieor stand for election as a 
teachers" representative unless he is also à teacher. | 


The re-election of the teuchera' representatives cannot take place within the 
life-time of the Managing Committee except when a- vacancy occurs by death 
or resignation, cto, ° | * 
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In the case of aided schools the constitution of the Manag- 
ing Committees wil] be forwarded to the University through 
the Director of Public Instruction whose observations on the 
personnel will be considered by the Syndicate before approving 
of the Committee. 


7. The Secretary shall before the 15th March, in the year 
in whieh election to the Committee takes place, convene a 
meeting at not less than 7 clear days’ notice, of those whose 
names sre borne on the Register mentioned above for the 
purpose of electing the persons set out in clause 4. 


B. ‘The Committee should not ordinarily exceed 12 members, 
as specified above, including the President, Vice-President, 
if any, and the Secretary of the Committee who shall be elected 
by the members of the Committee ordinarily from among 
themselves. Ií the Head Master is not elected Secretary, he 
shall be Assistant Secretary. 


Siz members shali ordinarily form a quorum, when the 
number is ten to twelve, and five when the number is nine or 
Jess. | 


Note.—(a) The term * Guardian ' means father, or in his absence, mother, 
and in the absence of both, any active and maior member of tbe family who is 
recognised as its Head. 


If in a joint family there be more than one child of the same parents, only 
the father can be the guardian, if he is alive. 

In the cases of pupils of diferent parentage, living ina joint family, the 
Head of the family looking after the interest of the whole family is to be 
regarde] as their common guardian unless the father himself ip each case 
exerojres bis right as guardian. 


In the case of a pupil residing ia a distant place from home, or if the 
guardian of such a pupil lives away from home, a local guardian ahould be 
appointed by the natural guardian of the pupil aud the former should be 
recognised as the authorised guardian of the pupil. 


In the case of a pupil living in a school bostel, the Superintendent of the 
hoalel, or where there ja no Superintendent, the Head ofthe school concerned, 
should te regarded as the local guardian of the pupil. 

N.B.—A person can exercise one vote only irrespsctive of the number of 
wards that be mav have in a school. 


(b) A person paying a lump som of Rs, 30) at a time in. advance to a school 


. will be regarded as a permanent donor snd his name shall be entered as such 


in the electoral roll, Any body paying beforehand an annual subscription in 
lump of Rs. 25 to the school will alao be regarded as a donor as contemplated 
under Rule 3 of the Revised School Code but he shall forfeit the privilege of 
his pon. so regarded if he fails to pay tbe annual subseription in advance in 


lay A person whos neither a donor nor a founder but bas rendered some 
ce to Lhe school may be termed a ' benefactor": persons, other than a 
founder, donor ot benefactor, who are not directly connected with a school but 

b ocintion with it may be of considerable help to it’ ow to their 
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Re : the procedure for election of members from the different categories. 


No previous application from a candidate is necessary. The names of 
candidates for membership will have to be proposed and seconded at the 
meeting; first, the requisite number of guardians' representatives may be 
elected, and then the representatives of donors, persons interested in education, 
and so on. | 


Re: quorum for à General Meeting and election of its President. 


No quorum is fixed for a General meeting and the Meeting will elect ita 
Presidant. 


Re : the authority to decide the member of members to be eleoted from each 
category mentioned in Rule 3 of the Revised School Code. 


The outgoing Managing Committee is to determine the nnmber of persons 


to be elected from each category subject tothe minimum fixed under each by 
the Revised School Code. 


Re: eligibility of one and the same person for being coter in two different 
categories. 


A person can be a voter ip two different categories if be is so quahfied but 


he is to exercise one vote only, Such a voter may seek election from the second 
category if ne is not returned from the first. 


9. Casual vacancies occurring in the course of the year shall 
be filled up by co-option, but the member so co-opted shall 
represent the interest in respect of which the vacancy occurs 
and shall hold office only up to the next election. If any 
member of the Committee ceases at any time to fulfil the 
qualifications in respect of which he was elected, a vacancy 
shal] be automatically created, which shall be filled by co-option 
as provided in the rules, except in the case of teachera’ 
representatives who shall be elected in a fresh election, 

Note,—" A guvsrdian's representative wheeé ee the: 
Matriculation — — in Moich will bave — erri dla e ca 
in April; tbe vacancy thus created should be filled up by co-option.”” © 


10. The members of the Committee other than the Head Ln i 
But such members. E t 





r * w 
. tr Are: 
pcm uS - 








13. A meeting of the Committee shall be called by the 
Secretary at least once in every two months except during the 
vacation. Not less than seven days’ notice of the meeting 
shall ordinarily be given. 

N.B.—11) Meetings should not ordinarily be held during a long vacation 
except with the consent of the members of the Managing Committee. 


(2) Clear seven days' notice is also requiral in the case of an adjourned 
meeting in which full quorum is necessary. 


14. A special meeting shall be convened by the Secretary 
within a fortnight when a requisition for such a meeting is 
made by not less than four members ot the Committee. Not 
less than seven days' notice of such meeting shall be given. 


15. If on receipt of a requisition signed by not less than 
four members of the Committee the Secretary fails to convene a 
special meeting, the matter shall be referred to the President 
who shall convene the meeting. In the event of the Presidant 
failing to convene the meeting within 10 days after reference 
to him, the requisitionists shali have power to convene the 
meeting aíter giving seven days' notice. 


16. Emergency meetings may be convened by the President, 
if necessary, at not less than twenty-four hours' notice. Al 
resolutions passed at special emergency meetings shall be 
subjeet to confirmation or revision at the next Ordinary 
meeting. 


.. 17. All meetings shall be held in the schoo! premises, except 
in such cases as the Committee may decide to the contrary. 


18. The notice of each meeting shall set forth the business 
to be transacted at the meeting and no business other than that 
so stated shali be transacted except with the consent of three- 
fourths of the members present, provided that no matter 
invoiving the appointment or dismissal of a teacher shall be 
taken up unless the matter has been placed on the agenda of the 
meeting issued with the notice. 


19. In the absence of the President, the Vice-President 
will preside and in the absence of the President and the Vice- 
President, the members present shal! elect one of themselves to 
preside. 
j y 20. The President of the — shall have a casting vote, 
in additi n to his ordinary vote when the votes of the members 
resent are equally divided. x | 
Ë 21. (The Auditor's annual report on the school accounts shall 
ideration at the first Ordinary meeting follow- 
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22. Under the direction of the Committee the Secretary 
shall carry on correspondence with the proper authorities on 
behalf of the Committee. 


He shall also keep a record of the proceedings of the 
Committee in a book, kept for the purpose. The record of each 
meeting shall be confirmed at the subsequent meeting. 


23. If the Secretary fails to attend a meeting for more 
than four months a fresh appointment may be made for the 
unexpired period of the office or for the period of absence, as 
the Committee may decide. In the temporary absence of the 
Secretary, the President may convene a meeting. 


24. The Secretary shall be in charge of the invested funds, 
title deeds and other legal documents belonging to the school, 
but all papers relating to the school in the shape of accounts 
and records shall be available at any time for inspection after 
due notice by members of the Committee or any authority 
authorised by the University or the Committee, In ail Calcutta 
schools and in all schools in the Mofussil with pucca buildings, 
all papers, documents, and accounts shall be kept in the school 
premises, 

In the case of aided schools all papers and records, referred 
to above, shall also be similarly available for inspection by the 
officers of the Education Department or any other person duly 
authorised for the purpose by Government, 

The Assistant Secretary shall i lr such duties as may be assigned to him 
by the Managing Committee or the Secretary. 

25. The Committee shall have the power of appointing and 
removing teachers, deciding promotion and increments granting 
leave and free-studentships, managing school funds, framin 
the Annual Report, dealing with ali schemes of development and 
such other matters as are brought before them for consideration. 
Free-studentships shall ordinarily be awarded on the recom- 
mendation of the Head Master. 


In the case of aided schools, the powers of the Committee of 
appointing and removing teachers, deciding promotions and 
increments shall be exercised, subject to the approval of the 
Inspector or Inspectress of Schools. On appointing a teacher, ` 
the Committee shall not issue an appointment letter until the 
Inspector or Inspectresa has approved of the appointment. The 
power under this clause to tleave and award tree-student- 
ships shall also be exercised in accordance with the rules of the- 

epartment. — s 
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LEAVE 


26. Casual Leave.—Casual leave shall not exceed fifteen 
working days ina year. The Head Master shall be the final 
authority in the matter of granting casual leave. Casual leave 
shall not exceed seven days at a time. 


N.B.—In the case of the Head Master, such leave shall ba. granted by the 
Secretary, and, if the Head Master himself is the Secretary, by tbe President. 


27. Casual leave shall not ba affixed or prefixed to any 
scie pa A teacher shall be entitled to full pay during casual 
eave. 


N.B.—(1) The summer and the puja recesses are to be regarded as vacations 
and only working days are to be included in the ca!colation of casual leave which 
may be combined with small holidays such as Moburrum, Good Friday, etc. 
The question of combination of such leave with X'mas holidays is a matter left 
to the discretion of the Mansging Committee. 

(2) The absence on either the closing or opening day of the long vacations 
dons not justify forfeiture of pay for the vacation. If a teacher is absent on both 
the days, the vacation may be treated as leave withont pay. 


28. Sick Leave.—Medical leave may be granted to a teacher 
by the Committee on the production of a medical“ certificate, or 
such other evidence as the Committee deem satisfactory on 
such allowance as the Committee shall direct. 


29. Leave with or without pay.—A teacher may be granted 
leave by the Committee with or without pay to the extent of 
one month for each year of his service. 


30. Special Leave.—Speciai leave may be granted by the 
———— at their discretion on such terms as they may think 
b. 


Note.—' Teachers, while serving as jurors are entitled to special leave on full 
pay. "They should also be considered as on duty for the period of their absence 
on account of attending examiner's meetings of the University. 


A teacher summoned by the Court to give evidence in a Sessions Court 
should be permitted to absent himself from duty. ‘The period of such absence 
sheuld not be counted as leave and the teacher concerned should be considered 
to be on duty. The same should be the case when the teacher is summoned to 
give evidence on behalf of the school in a criminal case. In Civil cases, when 
the teacher is called upon *o depose on matters coming to his knowledge in his 
official capacity he should be treared as on duty, but in other cases his absence 
should be treated as absence on leave. 

. Bl. A leave Register shall be maintained by the Head 

.82. Each teacher shall be given an appointment letter.* 
He may be appointed on probation for six months. He shall 











issued a Circular to the schools on the 2ad September, 
sher, entitled to an appointment letter on the 1st December, 
| tletter on or before Ist January, 1930 (for 


tf appointment letter, vide pp. 34-85. 
T "P ^" Ma "^ + 








subsequently enter into a permanent engagement with the Com- 
mittee. During the first two years of this periodt the teacher 
shall not be entitled to resign-except on the ground of continued 
ill-health, nor shall the Committee have the power to dispense 

> with his services except on the grounds of moral turpitude or 
professional misconduct or continued inability to perform his 
duties. After the expiry of this period* of two years, the services 
of the teacher may be terminated on either side by one calendar 
month's notice on sufficient and satisfactory grounds: Ib shall * 
be a sufficient and satisfaetory ground for discharge after due 
notice if a school finds it necessary to reduce the staff on account 
of loss of income or to raise the pay of a pcsb with a view to 
attract a better qualified teacher. 





Whether in a particular case the grounds of discharge are 
sufficient and satisfactory or not will be decided on a considera- 
,tion of the actuai facts of the case. by the Arbitration Board, if 

the aggrieved teacher appeals to it. | 


If the grounds of diseharge are found by the Arbitration 
‘Board to be insufficient or unsatisfactory, the teacher will be . 
entitled to gratuity not exceeding one month's salary for each 
completed year of service. The amount of the gratuity which 
shall not exceed 12 month’s salary of the teacher in any case 
will be fixed by the Arbitration Board. The Arbitration Board 
` will also decide whether the amount which the sehool may have 
contributed to the Provident Fund of the teacher will be taken 
into consideration while fixing the amount of gratuity. 


^, Tf the services of the teacher aro found by the Arbitration 
Board to have been dispensed with on sufficient and satisfactory 
grounds no compensation will be awarded to him. qa 





f » 
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rary teachers appointed forn month or moré should ` 
en letters of appointment, specifying the periods, 
us of their appointment. ^ =. ^ ^  . 


















33. A teacher may be suspended by the Committee on 
grounds of moral turpitude or professional misconduct. In 
cases where dismissal is subsequently decided upon, the order 
shall not take effect until the time for appeal to the Arbitration 
Board has expired and that tribunal has given its decision. 

In the ease of aided schools, suspension on the ground of 
morai turpitude or professional misconduet shall take effect 
without delay if the Committee so desires or the Inspector or 

”) Inspectress of Schools so directs, 


94. Vacancies.—Posts carrying a monthly salary of rupees 
fifty or upwards shall ordinarily be advertised in the newspapers. 


HEAD MASTER'S FUNCTIONS 


35. The Head Master shall prepare the annual list of holi- 
days in consultation with the Committee. The number of holi- 
days shall not exceed that sanctioned from time to time by the 
University. The Head Master in consultation with the 
Secretary may also grant holidays on special occassions. 

p In the ease of aided schools, the number of holidays shall 
not exceed the number fixed by the Department, subject to the 
maximum prescribed by the University. Special holidays shall 
es exceed 4 in number without the consent of the Inspector of 

chools. 


96. The conduct of current business of the school, such as 
arrangements of classes, time-table, examinations, class promo- 
tions, selection of candidates for the Matriculation Examination 
and all matters relating to school discipline and teaching shall 
be left entirely to the Head Master, provided that in all cases of 
rustication or expulsion, the decision of the Head Master shall 
require the approval of the Committee. The selection of text- 
books shall be made by the Head Master after duly considering 

+ the list of books prescribed by the Central Text-Book Com- 
| mittee, with the approval of the Committee. In all matters 
where the Head Master is over-ruled by the Committee the 
decision and the reasons therefor shali be recorded in the 
roceedings. 

V : In the case of aided schools, the powers and duties conferred 
on the Head Masters or Committees of schools shall be exercised, 
subject to the general power of the Education Department 

to make such direction regarding their exercise as will ensure 
the efficiency of the school and the proper utilisation of the 
Government Grant. | 
Always provided that the following conditions are as far as 
ossible observed :— — . | 
angements of olasses, time-table, examinations, class 
s and selection of candidates for the Matriculation 


` 
- Ej 


ei! be 






e — 
4 e- š i E, ute. up B me * 





10 


Examination shall be left entirely in the hands of the Head 
Master. 


(6) In all disciplinary action of a lighter nature than 
expulsion or rustication, the Head Master shall be the final 
authority, it being open to the Head Master to report any 
serious case to the Committee. 


(c) Orders in rustication and expulsion cases, unless 
eonfirmed by the Director of Public Instruction and notified to 
other schools under his control, shall apply to the school in 
question only. 


(d) The selection of text-books should be made by the Head 
Master with the approval of the Managing Committee from the 
list of books approved by the Central Text-Book Committee. 


(e; In all matters where the Head Master is over-ruled 
either by the Committee or the Inspector of Schools, the 
decision and the reason thereof shall be recorded. 


36(A). If the Inspector of Schools is of opinion that 
an undesirable book has been prescribed for any unaided school, 
he should bring the fact to the notice of the Managing Com- 
mittee, and, if necessary, communicate with the University on 
the subject. 


37, The Head Master's opinion shall be recorded in writing 
in all cases of appointment, promotion and removal of the 
members of the teaching staff. 

38, "There shall be a Council of Teachers in every school of 
which all teachers shall be entitled to be members. The Head 
Master shall consult the Council in all important matters in 
which he considers consultation 1s necessary. 


Note, —Re : Calling of the meeting of the Teachers" Council. 


The Head Master is to call a meeting of the Teschers' Council and no 
meeting of the Council ean be convened by anybody without the consonat of the 
Head Master, who ia to be regarded as ex-officio President of the Council. 


39-48, * * * 
ARBITRATION BOARD 


Any teacher, who is dissatisfied with the decision of the 
Managing Committee of his school on a question of dismissal, 
discharge, or reduction or withholding of salary, shall be at 
liberty to appeal to the Arbitration Board. š 

All appeals to the Arbitration Board shall be accompanied 
by a fee of Rs. 15 and shall be submitted to the Board within 





one month from the date of the occassion of the 
‘ " J 





of the grievances or the communication to the applicant of the 
decision or order which is the subject-matter of the grievance. 
After decision is given the Arbitration Board may order that 
the whole or part of the fee of Rs. 15 paid by the teacher shall 
be payable by the school to the University, the refund being 
made to the teacher accordingly. 


All non-Government schools, both nided and unaided, shall 
come under the jurisdiction of this Board, provided that, in the 
case of aided schools, the teacher shall aet in unison, and 
appeais to two different authorities from the same school shali 
not be permitted, and provided that, if the teachers of an 
aided school elect to appeal to the Director of Public Instruc- 
ton, they shall not be allowed to appeal to the Arbitration 
Board against a decision of the Department and provided further 
that, in any case concerning an aided school or an aided school 
teacher, the Divisional Inspector or Inspectress of Schools, 
as the case may be, shall be given an opportunity of placing 
before the Arbitration Board a statement on the matter under 
dispute. 

No appeal shall lie against the decision of the Director of 
Public Instruction or that of the Arbiration Board upon confir- 
mation in both cases by the Syndicate. 


The Arbitration Board shall be constituted as follows :— 


(1) One Head Master of a Government High School, nomi- 
nated by the Syndicate and approved by the Director of Public 
Instruction. u 


(2-4) One Head Master of a non-Government High School 
and two members of the Managing Committees of non-Govern- 
ment High Schools, nominated by the Syndicate. 


(5-8) Four members of the Senate, nominated by the Uni- 
versity—2 by the Syndicate and 2 by the Senate. 


(9) One member nominated by the Director of Public Ins- 
truction. 


(10) One Inspector of Schools, nominated by the Syndicate 
and approved by the Director of Public Instruction. 


The Arbitration Board shall elect its Chairman from its own 
members and appoint a Secretary. 


Five members shall form quorum. 


49, Nothing contained in these provisions shall derogate 
from or affect the powers of the Syndicate. 








CHAPTER II 


Hegulations relating to Recognition of Schools and withdrawal 
thereof (Chapter XXI of the Regulations) 





1. A school, situated within the local limits assigned to 
the University of Calcutta by the Governor-General in Council, 
under Section 27 of the Indian Universities Act, 1904, which 
is desirous of being recognised as a school competent to present 
candidates for the Matriculation Examination, shall send a letter 
ot application to the Registrar. 


2. The school shall furnish a preliminary statement* 
showing : 

(a) That the school is under the management of a regularly 
constituted committee on which the teaching staff is represented, 
that proper provision is made for the continuance of' the 
existence of such committee, and that the rules are such that 


the committee can exercise a necessary amount of control over 
the working of the school. 


(b) That the qualifieations, character and experience of the 
Head Master and the rest of the teaching staff are satisfactory, 
that due provision is made in respect of the number of teachers, 
and othorwise for carrying on al! the courses of iustruction in 
which the school desires to be recognised by the University 
8s competent to present candidates for the Matriculation Exa- 
mination, and that the conditions governing the tenure of the 
office of the Head Master and his staff are such as to render 
proper continuity of work possible, 


(c) That the buildings in which the school is carried on are 
adapted for the purpose of a school and are in proper sanitary 
condition, that the surroundings are suitable, and that the 
arrangements made in the buildings and in the furnishing of 
them are not likely to injure in any way the eyesight and 
general health of the pupils. 

(d) That the accommodation is sufficient for the classes 
under instruction in the school. 


(e) That the sanitary conveniences attached to the school 
are adequate and are kept in good order. | 

f) That arrangements are made for the supply of good 
drinking water to the pupils, and that facilities are provided 
to allow them to partake of refreshments. u 


* The statement should be submitted in triplicate, 





k. 
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(g) That-due provision is made for the maintenance of a 


library and for lending out appropriate books (not school text. 
books) for the use of pupils. 


(h) That when recognition is sought in any branch of work, 
such as experimental science (1) which involves lectures which 
should be experimentally illustrated or, (2) which involves the 
students themselves doing practical experimental work, the 
apparatus and the facilities provided for the purpose are suffi- 
c,ent to carry out these objects properly and fully. 


(i) That when any subject proposed to be taught requires 
for its proper understanding to be illustrated by special 
appliances, e.g., the subject of Geography by maps and models, 
and the science subjects by a collection of objects or collections 
in the form of a museum, such provision has been made. 


(j) That the school authorities have made provision to 
ensure discipline and good conduct among the pupils, both 
within and without the school premises, and that there are 
suitable arrangements for their recreation. 


(k) That when pupils are not resident with either parents 
or guardians, the schoo! authorities will insist on such students 
hving either in a hostel or a mess which is duly inspected and 

laced under the contro! of some person responsible to the 
ead Master of the school for the discipline and weil-beimg of 
such pupils. 

(D That no teacher is allowed to teach— 


(ü) in the Matriculation or Second Class (Class X or 
TX) or any section thereof, more than 50 pupils at 
the same time ; 


(ii) in any of the classes from Third to the Sixth (Classes 
VIII to V) or any section thereof, more than 40 
pupils at the same time ; 


(iii) in either the Seventh or Eighth Class (Class TV or III), 
or any section thereof, more than 30 pupils at the 
same time. 

(m) That the school authorities have made adequate 
arrangements for ane a course of phvsical training to all 
pupils unless exempted by the Syndicate for any special reason. 


2(A). Every school shall be required to make arrange- 
ment for imparting training for a specified period according 
to a prescribed syllabus, and under an approved teacher, in at 
least one of the following subjects : 


(a) Agriculture and Gardening ; 


Carpentry ; 
(c) Smithery ; 


l 
iw | 
aus 4 
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(d) Book-keeping ; 

(e) Spinning and Weaving; 

(f) Tailoring and Sewing; 
i (g) Music; 

(h) Basket-making ; 

(1) Telegraphy; 


ota (7) Needlework; | f 
(k) Drawing and Painting including sn apprecia- 

SP a we tion of Fine Arts; . 

J (I) Cookery; ` 


and such other subjects as may, from time to time, be prescribed 
by the Syndicate. ' 


The Syndicate shall, from time to time, frame rules for 
specification of the period of training, preparation of syllabus, 
and recognition of teachers. 

The Syndicate may suspend the operation of this section in 
the case of schools which may be unable, by reason of finan- 
eial stress or otherwise, to comply with the requirements of 
the University. 
~ 98. The Syndicate shall also require full information as to 
the financial position of the school and must be satisfied that 
its financial stability is assured. Information obtained on this 
head shall not be published, 


4. The Syndicate shall also require full information as 
to the reasons for the establishment of the school, and as to the 
number of schools of the same standard which exist in the 
neighbourhood of the proposed school, and it must be shown 
that the establishment and recognition of the school will not 
be injurious to the interests of education and discipline, 


5. The Syndicate shall also require full information as 
to the fees; if any, which it is proposed to levy in the 
school. ` 


6. 'lhe Syndicate shall require a school, as a condition of 
its recognition, to send in to the University once in each year, 





at such time as the Syndicate may prescribe, a short general. 


report of the working of the school, together with a list 
of the staff of the school, and of any changes which may 
have ¿taken place in the staff in the course of the preceding 

year.. = ; 
The Syndicate shall also require that at the same time an 
abstract of the actual annual income and expenditure of tha 
shall be submitted, and shall insist that the remuneration 
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s shall be on a reasonable scale and that the 
ui shall be sufficient. to maintain the school in - 





The Syndicate shall also obtain an assurance that any 
transference of management and all changes in the teaching. 
stuff will be forthwith reported to the Syndicate. 


7T. On receipt of the letter of application for recognitiofi 
and of all such information as the Syndicate may consider | 
to be necessary to establish a presumptive claim for the recog- x 
nition of the school, the Syndicate shall call for a report on 
the points dealt with in Regulations 2-5 inclusive from a com- 
petent Inspector, and for this purpose the personal report- 


sà 


of the Government Inspector of Schools of the Division in " 
whieh the school is situated shall usually be considered to be 
sufficient, i 


This shall not, however, prevent the Syndicate from calling 
for special reports by any properly qualified person or persons 
on any or all of the foregoing points. 


Should the person deputed be an Inspector of Schools his 
report shall ordinarily be submitted through the Director of 
Public Instruction of the Province in which the school is 
situated with such remarks as the Director thinks it necessary 
to make. , ; 


8. Onreceipt of all the required information, the Syndi- 
cate shali decide whether the school shall be recognised or 
not, and if recognised, the exact courses in which such school 
may submit candidates for the Matriculation Examination 
shall be stated in the letter of recognition. Ií a recognised 
school desires to add to the courses of instruction in respect f 

. of which it is recognised, the procedure described in Regula- : 
, tions 2-7 shall, so far as may be necessary, be followed. ` ` | 


that it shall submit to periodic inspeetion by a person or paons | 










9(A), One further condition of rec g 
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-~ . the M.A. degree in English or Philosophy or History or Poli- 
^" tical Economy and Political Philosophy or the B.A. degree 
with Honours in these subjects or the B.T. degree or L.T. 
Moms or the Diploma in Spoken English or English. 
eachership Certificate mentioned in Chapter XL-B of the 
.* Regulations or the Teachers’ Training Certificate with English 
~ es ° special method subject, or have obtained recognition as 
teacher in English under Section 9(C). When in a school more 
sections than one are opened in the four top classes, the number 
“of such qualified teachers shall be increased in a reasonable 
proportion. 


9(C). (Ü Head Masters of recognised schools who have 
taught English on 31st March, 1935, will be recognised as 
teachers in English. 

(ii) Assistant Head Masters and Assistant Teachers who 
have taught English in a recognised school or schools for at 
least five years on 31st March, 1935, wili also be recognised as 
teachers in English. 


Provided that until such date as the Syndicate may 
prescribe,* Head Masters, Assistant Head Masters and Assist- 
ant Teachers who have taught English in a recognised school 
or schools for at least five years before 31st, March, 1955, may 
also be recognised as teacbers in English although. they may 
not have been teachers of English in a recognised school on 
81st March, 1935, if they are employed as such at the time 
when they apply to the University for recognition. 

(iti) A register containing the names of Head Masters, 
Assistapt Head Masters and Assistant Teachers referred to 
in Sub-sections (i) and (ii) above shall be maintained by the 


University. 
9(D). Three years after these Regulations have come into 
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force no teacher of a recognised school shall be allowed to teach 


* lish ın the four top classes unless he is qualified to do so 


er Section 9(B).. * 


| Nux No school shall be allowed to send up candidates 
for the Matriculation Examination if Class X has beeri opened 


"without the permission of the University. 

10. It shali be competent to the Syndicate sat any time 
to withdraw the privilege of ition granted under these 
.. A Regulations or granted under any r les. Ur Seger tg qua 
* for any one of th — —— reasons: = N d 

+ — (a) Ifasi 100] on an avetag three years fails to pass 
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(b) If the reports of inspections received show that 
the school is no longer worthy of recognition, 


(c) If it is found that the conditions which were 
considered essential to the recognition of the school 
in the first instance and which obtained when the 
school was placed on the University list are no 
longer fulfilled. 


(d) For any other reason considered to be sufficient 
by the Syndicate, the reason to be specified and 
recorded. 

No action shall be taken on (b), (c) or (d) of Regulation 
10 without giving the School Committee an opportunity of 
stating its own case. 


In reference to (a) the following procedure shall be 

adopted : — 

(i) In each year, immediately after the results of the 
Matriculation Examination bave been published, 
the Registrar shall prepare a list of the schools 
which ou the average of the three preceding exami- 
nations (including that just ended) have failed to 
pass 33 per cent. of the candidates sent up for 
examination. 

(ii) Such schools shall be warned before the end of July, 
that if they continue in future years to show un- 
satisfactory results, their names will be struck off 
the list of recognised schools. 


(iii) In the year following such warning. if itis found, after 
the results of the Matriculation Examination have 
been declared, that any of the warned schools has 

pt again passed less than 88 per cent. of the candi- 
dates sent up, the privilege of sending up candidates 
to the Matriculation Examination shall be liable to 
be withdrawn from it. In this case notice of with- 
drawal of the privilege shall be issued by the Regis- 
trar not later than the 15th of July of each year 
and shall take effect after the Matriculation Exami- 
nation next following. 

(iv) If, on the results of the fourth year so considered, 
the percentage of passes in any such warned school 
amounts to 33 per cent. no action shall be taken. 








CHAPTER III 


Extracts from Circular Letters and 
Standing Orders 





1. Ciroulars and Orders relating to Recognition of 
Schools. 


- 


1 


Applications for recognition, for the first time or for conti- 
nuance of recognition, permanent recognition, or recognition in 
special subjects, such as Elementary Scientific Knowledge, 
Elements of Physics and Chemistry, Mensuration and Survey- 
ing, Elements of Biology, Commercial Geography, Mechanics, 
and Hygiene, and all other communications to the University 
^ * * * and rules submitted for approval, etc., with their 
enclosure, if any, should be submitted in triplicate, 





Schools seeking recognition for the first time should submit 
their applications on or before the 15th January, and those seek- 
ing recognition in special subjects, on or before the 30th of June, 
preceding the year from which such recognition is sought, 





8 
(Former No. 188) 


Resolutions adopted by the Syndicate ragarding the Prinolple 
on wedged the marits of schools sseking recognition should 
be ed. - 


keep in view the following 
clauses (a), (b), (c), eto., referring to the clauses in Section d A 





Chapter XXI of the University Regulations (the scope and 
application of which the clause is meant to define). 


(a) The Managing Committee should be so constituted as to 
include notless than two members of the teaching staff to be 
elected by the teachers. The Committee should draw up rules 
defining their constitution and functions, and should meet ordi- 
narily once a month. In the case of schools under thc manage- 
ment of Government, the Committee will meet at such intervala 
as may be decided by the Department of Public Instruction. 


(b) As a rule, a recognised High School should have on its 
staff no less than three B,A.'s and not more than two Matri- 
culates. * * * * * One of the Pandits, and, in the case 
of schools teaching Persian or Arabic, one of the Maulvis 
also should have some knowledge of English and, in cases where 
this condition cannot be complied with, there should be among 
the other teachers of the school one sufficiently acquainted with 
the Classical Language (Sanskrit, Persian or Arabic, as the 
case may be) to supervise the work of the upper classes as far 
as translation from English into the Classical Language and 
from the Classical Language into English is concerned. 


With regard to the salaries of teachers the following mini- 
mum scales should be binding :— 


1. In the case of schools in Calcutta— 


Rs. 
Head Master zat ... 80 a month 
Second Master xi — OU * 
Third Master ite .. 40 * 
Fourth Master Me 7t 80 * 
Head Pandit = ln 20 š; 
Head Maulvi ks ... 80 Y 
Head Teacher of Pali «s wa. BO i 
Other Teachers — s. 308 * 
2. In the case of Mofussil schools— 

Head Master veh —. "70 a month 
Second Master A aay. 50 s 
Third Master i eve | 40 " 
Fourth Master v e. 80 va 
Hend Pandit Bd se BO * 
Hend Maulvi f. ; .. 80 a 
Head Teacher of Pali N i5. BO T 
Other Teachers ds — meee 


Note.—it ia not intended, however, that the existing membera of a school 
staff (unless otherwise proved to be incom t), should be removed to secure 


compliance with the condition that *" no school should have * * * * more 


than two Matriculates on the ataff '’, out every future vacancy on the staff 
must be ao filled up as to secure compliance with the aforesaid condition. 


r 
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(c) and (d) At least eight square feet should be allowed for 
each boy of a class, provision on this scale being made for 80 
per cent. of the boys on the roll (which is about the average 
attendance). In the case of new buildings to be erected, ten 
square feet for each boy should be insisted upon. All classes 
but the infant class ought to be provided with suitable desks. 
For the infant class there should be benches with backs. 

(g) There should be a regular separate Library allowance. 
Schools very backward, as far as the Library is concerned, * 
should spend at once Hs. 100 and in future no less than five 
rupees a month, on books of general interest (exclusive of mere 
text-books). 

(i) At least half an hour's interval should be allowed for 
recreation apart from shorter intervals between the different 
lessons. 

(I) and (m) The fees levied at any school should not be such 
as to favour unfair competition. 





4 
(Former Nos. 228 and 228A) 


The following rules will be ordinarily enforced in the case 
of schools which are already recognised* and of those which 
will apply for recognition in future :— 


P (1) No pagal ees with less than 150. boys on its rolls 
um e granted recognition unless it maintain ; 
of at least Re. 875 per month. s an expenditure 


(2) Every High School shall be managed b | 
constituted and representative Committee of ordinarily i pees F: >. 
than twelve members including the Head Master and two 
representatives of the teachers, elected by themselves. 

(3) The school site, buildings and other properties shall be 
vested in or leased to the Managing Comm; : 

Meier filo : ging Committee or Trustees on 

(The above rule shall not apply to schools ceupy suitable 
rented buildings at a fair rent or occupying Persi ideae x 

(4) Adequate guarantee shall be given High 
Bchool, that a staff of not less tban 10 teachers (for 8 classes) 
shall be maintained including 3 Graduates, not more ». than 


* Provisionally or permanently. — n S 
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2 Matriculates, a Head Pandit and a Maulvi (if necessary), on 
the following minimum monthly scale of pay : — 


Calcutta Schools Mofussi Schools 

Rs. Rs. 

Head Master* — 80 70 

2nd Teacher a 00 50 

Srd Teacher su». MO 40 

" 4th Teacher — 0D 30 
Head Pandit . BOT 801 

Head Maulvi , 80 80 


All other teachers—not less than Rs. 25. 


There should also be at least two qualified teachers of Eng- 
lish on the staff according to the provisions of Section 9B, 
Chapter XXI of the Regulations. (This is to take effect trom 
31st December, 1942, at the latest). 


(5) Not less than Rs. 60 per year shall be regularly spent on 
the Library. 


- (6) Every school shall maintain a Provident Fund to which 
not less than 2 pice in each rupee of salary shall be contributed 
from school funds, each teacher contributing to the Provident 
Fund not less than 2 pice in each rupee of his salary. 


(7) Every school should have a pucca-plinthed house of a 
total class room area of at least 8 sq. ft. per boy of 80 per cent. 
of the boys on the roll (which is about the average attendance). 
In the case of a new building to be erected, 10 sq. ft. for each 
boy should be provided. 


(8) Every school shall have a Reserve Fund of at least 


Hs. 1,500 to be gradually raised to at least Rs, 3,000, without 
which no school shall be granted permanent recognition. 


J (9) In the case of High Schools where Classes ITI and IV 
# “are dissolved as a — of the introduction of the scheme of 
ee Primary ucation, the provisions of the clauses (1) an 


(4) above are to be read with the following modifications :— 


The total number of students in the school should not be 
less than 100, the minimum monthly expenditure, less than 


N.B.—]t is desirable that no graduate teacher should be paid leas than 
Rs. 40 n month and that the salary of the Physical Instructor (which vary 
eA er the qualifications of the incumbent) should nou be less than Ra. 30 
per month, Vide Syndicate item No. 89, dated the 12th October, 1928. 
* The Head Master of a recognised High School mast be a graduate with 
. The University does not encourage appointment of Rectors in High Schools. 
All teachers. including the Rector, if any, must be subordinate to (he Head 


“+ Also in the case of the Head Teacher in Pali. 


| | 49819 
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Rs. 825 and the number of teachers, less than 8 (for 6 classes), 
not more than one of whom may be a Matricalate. 





Circular No. 228-B 


28th May, 1941. 


The attention of the Heads of all High Schools, which 
maintain only four classes, viz., Classes VII, VIII, IX and X, 
are invited to the following rules :— 

(1) No such School with les? than 100 boys on its rolls shall 
ordinarily be granted recognition unless ib maintains an expen- 
diture of at least Rs. 285 per month, 

(2) Every such School shall be managed by a regularly 
constituted and representative Committee of ordinarily not more 
tban twelve members, including the Head Master and two 
representatives of the teachers elected by themselves. 

(8) The school site. buildings and other properties shall be 
vested in or leased to the Managing Committee or Trustees on 
its behalf, — 

(The above rule shall not apply to schools occupying suitable 


rented buildings at a fair rent or occupying premises rent- 
free.) 


(4 Adequate guarantee shall be given by every such School, 
that a staff of not less than 6 teachers (for 4 classes) shall be 
maintained including at least three graduates, one of whom 
should be a B.Sc, (University-trained), a Head Pandit and a 

.  Maulvi (if necessary) on the following minimum monthly scale 


of pay :— 
Rs. 
Head Master  ... > 1:905 
2nd teacher eis e 50 a 
8rd teacher ... e. 40 a i 
4th teacher T i" OO 
Head Pandit  ... vec" BO 
E - Head Maulvi 80 
245 
Other expenses (a) e. 40 
285 | | 
There should also be at least two qualified teachers of 


y: English on bs stele) g tothe provisions of Section 9B 
= Chapter XXI of the Regulations. | 5 RI Sus 
©" fa) Includes Rs. 5 month for the I. TOREM aA edi Sp 
RÀ HAB, esa na osa 2.3 (e Library. eM than Tis, 60 per yap: 
* B tt Ce | 
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(6) Every such school shall maintain a Provident Fund, 
to which not less than 2 pice in each rupee of salary shall be 
contributed from school funds, each teacher contribut- 
ing to the Provident Fund not less than 2 pice for each rupee of 
his salary. 


(6) Every such school should have a pucca-plinthed house 
of a total class room area of at least 8 sq. ft. per boy of 80 per 
cent. of the boys on the rolls (which is about the average 
attendance). In the case of a new building to be erected, 
10 sq. ft, for each boy should be provided, 


(7) Every such school shall have a Reserve Fund of at least 
Rs. 1,500 to be gradually raised to at least Rs. 3,000, without 
which no school shall be granted permanent recognition, 


AA 


Circular No. S. 394/R.P. 


SENATE House, 
The 9th June, 1947. 


FROM 
THe REGISTRAR, CALCUTTA UNIVERSITY, 
To 
THe SECRETARIES OF ALL RECOGNISED NON-GOVERNMNET 
H. E. ScuooLs iN BENGAL AND ASSAM. 


In supersession of the above Circulars itis now resolved by 
the School Committee as follows :— 


"That the Vice-Chancellor and Syndicate are pleased to 
recommend to the Managing Committees or Governing Bodies 
of all High Schools within the province that the basic minimum 
salaries of teachers be fixed on the following scales : — 


"The upper limits in each case may be exceeded at the 
discretion of the Managing Committee. | 
(1) Head Masters of Calcutta Schools—between Rs.150 and” 

Rs. 800 per month according to the enrolment and/or the 
capacity of the school to pay. du. 


^ 


af * 





, (2) For the Head Masters of Mofussil town Schools—between 
Rs. 125 and Rs. 175 according to tha same method. 


(3) Village Schools require very sympathetic treatment. 
Some of them are absolutely poverty-stricken institutions and 
serve very backward sections of the population. They must 
on no account be abolished. They must be nursed into adult 
age. For them the following scale for Head Masters is recom- 
mended:—Rs. 100 to Rs. 150 according to the roll strength 
and/or capacity to pay. 


(4) The minimum salary for a teacher is recommended to be 
(a) for Calcutta Schools Ri. 89 pər month, (b) for Mofussil 
town schools Rs. 70 per month, and (c) for village schoois Rs. 60 
per month, as far as possible, 


(5) For Assistant Head Masters an additional allowance to 
be consolidated with salary should be between Rs. 25 and Rs. 75 
per month according to the size of the school and/or the capacity 
to pay. For trained teachers and for Science teachers as also 
for specially qualified teachers including experienced graduate 
teachers wé recommend an allowance ranging between Rs. 15 
and Rs. 30 per month and for graduate teachers Rs. 10 per 
month. 


(60) We recommend further that each school must contribute 
to the Provident Fund of each teacher at the rate of 6175 per 
month, the teacher concerned contributing an equivalent 
amount; in addition each schoo! mast contribute Insurance 
premiums to the extent of 11% of the salary per month to each 
teacher on his life being insured, the teaches concerned con- 
tributing an equivalent amount, 


(7) The Provident Fund moneys shall ordinarily be invested 
in trust securities as defined by Section XX of the India Trusts 
Act. 


(8) For the purpose of granting recognition, the minimum 
rollstrength in six classes should be ordinarily be fixed at (i) 
300 for Calcutta schools, (ii) 200 for Mofussil town schools, and | 
(iii) 150 for Village schools. Otherwise the additional expendi- 
ture to be incurred on the execution of this scheme cannot ba 
maintained. 


. (9) In addition we suggest” that at least 5% free student- 
ships should be granted to students on grounds of poverty 
and/or merit. : x 





| In graduates and/or trained tanchars alone i 


should be permitted to teach Schools at least in the ` 
t d 








six top classes. We recommend that the Matriculate teachers 
in schools, when they retire, should be replaced as far as possible 
by graduates and/or trained teachers. We do not want to 
displace experienced Matriculate teachers all at once. The 
process of displacement must be slow, gradual and sympathetic. 
Vacancies on death, retirement or resignation should be filled 
up by more qualified teachers. "The ideal state of affairs would 
be to have for the top classes of High Schools, at any rate in. 
Culeutta and Mofussil town Schools at least two onours 
Graduates with trained qualifications. 


The question of finding ways and means for executing the 
scheme is one of great complexity and anxiety. Obviously, the 
only means of increasing the revenue of the schools is to increase 
the rate of tuition fees. Although we are reluctant to make 
Secondary Education too expensive, we do not see why the 
rate of tuition within the competence and capacities of guardians 
should not be raised for the purpose of obtaining better teaching 
and a more contented set of teachers. It will be for the 
Managing Committees of schools to determine whether or not 
in their decision to raise fees, they will either abolish or restrict 
private tuition by teachers. We do not issue a fiat making it 
obligatory on Managing Committees of schools to accept uniform 
rate of increased fees from students, but our recommendation 
will give them guidance, 

The following scales are suggested for their consideration :— 


(1) Calcutta Schools—Class V to X—Rs, 5-8-0 to Hs. 6. 

(2) Mofussil town Schools—Class V to X—Rs. 4-8-0 to 
Rs. 5-8-0, 

(8) Viilage Schools—Class V to X—Rs, 3-8-0 to Rs. 5. 
` The fee-fates prevailing in Government High Schools will 
also have to be similarly raised, 





§ 
(Former No. 208 S.) 
23rd May, 1921. 


i fey 
For the purpose of fulfilment of the requirements of the 


University as to the qualifications of the teaching staff, thoss 
who have passed the L.T. Examination may be placed in the 
same category as graduates. 








Cirouiar No, S. 281 
18th February, 1935. 


1. The Vice-Chancellor and Syndicate have noted with 
regret the action of the authorities of certain schools who 
inspite of definite orders of the University not to open Class X 
orto dissolve the same, if already opened, in cases where 
provisional recognition has not been formally obtained or `< 
renewed, have opened or retained the Matric. class and have 
appealed to the University just before ihe commencement of the 
Matriculation Examination for speéial permission for the stu- 
dents of the class to appear at the Examination. 

2. It is therefore notified that students reading in Class X 
of such schools are not eligible for appearing at the Matricula- 
tion Examination. Students concerned are advised to take their 
transfer forthwith from these schools and join some institution 
enjoying recognition. 

Guardians of students reading in Class X of High Schools 
are instructed to satisfy themselves that the schools concerned > 
enjoy recognition of the University, as soon as their wards are 
promoted to that class. They are informed that if their wards 
continue in schools referred to in Paragraph 1, they will do so at 
their own risk. The Vice-Chancellor and Syndicate have 
ordered that such students will not be allowed to appear at the 
Matriculation Examination under any circumstances. 

4. Heads of Schools are requested to give this circular 
immediate and wide publicity among the students and their 
guardians so as to enable them to take necessary action in time. 
They are also requested to place copies of it before the Manag- 
ing Committees of their schools for information and necessary 
action. 

5. Heads of Schools are further informed that if it is found c 
that, inspite of the orders of the University to the contrary, 
they have opened or retained Class X in their schools, the fact 
will be taken into consideration at the time when the question 
of recognition or renewal of recognition, as the case may be, of 
the schools will be considered. 








| 7 
Fs Circular re opening of Branch Schools 
(Former No. $/323/Br. SI.) 
m | ha 22nd June. 1938. 
Heads of recognised High Schools are informed that Branch | 
. ea nnot be opened without the previous permission of the 


LJ 
* s 
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University and that inspection of the main school is essential 
in such cases, 





8 
Circular No. 374/NM 


17th February, 1944, . 


Heads of Recognised High Schools for Girls are informed 
that in view of the unsatisfactory arrangements made in some 
schools for imparting traming in Domestic Science including 
Domestic Hygiene, no school which has not obtained special 
recognition in the subject will be allowed to send up candidates 
taking up the subject for the Matriculation Examination with 
effect from the year 1948. Schools seeking recognition in the 
subject are, therefore, requested to submit formal applications 
for the purpose (in triplicate) as early as possible. 


The application for recognition should contain, among other 
things, the following particulars and should be accompanied by 
& hst of appliances provided for the teaching of the subject, 
(the appliances required for the purpose are given overleaf). 


(1) The nature of separate arrangements made for holding 
classes in the subject, | 


(2) The exact nature of arrangements made for imparting 
practical lessons on different branches of the subject. (This 
should include a statement as to the number of rooms suitably 
fitted with appliances for giving practical demonstrations in the 
different branches and the accommodation available). 


(3) (ü) The name and qualifications of the teacher entrusted 
with the teaching of the subject. 


= (ii) Whether the authorities propose to depute the teacher 
to join the Diploma course in Domestic Science training as soon 
as it is opened by the University, to qualify herself as a trained 
teacher in the subject. 


Appliances required for Teaching Domestic Science including 


Domestic Hygiene. " 
Table—65' 6" long 4 ft, wide for the Teacher for Demonstra- 
Block Board 


Ovens—2 girls to one washing sink 








Cooking Utensils 

Measuring Cups and Measuring Spoons 

Spoons—a set of 6, of different measurements 

Individual Spoons for cooking purpose.—Ditto. for each o 


three girls. 


Knives, Sieves 

Rolling Board and Pins 

Jharans for dusting and wiping utensils 

. Plates, Cups, Saucers, Tumblers for dining x. 
Lockers—2 girls to one for keeping Utensils, etc. 

Stools—for students to sit on rather than desks and benches 

Aprons for students to wear during cooking class 

Laundry—Washing sinks, mangle, table for ironing, Irons (2) 

String and pegs for clothes and Blankets for ironing Board 

Cupboard for keeping goods for the class in general 

Large washing sinks for general washing 

A set ot charts and pictures for demonstrational purpose 


⸗ 


(composition of vegetables, meats, eggs, fish, fruits, etc.). 


sheets. A 


Bed—to make bed for the home and for a patient, mattress, 





A crib or Basket for a baby A 
Mattress, Piliow, Washing Tub, Towel 


A model house—plan showing the ideal arrangements of 


rooms, latrines, outhouse, eic. (This may be made in the 
school). 


A simple apparatus to demonstrate the principles of 


ventilation, (already included in the list of appliances for Ele. 
mentary Scientific Knowledge). 


A set of charts, illustrating germs, bacilliand other carriera 


of diseases. 


A quantity of soda, blue starch, Ritha for laundry work 
Samples of cotton, wool, silk 


Charts showing the structure of the human body and the 





functions of the different organs thereof , 


(already included in the list of appliances for Elementary 


Scientific Knowledge). 


Thermometer and squured paper to make Temporary chart 


for doctor’s use and for keeping other records, 


Measure-glass, Feeding cups, Syringe, Icebag - | 
A e of First-aid appliances; Tinct. Iodine, Benzine, y 
bandages, boric cotton, £c. | 
Powdered rice and coloured flour for alpana | 
Dhup, Dhuna, Sulphur, bleaching powder, phenyle ete. for. 


r i, | 
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2. Circulars relating to the Managing Committee (details 
regarding constitution cf the Managing Committee, 
its functions, etc., are given in the School Code). 


9 
(Former No. 5871) 
2nd April, 1913. 
Vacancies in the teaching staff as well as in the Committee 


of Management that are not filled up should be reported at 
once to the Syndicate. 





10 
(Former No, S. 263) 
3lst March, 1931. 


The newly elected Managing Committee of a school begins to 
function from the date of election of its members and the 
first meeting of the new Committees is to be convened by the 
Head Master oí the school concerned. 





11 
(Former No. S.265) 
15th June, 1931. 


A report by the Head Master should be sent to the Univer- 
sity within a week of the completion of the constitution of the 
Managing Committee $ 





12 
(Former No. S. 268) 
16th November, 1931 


The new Mansging Committee of a school will begin to 
function immediately after the completion of its constitution by 
election (and ncmination, if any), under sections 4 and 5 . o£. tho 
Revised School Code. In case of the Committee not beets ques ~ 
quently approved by the University, it shall be rgfog?t Tar S. 
eccciding to the directions of the University. ) 27 —J 
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Circular No. S/355/ M.C. 


(This Supersedes this Office Circular No. 3. 268, dated the 
16th November, 1931) 


9th September. 1941 


1. The new Managing Committee of a school will begin to 
function as soon as its constitution is completed by election, 
and nomination, ifany, under clauses 4 and 5 of the Revised x. 
School Code. In case the Committee is not subsequently 
approved by the University, it shall be reconstituted according 
to the direction of the University. 


2. Arrangements for reconstitution of the Committee should 
be made in time so that the constitution of the new Committee 
may be completed by both election and nomination (where 
necessary) by the time the term of the old Managing Committee 
expires. 1f, for any reason, the reconstitution of the Committee 
requires further time, the old Managing Committee should apply 
to the University for permission to continue to function for the 

-+ intervening period. 


3. The reconstitution of the Managing Committee of a 
school should be reported to the University, and the nominating 
authority or authorites, if any, as soon as the election of 
members is over. In case the constitution of the Committee 
is not completed by nomination within three months of the 
date of the said report, the University may, pending such 
nomination, allow the new Committee to function provisionally 
or permit the old Committee to continue to function, as may be 
deemed necessary. The question of final approval of the 
Committee will be considered on receipt of the report regarding 
completion of the Committee by nornination. $e 
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(b) Any deviation proposed under a particular clause should 


be put down against that clause under a different heading. 


(c) All new proposals should be brought forward at the end of 
the main Rules under a heading to that effect. 
(d) All proposals for the purpose should' be explicit, precise 


and to the point. 





4. Circulars relating to the investment of School Funds 
14 


(Former No. S. 221) 


21st November, 1924 
All surplus funds at the eredit of a school must be placed in a 


reliable bank, preferably the Postal Savings Bank, or be dealt 
with in some other manner approved by the University, and 
in no case should a sum exceeding Rs. 100 be kept with the 
Secretary or any other person without the permission of the 


Syndicate. 





15 | 
(Former No. 242) 


16th September, 1927. 
In the opinion of the Vice-Chancellor and Syndicate, it is 


desirable that the Provident Fund balance, the Reserve Fund 


and other balances of every schoo! should be deposited in the 


Postal Savings Bank or invested in Government Promissory 


Notes. 
Such funds should be operated by two persons 





: o5 CT 

B. Ciroulars relating to the Short General Report, fulfil- 
ment of Conditions and Removal of Defeots, and 
Audit Report. 


16 
(Former No. 210-8) 


14th February, 1922. 
The Heads of recognised Schools are informed that short 


P 


general reports on the working of schools for each calendar year 
and such additional information, as required under Section 6, 
Chapter XXI of the University Regulations, should be submitted 
in April every year. | 








17 


(Former No. S. 277-R. I. A. A.) 
27th November, 1934. 


— 
- 


The Heads of recognised High Schools are informed that in 
reporting fulfilment of conditions or removal of defects or 
statements of improvements effected in reference to reports 
of inspection on their sehools, they should forward one copy * 
of their reports or statements to the University and two copies > 
to the Director of Public Instruction, Bengal, for purposes of 
verification at the time of the next inspection of their schools; 
they should at the same time inform the Registrar that such 
copies have been sent to the Director of Public Instruction. 

They are also informed that they should follow the same 
procedure while submitting short general reports of the working 
of their institution and forwarding audit reports of their accounts 
as required under Section 6, Chapter XXI of the Regulations 
and Rule 12 of the Revised School Code, respectively. 





18 
6th April, 1935. 


In continuation of this Office Circular No. S. 277-R. LA.A., 
dated the 27th November, 1934, the attention of the Heads of 
all recognised High Schoo!s is invited to the following revised 
orders passed by the Vice-Chancellor and Syndicate : 

The Heads of ali recognised High Schools be directed to 
submit two copies of the reports regarding fulfilment of condi- 
tions or removal of defects, etc., to the Inspector of Schools 
concerned instead of ‘sending these to the D. P.I., and that 
they be further informed that if this is not done, no action will 
be taken by the University on their applications for renewal or 
extension of recognition. 








6. Appointment Letters to Teachers 
19 
(Former No. S. 256 Arbt.) 
i 2nd September, 1929. 


No teacher should, in future, be appointed in a recognised 
schoo] on a permament basis except on a written contract. 
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Such teachers should, in all cases, be provided with letters of 
appointment before they are asked to join the school. 
specimen Copy of the draft letter of appointment* which should 


| be used by the authorities of recognised schools for the purpose 
18 given below. ` 


The Viee-Chaneellor and Syndicate desire that teachers now 
serving on à permanent basis in recognised schools should be 
given letters of appointment f as early ns practicable and that 
immediate effect should be given to the rule laid down below :— 


"Every teacher entitled to an appointment letter on the Ist 
December, 1929, shall receive an appointment letter on or before 
the 1st January, 1930.'' 





Draft Letter of Appointment, I 


From 
THe SECRETARY, 
MANAGING COMMITTEE............- e e ee n? ScHOOL, 
To 
Dati aenea I9... 
SIR, 


I have the honour, by direction of the Managing Com- 
mittee, to inform you that you have been appointed 


__substantivel 
on probation for ——— months te- mee eee eee ; ..................................... 
geiveusqcctuasWevel US eys of the...........................Sehool on a salary of 
Men eeeeper month (in the grade of Rs................... ) with 
effect from...........-...............19......... subject to the terms and 


conditions laid down in the School Code (relevant portions 
annexed hereto) except so far as they are specifically modified 
in relation to aided schools. 

| I have, ete., 


= 


(S Secretary, Managing Committee. 





* Draft Letter of Appointment, T, 
+ Draft Letter of Appointment, II. 





Draft Letter of Appointment, II 


FROM 
| MANAGING -COMMITTEE, ............... ...... SCHOOL, 
To | L | 
Data, lacsgscnetevashecscess 19,4. 
Sm, =, | * | 
I have the honour, by direction of the Managing Committee 
to inform you that you were appointed substantively,....,...... mM 
i -temporarily 
eterne tersOl ihe.......... ..... . eene nondom. n School on a 
salary of Rs............ per month (in the grade of Hs.............+. 
with 'efféct 'from. 12.2.1... uer. iu Se HUNE pq í ° A 
Your present salary is::.............. 4..per month (in the grade of 
A I Rer s and you hold a substantive appointment. 
| temporary . 


You.are to continue to serve this institution subject to the 
tetms and conditions laid ‘down in the School Code (relevant 
portions herewith annexed) except so far as they are specifically 
modified in relation to aided Schools. 


I have, etc., 


Secretáry, Managing Committee, 





T. Provident;Fund Rules ` 
20 


Hevised Model Rules for the Management of Provident 
Funds in Schools, | 


1. Name,—The Fund shall be called.......... tteseeeeee School 
Provident Fund. 
2, Rate of Cotribution.—All members of the school holding 


determined by the Managing Committee of the school. The 
Managing Committee may at their discretion include any 
other employee of the schoo! including servants in 
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Provident Fund scheme. A; teacher while on leave with 
or without allowance, may be allowed by the Managing 


"Committee to subscribe, An employee, while on probation, 


may subscribe during the period of his. probation. . But if 
his appointment is not made permanent, the amount go sub- 
scribed by him shall be refunded. In every case the employee 
shall sign an agreement in the form annexéd to the rules. 


9. School contribution—The Managing Committee of the 


. school shall ordinarily pay monthly to the Fund a sum equal 
to the amount of the contribution of each subscriber, but. in no 
‘Case shall the contribution be'less than half an anna im the rupee 


of the salary of each contributorto the Fund. 
4. Committee of Management—The Managemént of the 


Fund sha!! be vested in a Committee to be called the Provident. 


Fund Committés consisting of fiye. persons, namely the ' 
Secretary of the’ Managing’ Committee and another member 


of'the Managing Committee . elected ‘by them for that purpose 


the Head Master and two .represeníatives: of the subscribers 
annually elected by them, If the Head Master happens to 
be the Secretary of the Managing Committee the Managing 


"Committee shall nominate another person from’ among ~ them- 


selves in his place. The Secretary of ‘the’ Managing Com- 
mittee und the Head Master shall be Joint Secretaries of the 
Fund. If the Head Master is the Secretary the Committee of 
Management shall appoint another Joint Secretary. 


The Proceedings of the Committee shall be subjeet to 
confirmation by the Managing Committee of the school. 


9. Investments—All money received under rules 2 and 
3 shall be deposited in the Post Office Savings Bank or in the 
Imperial Bank Savings Bank or in Central Co-operative Banks* 
or. in the Bengal Provincial Co-operative Banks or invested 
in Government Securities or in Ppst Office Cash Certificates 
orin Calcutta Port Trust of Calcutta Municipal Debentures 
and shall be held in the name of the school P. F. and operated 
upon by the Joint Secretaries. Deposits should ordinarily 
(whenever possible), be made between the Ist and the 4th 
ofeach month. It shail be the duty of the Inspecting Officers 
to see if this is being done. The accounts and records of the 
Fund shall be open to inspection by them and it shall be open 
to them to report to the Syndicate any irregularities noticed by 
them in the course of their inspection. 

6. Accounts—The Joint Secretaries of the Fund shall 
keep an account of the investments, a general cash account 


“The expression "or in Central Co-operative Banks" has been subsequently 


7 


omitted 
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of the Fund and a ledger account showing the amount at the 
credit of each subscriber, The books shall be audited annually 
by an Auditor and the audited account shall be submitted to 
the Managing Committee and shall be open for inspection 
to the subscribers.. Every subscriber shall be provided with 
a statement of his Provident Fund Account at the end of each 
year signed by the Joint Secretaries of the Fund. 


The subscriber shall at the end of each year sign the state- 
ment of his account in the ledger signifying his acceptance of 
the correctness thereof, 


7. Apportionment of Interest —The interest received during” 
the year shall be credited to the account of individual subs- 
cribers annually in proportion to the amounts at their credit on 
December 31 of the preceding year, 


8. Nominee—Every subscriber shall have a right to ap- 
point a nominee or nominees, If a nominee or nominees be 
appointed, the nomination shall be made in writing (vide Ap- 
pendix I) attested by two witnesses and accepted by the Provi- 
dent Fund Committee, Ifthe nominee is a minor, the subs- 
criber shall, at the time of nomination, also appoint a person 
of full age to whom the amount standing at the subscriber's 
credit or such portion of it as may have been allotted by him 


to the said minor nominee, is to be paid on behalf of the said 
minor nominee. 


Provided that if a person is nominated outside his family 

- by a subscriber who has a family of his own, such nomination 
shall be regarded as null and void. It shall be open to the 

subscriber to revise or modify his nomination if he so desires. 


we 


muiad. Advance for special purpose—No final withdrawal will 
be allowed until the subscriber quits the service or dies. But 
advances for the following purposes may be made to the subs- 
cribers :— z 
(a) to pay expenses in connection with the illness or for the 
benefit of the health of the employee or à member of his family ; 
(b) to pay expenses in connection with daughter's marriage, 
funeral or other ceremonies, which. by the religion of the 
subscriber, itis incumbent upon him to perform and in con- 
nection Tn which it is obligatory that expenditure should be 
incurred ; vs 


(c) to build, repair, alter or extend his dwelling — 


Such advances shall not exceed one-half of the contribution 
of the employee, and they shall not be | the “sy m 
the account of the es iot be made till the amount in 


< 


comes up to three months of his 
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10. Recovery of advances—The amount thus drawn from 
the Fund shall be repaid with interest at not less than 4% per 
annum in not more than 24 months to be reckoned from the 
month immediately following that in which the advance is 
taken in not more than 24 equal monthly instalments which will 
be deducted from the subscriber's salary each month, and, 
in the event of his retirement or death before this amount is 
repaid, the amount still owing to the Fund shall be deducted 
from the amount payable to the employee. No similar appli- 
cation for an advance shall ordinarily ba considered so long as 
any portion of an advance already taken remains unpaid. 


The amount advanced toa subscriber under the foregoing 
rule will be debited to the ledger account of the subscriber on 
the date the advance is paid t» him, such payment being attest- 
ed in the ledger by tha person receiving it and one other subs- 
criber as witness. The amounts recovered from him from time 
to time will als» be credited to his account on the date they are 
recovered, 


11. Retirement before two years’ service—If an employee 
quits the service within two years of his employment, he shall 
be entitled to the amount of his own subscription with interest 
and the amount contributed by the school shall revert to the 
school and be credited to the general funds thereof, but if he 
has to leave the service due to illness which is certified as in- 
capacitating him from work for at least six months or if he 
is made to retire for no fault of his own, he shall be entitled 
also to the school contribution with interest. 


12. Retirement after two years’ service—If an employee 
quits the service by due notice of resignation after two years of 
service, he shall be entitled to the total amount at his credit. 


13. Removal due to misconduct and resignation without 
due notice—If a subscriber is removed for misconduct, or if he 
resigns without due notice, the school contributions including 
interest thereon may be withheld, either in whole or in part, at 
the discretion of the Managing Committee. 


Such subscriber will receive his own subscription and the 
accrued interest and such portion of the school contribution (if 
any), as the Managing Committee may sanction, 


14. Persons entitled to draw on death of a subscriber—On 
the death of a subscriber, the amount standing at his credit 
at the date of his death (including his subscription as well as the 
school contribution) with interest thereon shall be paid to 
his legal heirs or representatives, provided however, that if the 
subscriber has filed a declaration (in the form annexed, Appen- 
x II), the amount shall be paid acording to the directions 
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contained therein, A receipt signed by the nominee or his 
guardian, as the case may be, according to the latest declaration 
duly filed, shall be a full discharge. 


15. Claim of the school upon subscription—The school shall 
have first charge upon the amount due to subscriber under the 
Provident Fund rules, for all unrecovered advances made to him 
under Rule 9 and for other debts or liabilities to the school, 


16. Arbitration—If any dispute arises between the Mana- 
ging Committee and any subscriber of the Fund or his executor, 
administrator or nominee, in regard to the construction of any 
oí these rules or in connection with any matter whatsoever in 
any way concerning the said Fund or the affairs thereof, such 


dispute may be referred to the University whose decision shall 
be final. 


17. Amendment of Rules—The Managing Committee shall 
have power after giving an opportunity td the subscribers to 
express their views to add to, alter or amend these rules. Such 
an addition, alteration or amendment shall be subject to -sanc- 
tion by the University to whom the views oí the subscribers. 
should be forwarded along with the application [or sanction, 

18. All contributors to the Provident Fund and their 
representative or representatives «hall be deemed to have read 
these rules and be bound by them and every addition, alteration: 
or amendment oí the rules, as mentioned in Section 17. 


APPENDIX I 
(See Rule 2.) 


. 


I hereby declare that I have read the rules of the Provident 
Fund of.......... va ssa nus El Vds ec anu Uu) - 


TM TOIT vasséevusknévs sear AONO 

and that I agree to be bound by them. 

Date. eee mm P Ol FSTPIT SE 19 . 
Name in full...............: evar en 
Date of birtb............-.....--. A 
Nature of appointment............ 


Date of joining service............. 
Date of joining Provident 


Present salary per mensem...... 
Signature sexes PPP eee ee eee eee 
IUD ORB oe seen C9 395 vkce o, € Sui lui 
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APPENDIX II 
(See Rule 8.) 
Form of Declaration 


. Í hereby declare that, in the event of my death, the follow- 
img persons shall be entitled to receive payment of the amount 
at my credit in the Provident Fund of the school in the propor- 
tions notéd against their names. I also request that the amount 
payable as above to the minors be paid to the persons named 
below. In case of the death of any of the nominees, herein 


mentioned, the assignment shall be null and void so far as that 
nominee is concerned, 






ABS. A 
| == 8 «9 
a 
Name and Whether | 228 = z 
Midress of Relationship | ajor OF | Share of the E ` 33s 
the with th minor, if oog Bu. 
nomines abno ar minor, mua he gu š — 
or — state PT E a s= g E 
nominees, age. = B = š 5 
` HA = Ë v ES 
cet 
Li di 





(Former No. S. 349/P.F ) 
22nd January, 1941. 


The Heads of recognised High Schools are informed that the 
following proviso has been added to clause 8 of the Model Rules 
framed by the University for the management of Provident 
Funds in schools :— 


"Provided further that for the purposes of this rule only the 
following relatives of a deceased subscriber to, or a depositor in, 
a Provident Fund should be deemed to constitute his family, 
namely, a wife, husband, father, mother, son, daughter, minor 
brother, unmarried sister, and a deceased son's widow and child, 
&nd, when no parent is alive, a paternal grandparent. i. 
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CENTRAL UBRARY. 
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(Circular No. 360/P.F.) 
20th March, 1942. 


The Provident Fund money of the teachers should be used 
only for purposes specified in the Model Provident Fund Rules, 
If, for any special reasons, any money from the said Fund is 
intended to be utilised for other purposes, the Managing 
Committee may submit a definite proposal to the University in 
this behalf, together with the opinion of the teachers who should 
be previously consulted in the matter, 





Re: Payment of Life Insurance premiums of individual ` 
teachers from their Provident Fund contributions. 


The teacher's own contributions may be utilised for the 
purpose provided the Life Insurance Policy is assigned to the 
authorities of the school and is kept in their custody. 





Re: Opening of individual Provident Fund Accounts by 
teachers. 


Such accounts cannot be opened uniess the Government 
Provident Fund scheme is introduced in the school. 





Rule 45A (a) of the Post Office Savings Bank Rules, Re: Open- 


ing of individual Provident Fund Account. 


" Where a Provident Fund for teachers in non-pensionable 
service is established by a Local Government or Administration, 
individual accounts will bs ppened by the Post Office for all 
teachers who are permitted to contribute to such fund. ‘The 
deposits in such acvounts will compriss contributions made by 
the teachers as well as by the Management of the schoo!s where 
they dre employed. 


Individual Savings Bank accounts cannot be opened by the 
Secretary of a school on behalf of the teachers until the Govern- 
ment Provident Fund scheme for teachers in non-pensionable 
ons agg is introduced in the school and the teachers are admitted 

it. 
> xy pace accounts can however be opened in the 
name of individual teachers but the school authorities will not 
have any control on these accounts.” urs ri^ 
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8. Clroular re Number of Holidays 
21 


(Former No. 239) 
12th April, 1927. 


. The number of holidays for Non-Government High Schools 
in Bengal referred to in Section 35 of the School Code shall not 
exceed hundred days (exclusive of Sundays) in a year. 


. The University has fixed 100 days as maximum number of 
holidays in the year, leaving it to individual schools to decide 


how this will be distributed. 


The total number of school holidays should not exceed 100 
days and the Anniversary Day of the Caleutta University should 
be included in the list of prescribed holidays which may be fixed 
for 95 days, 5 days being reserved for other kinds of special 
leave, if any. 

N.B.—The last two paragraphs were subsequently added to this Circular, 
Vide Syndicate item No. 69 (II), dated the 26th June, 1936. 





9. Circular relating to the Number Limit of a Class or of a 
Section thereof, 


Circular No. S/318/ Ex. » 
` 19th May, 1938. 


Special attention of the Heads of recognised High Schools 
is invited to the provisions of Section 2 (1) of Chapter XXI of 
the Regulations definitely fixing the maximum number of stu- 
dents to be taught in each ciass or section thereof. The Uni- 
versity have noticed, with regret, a growing tendency among 
high schools to admit students 1nto classes in excess of the limit 
imposed under this section. The Vice-Chancellor and Syndi- 
cate discourage this tendency and they desire that since the 
'egulations referred to above are calculated to ensure a proper 
‘standard of efficiency in teaching, they should be strictly 
followed in future. Separate sections should therefore, be 
formed in all cases whera students in excess of ths prescribed 
limit ara desired to be admitted or retained irf apy class. 

In special circumstances, however, the University may con- 
sider applications for admission of a very limited number of stu- 
dents only (not more than 5 in any case) into. a particular class 
Á 


] 





* - 





or section in excess of the limit imposed under the Reguiations, 
but this excess should not be regarded as the normal figure and 
should in no case be attempted to be increased. 





10. Circular re Selection of Text-books 
23 
(Former No. 267) 
30th October, 1931. 


As a result of correspondence passing between the Univeraity . 
and Government on the subject, Government have issued the 
following Revised Rules regarding duties of schools in relation 
to the approved lists of books :— 

“21. All text-books used in Government and Government 
aided schools sha!l be selected from the list of authorised text- 
books, and Managers of aided schools are liable, if they use any 
text-book not included in the authorised list, to 


(a) forfeiture of grant-in.aid; 
(b) forfeiture of scholarship rights. 


22. ‘The selection of text-books for an unaided High School 
shall be made, after due consideration of the list of authorised 
books approved by the Director of Pubhe Instruction on the 
recommendation of the Provincial Text-book Committee by the 
Head Master with the approval of the Managing Committee 
of Schools (vide Rule 86 of tne School Code). 

23. If the Inspector of Schools is of opinion that .un- 
desirable book has been prescribed for uny unaided High School, 
he should bring the fact to the notice of the Managing Corn- 
mittee snd if necessary, communicate with the University on 
the subject. '' ' 

Regarding Rules Nos. 22 *and 23 above as they embody 
practically the suggestions made in this behalf by the University 
the University have also decided rhat the following words should 
be inserted after the words '' Head Master ™ in Rule 36 of the 
Revised Schoo! Code: l 

E TEE IGI after duly considering the list of books 
prescribed by the Central Text-book Committee Mugs 

Rule 36 (A).—If the Inspector of Schools is of opinion that 
indesirable book has been prescribed for any unaided school, 
e should bring thatfact to the notice of the Managing Com- 
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^ mittee, and if fie eessary, communicate with the University on 
.. < “the subject. ' | | | 
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11. Circular re Medical Inspection of Students 
24 
(Former No. Misc. 527) 
30th June, 1930. 


Yearly medical inspection of all pupils in recognised schools 
should be arranged for and for this purpose a fee not exceeding 
annas eight per head per annum may be levied, if necessary. 





11 (a). Circular re Physical Education and Provision for Tiffin 


25 
Circular No. 


9th August, 1925. 

The University consider that school authorities in conjunction 
and consultation with the guardians of the scholars should take 
steps with regard to the provision of proper nutrition for the 
students in the school under their control. In this connection 
the University call attention to the following passage in a letter 
which was recently addressed to the University on this subject 
which they think should be considered by the Committee of 
each Recognised School : 


~“ All boys in schools’should be provided with tiffin and that 
it should be the duty of teachers to see that they are so provided. 
They could bring their own tiffin from home or can buy the 
same in the school premises provided the fare so, supplied is 
wholesome and good. Some kind of refreshment is necessary 
at midday for their health. For ordinary purposes halua and 
chapaty (hand-made bread) or chapaty and molasses are quite 
reasonable. '' i T 





11 (b). Circular re Qualifications of Physical Instructors 
-26 á ` 
Ciroular No. S/353/Ph.I. 
13th June, 1941. 
— The attention of the Heads of Recognised High Schools is 
drawn to the following orders regarding the qualifications and 
salary of Physical Instructors in such schools: — à | 
(1) The Physical Instructor should have the Diploma iD. 
i bier Education awarded by the Bengal College of Physical ~ 
ucation, Calcutta, after a full year's traini ae i 
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(2) A person possessing the Diploma of the Y. M. C. A. 
College of Physical Education, Saidapet, Madras, will also be 
regarded as a qualified Physical Instructor. 


(3) Any person possessing the Certificate awarded by the 
Summer School of Physical Education organised by the All- 
Bengal Teachers' Association, may also, in the absence of a 
qualified teacher, be appointed Physical Instructor. 


(4) A teacher who does not possess any of the qualifications 
mentioned above, but. who, in the opinion of the Managing 
Committee of a recognised High School, is considered qualified 
to impart training in Physicai Education, may act as Physical 
Instructor in such a school with the permission of the Uni- 


versity, till a qualified Physical Instructor is available. 


(5) The salary of the Physical Instructor may vary according 
to the qualifications of the incumbent, but it should not be less 
than Rs. 30 per month. 


N.B.—In making new appointments, preference should be given to 


Graduates who are qualified Physical In*tractors. 


es 


12. Circular re co-education of Girls in Boys’ schools ` 


27 
Circular No. S.313-Co, Edn. 


(This supersedes Circular No. 278-Co. Edu. dated the 
12th December, 1934.) 
ji 15th July.1938. 

The Heads of allrecognised High Schools are informed that 
the admission of girls to Boys' High Schools will henceforth 
be governed by the following rules t— 

As n rule, the University desire that girls should receive 
their education in girls' schools, equipped especially for the 
purpose. It is however, recognised that there are many areas 
where there are no girls’ schools. Girls may read in boys’ 
schools in such cases, subject to the conditions mentioned 

low :— 

* . ` (A) Cases of girla below ten 
(ü) The proposal must be unanimously approved by the 

mbers of the Managing»Committee., f i 

(ii) Arrangements must be made for the separate- seating of 
the girls, n sep common room and a separate lavatory. 

— (ii The school! should engage at least one qualified woman 
A er. š è ^ * 
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(iv) The University's previous approval will not be required 
but a short report stating the arrangements made und the 
number of girls reading should be sent at the end of the year 
to the University and the Inspectress of Schools concerned. 


(B) Cases of Girls' above ten 


With the previous permission of the University, girls above 
ten may read in boys’ schools either (1; in separate classes to be 
A held in the morning or (2) during the day along with boys. 


Application should be made to the University lor permission, 
after fulfilling the conditions mentioned under (1) and (2) 5elow, 
a copy of such application to be sent direct to the Inspectress 

oi Schools concerned by the School : — 


. (1) Opening of separate sections for girls. (Ordinarily, the 
University will favour this alternative). 


( The proposal must be unanimously approved by the 
members of the Managing Committee. 

(ii) Arrangements must be made for the separate seating of 
the girls, a separate common room and a separate lavatory. 


(ui) Satisiactory arrangements must be made for their 
beparate tuition in the morning outside normal school hours, 
+ there being a reasonable interval between the closing of the 
girls’ classes and the beginning of those for boys. The last 
period may be assigned for needlework, etc., giving men tea- 
chers enough time to take their meals. 





The amount oí work to be enlrusted to the men teachers in 
the gigls’ section should not as a rule be such as would exceed 
thatof the maximum number’ of —— — a teacher 
should be allowed to work each day, when comoined with 
their duties during the normal school hours in the s' depart- 
_ ment. " 

(iv) Proper arrangements must be made for the safe escort 
of the girls to and from school. 


(v) A qualified and experienced lady should be appointed 

"either as a Head Mistress or us an Assistant Head Mistress to 

be in charge of the girls’ secticn fully responsible for maintuin- 

» ‘ing schoo! discipline. She must be an ez-o cio member of the 
"Committee of Management. There should be at least two 
" qualified lady teachers on tbe staff. This wil be fixed in 

. accordance with the number attending. š ; 

(vi) In sdditicn tc the Head Mistress or the*Assistant Head 


lisress, at least ore lady should serve as ordinary member on 
Committee, who may be a representative gf guardians or 
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n 


a lady interested in education co-opted by the Committee. If 
the number of lady teachers exceed 4, one of them should also be 
elected to the Committee. 

(2) Girls above ten reading in boys' Schools along with boys. 

This will be allowed only in special cases where the number 
of girl pupils is very limited, subject to the following con- 
ditions :— 

(). The arrangement must be unanimously approved by the 
members of the Managing Committee. 

(ii) Arrangements must be made for the separate, seating 
of the giris, a separate common room and a separate lavatory. 

(iii) Proper arrangements must be made for the safe escort 
of the girls to and from school. ET 

(iv) There should be at least one qualified lady teacher on the 
staff; if the number of such pupils exceed 12, the number. of 
such lady teacher should be 2. = 


(v) One of the lady teachers should be on the Managing 
Committee, : "m" 


Note.—Particularly in areas ou!side Calcotta, when a girls’ school is 
started within a distance of one mile from the boys" chool to which a girls’ 
section is attached or which has been granted permission fo admit girls, all 
classes in the girls’ section of the boys’ schoo! or admission of girls in all clas; 
in the boys’ school, corresponding to the classes opened in the girls’ school, 
should be discontinued within a reasonable time, if thought necessary by the 
University. 

N.B.—Schools admitting girls under the foregoing clauses will be nie to 

a 
















inspection by the Inspectress of schools or any person deputed by her ring 
schoo! hours, so far as arrangements for girls’ Hon therein are concerned. 
& . 
| `. D. X SNI er ! 
13. Giroular re Opening of College Classes in High Schools 
` 28 


Circular No. S.371-C.C. 


24th September, 1943. 


It has been Eds op to the notice of the University that 
several ised High Schools in Bengal have started College ~ 
classes or allowed College classes to be held in. the school 
buildings, with their existing staff, furniture, apparatus and 
appliances, etc., and in some cases even allowing normal school ` 
hours a! be — for the — s Vice- —— and 
‘Syndicate are of opinion 8 practice may adversely affect 
the interests of the schools concerned as, fuge dieron their 
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teachers cannot devote their entire energy exclusively to school- 
` ` © p 
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arrangement should be initiated or allowed to continue without ` 


sufficient guarantee tbat it will not in any way interfere 
with the normal business of the schools and jecpardise their 
interests. "The recognised High Schools in Bengal are there- 
fore iniormed that no school will be allowed to open college 
classes or make any arrangement to coach students for 
the college course or allow such classes to be held or arrange- 
ments made in its existing premises or allow its appliances, 
etc., or permit the services of its staff to be utilised for the 
purpose without the previous permission of the University. 





" 
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i 1%, Circular re Alternative Paper in English 


29 
[Former No. 862-Cir. (A.P.) | 
23rd August, 1935. 


Heads oí affiliated colleges and recognised High Schools are 
informed that the University discourages Indian students takin 
yp Alternative Paper in English in lieu of their Vernacular and 

at no such student shall be allowed to take up Alternative 
Paper in English without the previous permission of the 
Syndicate. 


| * 





| 18. Circular re Withholding of Admit Card 


30 
(Former No. S. 257) 
12th April, 1930. 


A proposal to withhold the Admit Card of a candidate for the 
Mrtrieulation Examination should, in the first instance, be 
placed before the Managing Committee. If after giving the 


 eandidate an opportunity of explaining his conduct the Managi 


C — is of opinion that the offence committed by the 


lidate is so grave that he should not be allowed to appear 
at the Examination or if the candidate does not submit to the 
punishment that the Managing Committee may deem fit to 
inflict on him ag an alternative measure, the Admit Card of the 


candidate may be provisionally withheld in anticipation of the 


sanction of the University authorities, to whom a detailed 





statement of the case should be immediately submitted. The 
Admit Card may be finally withheld from the candidate only 
with the consent of the University. 


31 
Re: Liability of cancellation of admission to the examina- 
tion for failure to pay school dues, 
94th February, 1933. 


Admission of candidates to the Matriculation Examination 
will be cancelled unless their school dues are cleared. 





16. Ciroular re Dramatic Performances 
32 


*(Former No. 270-Th. P.) 
Senate House, the 19th June, 1933. 


Revised order on the subject of participation of students and 
teachers in dramatic performances in Schools and Colleges, 


The Syndicate has from time to time received inquiries from 
authorities of educational institutions and others interested in 
education regarding the polity hitherto adopted by the Univer- 
sity in connection with the participation of students in dramatic 
performances in schools and colleges. The circulars on the sub- 
ject were approved by the University more than 17 years ago 
and the Syndicate recognises that the time has come when the 
policy hitherto advocated should be reviewed in the light of past 
experience and recent developments. The Syndicate has given 
the matter its careful and anxious consideration keeping in view 
the points for and against such participation and has decided to 
modify the existing circulars. 

The Syndicate is of opinion that participation of students in 
dramatic performances, if kept within proper limits, is of great 
educational value. The University is, therefore, prepared to 
allow such performances to be held in schools and colleges under 
certain well-defined rules and conditions. While recognising 
that this is a matter the details of which must necessarily, 
depend on the judgment and care of the authorities of the 
institutions themselves, the Syndicate feels that the conditions 


indicated below will, apart from ensuring a certain amount of ` 
uniformity, also help the authorities in the proper exercise of - 


their judgment. The rules and conditions are— - 
' (i) The Managing Committee or the Governing Body, as the 

case may be, will decide whether a dramatic performance will be 
| Subsequent modifications have been included in this Circular. 
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held jn a particular institution or not. While arriving at such 
decision, due regard will be paid to the views of the Head of the 
Institution in particular and of the staff in general. 

(ii) Such performances should not be allowed to interfere 
with the normal duties of the students. There should not there- 
fore be more than two performances in an institution during the 
course of an academic year. Pupils and students may only 
appear in a theatrical performance in their own institution, 


(iii) The utmost care should be taken in selecting a drama 
intended to be staged. The piay in question should first be care- 
fully examined by the Head of the Institution and one or two 
members of the staff who may be selected by the Head tor this 
purpose. It should then be placed before the Managing Com- 
mittee or the Governing Body for their approval. 


_ The question of selecting a suitable play may present greater 
difficulty in the case of schools than of colleges. As a rule, no 
play should be approved in a boys’ school which includes the 
role of a female.* Even in the case of a college, a play may 
require to be considerably edited before it will be found suitable 
for students, In some institution it may perhaps be possible to 
secure the help of an enthusiastic and scholarly teacher who may 
undertake the task of composing a play suitable for the occasion. 
The selection of a proper drama is the most important and 
difflcult part of the problem. Upon this will depend the edu- 
cational value of the entire scheme and the Syndicate trusts that 
the authorities wi!l take special care to see that their judgment 
is exercised in a manner which will not be harmful to the 
interests of the students under their care. s 

(iv) Girl students must not participate along with boys in the 
enactment of a drama in a boys’ school or a men's college. 

(v) The students who propose to take part in the dramatic 
performances are to obtain the previous written consent of their 
respective guardians and to submit the same before the Principal 
or the Head Master, as the case may be. 

(vi) Professional actors must not be permitted to take part 
on such occasions. 


. The task of giving necessary instructions and guidance to the 
students should be left in the hands of one or two members of 
the staff. If, however, suitable instructors are not available 
ftom among the members of the staff in any affiliated college 
or organised school, the University will have no objection if 
old students of such institutions connected with similar institu- 
tions a& members of their teaching staff, are invited by the 

Head of the Institution concerned to coach the students. 


- * The Circular is mainly intended for boys Lap the principles, with suitable 
wodifications, may be applied in the case of girls also. | 
4—221R 
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(vit) As a rule the Syndicate discourages the participation o 
teachers in such performances slong with their students. If 
however, in a particular case such participation is considered 
desirable, the matter should be placed before the Managing 
Comuni tee or the Governieg Body for its approval, Particular 
care should be taken as regards the part allotted to such teacher 
in relation to the general scheme of the drama which will be 
enacted, 


——— = — — 


17. Ciroular re Students who have undergone a trial on a 
Criminal Char£e. 


33 


(Former No. 3872) 
17th March, 1911. 


When a student bas undergone a trial on a criminal charge 
in a Court of Law, his case, even if he has been acquitted, must, 
in the first instauce, be referred to the Syndicate for orders 
before he is sent up for the Matriculation Examination by the 
school! authorities. - 


— — —  -—- 


18. Circulars re General rules to be observed in forwarding 
applications from students. 


34 


i (Former No. 10098) 
6th May, 1914. 
The Heads of recognised Schools are to favour the Syndicate 
with an expression of their c pinion on applications submitted by 
students or their guardians when forwarding such applications 
to the University. . 





3B 
(Former No. 10594) et 


20th May, 1914. 
When a student, who fails to comply with any of the require- 
ments of the University through illness, Aon. for a speciai 







concession to be relieved of the disability which such n 

plianee with the Regulations may impose on him, his a 

is to be Supported by 8 proper medical certificate and s 
—be forwarded to this office without such certificate, 
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Circular No. S-381-S.N. 
28th August, 1945. 


It is hereby notified for general iniormation that girls 
offering Sewing and Needle. work at the Matriculation Exami- 
nation must produce a certificate sizned by the Head Mistress 
of the institution concerne! showing that they have followed 
a graded course as defined in the syllabus for the Lady 
Brabourae Needle-work Diploma from Class IV onward. | 

Private candidates offering the above subject at the Matri- 
culation Examination must produce Lady Brabourne Preliminary 
and Intermediate Needle-work Diploma. 


19. Circulars re Change of Name or Surname 


36 


(Former No, 241-Ch.) 
19th July, 1927. 


In supsrsession of all previous orders the following procedure 
has been laid down for change of name or surname of a 
student :— ' > 

(1) An affidavit duly sworn before a Magistrate or Notary, , 
ordinarily by the father or guardian of the student, and adver- 
tisement in at least one newspaper will be necessary in all cases 
for the purpose of proving identity. 

(2) A fee of Rs 50 must be submitted in all cases where 
the proposed change of name or surname is sought to be effected 
in the records of the University, i.e., in the cases of all eollegé 
students and only those «school students who were unsuccessful 
at the previous Matriculation Examination or whose applications, 
for change of names or surnames are forwarded after their appli- 
cations for admission to the Matriculation Examination, have 
already been sent in. e 

(3) No application will be entertained unless, ordinarily, it 
comes through the Head of the College or School concerned 
and is invariably accompanied by the affidavit and cutting from 
the newspaper in which the advertisemént is published, 


37 
| (Former No, S 241-1-Ch.) 
£ s 18th January, 1933. 
In the. event of any student of a school desiring to change 


his name or surname. in the records of the school (and not in 


the records of the University in which case the provisions of 


Circular No. 241-Ch. shall operste) an affidavit duly sworn 





before a Magistrate or a Notary, ordinsrily by the father or 
gusrdian of the student, and advertisement in at least one 
newspaper will be necessary for the purpose of proving identity; 
such change of names or surnames of students of their schools 
is a matter left to the discretion of the authorities thereof and 
need not be referred to the University for sanction. 

Note.—In case of change of surname of any female student due to marriage 
such change of surnume will be allowed in the records of the scbool on an 
application being made to the Head cf the Institution by the student concerned. 
Such spplications shon!d be countersigned by her husband. 


38 


In the event of change of surname of any female student 
due to marriage, such change of surname wiil be allowed in 
the records of the University without payment of any fee or 
taking recourse to any of the procedures mentioned above 
(in 37 & 38), on an. application being made to the University 
by the student concerned. Such applications should be counter- 
signed by the husband of the student. 





*20. Circulars re Alteration in the Entry of Age 
39 


(Former No. 4382) - 
16th January, 1912. 


_ No application for alteration in the entry of age of a student 
will be accepted unless it is supported by an affidavit made 
before a Magistrate and other documentary evidence. 


40 
(Former No, Ag-S 195) 
10th January, 1920. 
H x x * ` 


In the case where an application for correction of the age- 
entry of a student is pending, the fact of his having made such 
applieation must be carefully noted with number and dates of 
communications, and his age—according to the school-register 
and the affidavit submitted to the University—must both be 
stated in the form of his application for admission to the Matri- 
culation Examination. i 









A i j from | 
Exa mination of 1936. x ' 








41 
(Former No. Age 326) 
9th September, 1938. 


l. Applications for alteration in the entries of age of per- 
sons who appeared at or passed the Entrance or the Matricula- 
tion Examination of this University will not be entertained. 


2. The entry of age of a student of any class as recorded 
in the Admission Register of the school must not be altered 
without the previous permission of the University and, for this 
Purpose, an application for alteration in the entry of age of a 
student, other than a student of the Matriculation Class, is 
required to be submitted to the University at any time of a 
school session through the Head Master of the school concerned 
Pong with the undermentioned fee, documents and praticu- 
18r8 ; — 

(ü) An affidavit sworn before a Magistrate and such other 

— documentary evidence as may be available, such as 
& certified extract from Birth Register, Horoscope 
(in original), Guardian's Note Book containing date 
of birth, etc. The submission of an Affidavit is 
essential in ail cases. 


(ü) A fee oi Rs. 10 (a fresh fee of Rs. 10 in the case of an 
application for reconsideration of previous orders). 


[Note.—1f the fee is remitied by Money Order, the postal receipt (in original) 
must be eubmitted.j 


(iii) An emen from the applicant that he is prepared 
to appear before the Age Committee, if called upon 
to do so, at his own expense. 


+ The following particulars should also be furnished in a 
statement form which may be had on application from the 
office of the Registrar :— 


(a) The date of birth of the student (in English Calendar year 

| and month); (b) his age calculated up to 1st March 
of the year in which the applieation is submitted— 
according to (i) the guardian's affidavit and (ii) the 
school register; (c) a report as to how the mistake 
had first arisen and why the matter was not doen 
ed to the University at an earlier date; (d) the Hend 
master's certificate to the effect that he has inves- 
tigated the case and is prepared io certify it as a 
bona fide one; the name of the school and that of 
the class in which he is reading now. 
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8. In the case of students of the Matriculation Class, a 
statement showing their age according to the Admission Register 
of the schoo) should be prepared as soon as they are promoted 
from Class IX to Class X in January and forwarded to the father 
or guardian of each student with a request to verify the state- 
ment and inform the Head Master within a fortnight whether 
the age of the student is correctly recorded. If, however, the 
father or the guardian of any such student produces docu- 
mentary evidence to show that the entry of the student's age 
according to the Admission Register of the school is wrong, he 
may, if he so desires, apply to the University through the Head 
Master of the school concerned along with the fee and docu- 
ments mentioned in para. (2) on or before the 15th March, 
If any such application is forwarded to the University after 
that date, under exceptional circumstances, a satisfactory 
explanation as to the cause of delay should also be submitted 
with an extra fee of Rs. 4 in addition to the usual fee of Rs. 10. 


4. The age entered in the application of a candidate for 
admission to the Matriculation Examination must correspond 
with the entry of his age in the Admission Register of the 
school, In case where an application for correction of age- 
entry of any candidate sent up for the Matriculation Examina- 
tion is pending before the University, the fact of his having 
submitted such application together with the number and date 
of the last letter received from the, University on the subject 
and a statement of his age according to (i) the Admission 
Register and (i!) the Affidavit submitted to the University must 
be clearly mentioned in the form of his application for admission 
to the Matriculation Examination. 


5. In order to prevent clerical errors in transcribing the 
age of candidates from the Admission Register to the application 
forms for admission to the Matriculation Examination, the 
Heads of recognised Schools should carefully verify the entries 
in the application with the statement of age of such students 
correctly calculated up to the Ist day of the month in which 
the Matriculation Examination is held. If, however, any error 
occurs inspite of all possible precautions, the fact should be 
reported to the University within a month of the Jast date fixed 
for depositing fees for the Matriculation Examination, together 
with the undermentioned fee and documents in original :— 


(a) A fee of Rs, 5 (1f the fee is remitted by Money Order, 
the postal receipt, in original, must be submitted 
along with the application) ; | 

(b) A copy of the admission register of the school showing 
the first admission of the student in the school, 
certified by the District Inspector of Schools under 

: - his official seal; | 








(c) The transfer certificate of the student, if he was admitted 
into the school on transfer from any other school ; 

(d) A statement of age according to the application form 
for admission to the Matriculation Examination ; 

(e) A statement of age according to the Admission Register 
of the school ; 

(f) An explanation as to why the age of the student was 
not verified before entering it in the application 
form for admission to the Matriculation Exami- 
nation, 

This Circular supersedes all other Circulars issued on the 

subject previously, 


——À = 


21. Circulars relating tothe Cases of Admission (other than 
migration) and Class Promotion. 
42 
(Former No. 219/5.) 

13th December, 1923. 
In reporting cases oi migration, late admission and condona- 
tion of break in the period of studies, ıt should be stated in 
clear terms whether the boys concerned have taken their admis- 
gion provisionally, and if so, the precise dates of such admission 

should be carefully noted. 





43 
(Former No. 249) 

26th April, 1928. 
Applications for condonation of break in the period of studies 
of students of the Matriculation Class must not, in any Case, 
be forwarded to the University after the lst of November of the 
year preceding that in which they desire to offer themselves as 

candidates for the Matriculation Examination. 





44 
(Former No. S. 253) 
8th July, 1929 (Corrected 25th September, 1947). 


- With effect from the 1st August, 1929, cases of late admis— 
sion and break of studies of students, which requires sanction 
of the Syndicate, should, when reported to the University, 
be accompanied by a fee of Rs. 3 in each case. 





> 





(Former No. S 
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9nd April, 1936, 

The school session should ba counted as commencing from 
January and ending in December in each calendar year and that 
for purposes of first admission of students idto the Matriculation 
Class of a school, 15th of February is fixed as the last date. 

Candidates who fail to pass or present themselves at the 
Matriculation Examination after payment of the examination 
fees should take their admission on or before the 15th of July 
80 as to be eligible for admission to the next examination as 
regular students. 

Cases of first admission after the 15th of February or of 
admission after the 15th of July, as the case may be, should ba 
treated as cases of late admission, aud, as such, should be 
reported to the University, within one week of the date of 
admission of the students, in the pressribed forms, supported by 
the usual fees and documents. 

Applications for sanction of late admission shall not be 
granted unless there are exceptional circumstances in support of 
such applications. 





46 
(Former No. 205) 


14th September, 1920. 

Cases of re-admission of students into the same school 

need not ve reported to the Registrar but the Head Masters 

should exercise due caution where re-admission is sought after 
the lapse of a substantial period of tims.* 





47 
(Former No. §125-A) 


12th May, 1910. 
There is nothing in the Regulations to prevent a student 


from taking his transfer from one school to another during a 
school session. f | 





* The expression ''subatantial period of tima" is intended to mean a period 
extending from two to three months—S.Com,, Item. No. 4, dated the 16th June, 
1936 (Syndicate, 18th June, 1926 . | 

+ Transfer from one school to another immediately before or immediatel 
after the Test examination is not allowel.—Syndisate, item No. 50 of 4 
January, 1924. | 








(Former No. S. 288, also vide Circular No. S-303-Mis. 
issued on 21st August, 1937) 


17th December, 1935. 


Heads of all recognised High Schools should insist on pro- 
duction of trausfer certificates in cases of admission of boys 
coming from recognised schools, and admission of boys coming 
from unrecognised schools should not be made except at the 
beginning of the academic session. 





(Former No. 125) 
10th February, 1915. 


(1) In the case of admission of a student to the school from 
which he appeared at the examination last time, either the 
Admit Card or a duplicate of the same or the University mark 
sheet or crossed list or a certified copy of the form of application 
for adrhission to the examination must be produced. 

(2) In the case of admission of a student to a different school 
the Admit Card or a duplicate of the same must be produced 
{Syndicate item No. 12, dated the 27th August, 1986). 
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(Former No. 6156) | 
18th April, 1913. 


When a student of the Matriculation Class of any recognised 
school takes his transfer at the end of a school session and joins 
another recognised school within thirty days from the date of 
leaving the former school the Head Master of the school which 
the student seeks to join on tranafer will be competent to admit 
him without referring his case to the University for orders. 
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(Former No. 286) 
6th December, 1925. 


_ All cases of admission of students of the Matriculation Class 
oa transfer from one resognised school to anothar at any tim» 





of the school session shall have to be referred to the University 
for condonation of break in the period of their studies if the 
break exceeds one month írom the date of discontinuance of 
their studies. 


- 





52 
(Former No. 576) 


23rd July, 1913. 


Cases of students who take their transfer certificate from 
one institution immedietely before the commencement of the 
hot weather, Puja or Christmas vacation and join another institu- 
tion within a week frorn the end of the respective vacation, need 
not be referred to the Syndicate for sanction. 





B3 
(Former No. S.297) 


25th December, 1936. 


If a student who has not been allowed promotion applies for 
transfer, the fact shall be noted with the initial of the Head 
Master in the transfer certificate, and such a student shall 
not be admitted into a higher class in another school within the 
next twelve months. 


54 
(Former, No. 2413) 


29th December, 1910. 

Reports on the inspection of High schools disclose, in a 
Jarge majority of cases, the prevalence of considerable laxity in 
awarding class promotions, and instances have been brought to 
the notice of the Syndicate which indicate that extraneous 
influences sometime overrule or modify the actions of Head 
Master in this respect. As such a state of things is highly 
gros to the cause of sound education, special atten- 
on of the Heads of recognised schools is invited to the 
matter and they are informed that steps should be taken 
to regulate class promotions in strict accordance with the 
results of class examinations and exercises, it being distinetly 


P. 
- — "He 
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° 











understood- tbat the Head Master is solely responsible for guch 
promotions and his. action in this respect is not liable to be 
modified or vetoed by any other authority. 
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(Former No. 222-5.) 
10th March, 1924. 


It hus been brought to the notice of the Syndicate that the 
authorities of several recognised schools admit to the Matricula- 
tion Class, students whose names are nominally placed on the 
rolls and who are sent up to the University Examination at the 
end of the year, even though they do not regularly attend the 
class. There is good reason to believe that in some of the cases 
the students bave actually resided elsewhere during the period 
of their supposed connexion with the school. In other instances 
it has transpired that boys have been admitted into the Matricu- 
lation class without Transfer Certificates on the pretence that 
they were for the first time admitted into a school. In cases of 
these and like descriptions, the Syndicate have refused to 
treat the students as regular students of the school, and they 
have been, as n rule, excluded from admission to the examina- 
tion, whenever the Syndicate was satisfied that the University 
Re; ulations have been deliberately evaded. The Syndicate now 
desire to warn the authorities of all schools that any attempt on 
the part of the schoo! authorities to evade the operution of the 
University Regulations, in the manner indicated will lead to 
the immediate withdrawal of recognition from the ‘Institutions 
concerned. The Syndicate desire it to be widely known that 
such practices are regarded as dishonourable in the highest 
degree, and will not be countenanced in any manner. 





LJ 
22. Circulars re Admission of Students into a School or to 
the Matriculation Examination with Subject or 
Subjects in which the School is not recognised. 
56 
No students having Elementary Hygiene, Elementary Scien- 


tific Knowledge, Elements of Physics and Chemistry, Mensurd- 
tion and Surveying, Elements of Biology, Commercial Geograph 


and Mechanics as one of their additional subjects for the 
Matriculation Examination should be admitted into a school. 
not recognised to impart instruction in the subjects without 
previous sanction of the Syndicate. 





— — 





57 
(Former No. S. 287) 
10th December, 1935. 


It has come to the notice of the University that many schools 
admit students coming on transfer from other schools where they, 
took up experimental subjects like Hygiene, Mechanies and 
Geography and allow them to continue these subjects in the new 
school, or even allow their own students to take up these subjects 
in anticipation of sanction of the University, This places the 
University in a difficult position while dealing with these cases 
and many students are often put or likely to be put to a great 
deal of trouble if permission is eventually refused. The Heads 
of all recognised High Schools are, therefore, informed that 
henceforth no such admission should be made, nor should any 
student of their school be allowed to take up any of these 
subjeets before the school gets recognition in it or obtains 
previous permission of the University in this behalf, 


— —Á — 


23. Circulars re recording of Age of Students 
58 
(Former No. 4861) 


29th January, 1914, - 


An attestation of a boy's age statement by father or guardian 
is necessary only in cases of first admission toa school and not 
on occasions of transfer from oge school to another, 


Boys coming with transfer certificates from unrecognised 
schools must be treated, in respect of record of age, as if seek- 
ing admission toa school for the first time. Such transfer 
certifieates must be duly countersigned by the Divisional 
Inspector of Schools. 


The Heads of recognised &chools are requested to be most 
careful in ascertaining the age of boys on the latter being admit- 
ted for the first time to a school. 


- Age restriction for candidates for the Matriculation Examina- 
on of this University has been abolished with effect from the 
Examination of the year 1986. | 






— — 








59 
(Former No. 7391) 


17th April, 1914 


The Heads of recognised High Schools are informed in conti- 

nustion of this office Circular No, 4861 dated the 29th J anuary, 
p” a that the term unrecognised school used in the said Circular 

refers 

(1) to schools not recognised by the University, and 

(2) to all those sehools whose transfer certificates have been 
notified by the Director of Public Instruction, Bengal, or a 
Divisional Inspector of Schools, to be unacceptable. 

In any ease of reasonable doubt Heads of schools may ask 
for an attestation of a boy's age statement by his father or other 
legal guardian, 





» 60 
10th February, 1915 


In each case of first admission the correct date of birth of 
the boy so far as it can be ascertained from his horoscope, baptis- 
mal certificate, abstract from birth Register, or other satisfactory 
documentary evidence should be recorded and such entry should 
be attested by the boy's father or legal guardian, so that its 
correctness may not be subsequently challenged. 


61 
+ Circular No. S-304-M.L.A. 


13th August, 1937 


A student of a different Province seeking admission for the 
first time into Class IX or Class X of a school recognised by 
this University is required to submit to the University, along 
with his application for sanction to his migration to this Univer- 
sity or to his late admission, as the case may be, a certificate 
from a Fellow of a University or from a Principal or Professor ` 
of any affiliated college or from » Government Gazetted Officer 
in his Official form, to the effect that he has aot read in an 
High School recognised by any other University or Board 
= previous to his admission into the present school. | 








Cases of all students seeking admission for the first time 
mto Class IX or X at any time of-the school session will have 
to be invariably reported to the University for sanction along 
with the said certificate. 


24. Circulars relating to the Admission of students on 
Migration (also see Circulars 4861, dated the 29th 
January, 1914, serial No. 58 and Circular No, 222, 
dated the 10th March, 1924, serial No. 55). 
62 
(Former No. Misc. 245) 
Ist January, 1929 (Corrected 25th September, 1947) 
The Migration fee ot Hs. 15 is payable only by students 
of the First and Second Classes for purposes of their admission 
to a recognised school of this University on migration from a 
school, outside its jurisdiction or their leaving a school of this 
University to join a school outside its jurisdiction. 
Effect was given to this order from the 1st of January, 
1929, 
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(Former No. S. 209-0.U.) 

22nd April, 1932 (Corrected 25th September, 1947) 
Applications for sanction to the migration of students to this 
University which are forwarded after the month of February in 
the year preceding that in which they desire to appear at the 
Matriculation Examination must be accompanied by a Late 
Admission fee of Rs. 3 in addition to the usual Migration fee of 

Rs. 15 in each case. > 


(Former No. 284) 
6th September, 1935 (Corrected 25th September, 1947) 
“= Henceforth the Migration fee of Rs. 15 will also be charged 
-*£rom students coming from outside the territorial limits of this 
^ University who have not read in any schooi recognised or un- 
recognised or have read in any unrecognised school in their own 
province. 






— — — 


A 
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*(Former No. Sou ) 


292 
Slat July, 1936. 


In modification of previous orders on the subject it is hereby 
notified for general information that students migrating from 
other Universities or Boards of Secondary Education + 
ior purposes of their admission to the Matriculation 
Examination of this University as regular students......... 
No wayk aya VW; chou acy adware will ordinarily be required to prosecute a 
regular course of study in a recogaised school or schools for a 
period of at least two school years previous to the examination 
at which they intend to appear. They will, therefore, have to 
join Class IX ofa High School, recognised by this University 
within the month of January and to conform tothe usual rules 
of migration. 


Exception may, however, be made by the Syndicate in 
regard to Bengali students residing outside West Bengal 
who are  desirous of taking advantage of the facilities 
available here. They shall not be admitted into Class X after 
January without the special permission of the Syndicate, which 
must in each case be previously obtained. Exception may also 
be made in the case of students if their migration to this 
University is caused by the bona fide transfer of their 
guardians. : 


All special cases referred to above will also have to be submit- 
ted to the University in the prescribed form together with the 
requisite fees and documents. 





(Former No. O. U. 248) 


26th April, 1929. 


(1) Students coming from institutions outside the territorial 
jurisdiction of this University and seeking admission into any 
class other than the Matriculation Class may be permitted to 
attend their classes provisionally from the date of the submission. 


—-—— x. 


* This Circular was sent to achools, to the D. P. I'aand to the Divisional 


Inspectors of Schools under memo. No. S. Cop» dated the Slat June, 1936. 
t Vide alao Circuiar No. 8/400/M.L.A, (heading No. 69A). 


b » 
"« 
w 








of formal applications by their guardians, and the fact that 
they are so attending must be reported to the University at the 
time of submitting the application.* 

(2) Applications for the sanction of migration of students into 
the Matriculation Class must not, in any ease, be forwarded to 
the University after the 1st of October of the year preceding that 
in which they desire to offer themselves as candidates for the 
Matriculation Examination. 

(8) All cases must be reported to the University within a 
week from thedate of the provisional admission of such students. 

(4) Such cases must reach the University in their complete 
forms ordinarily within a month from the date of the provisional 
admission of students. 

(5) In the case of non-compliance of rules Nos. 3 and 4 of 
this Circular, a satisfactory explanation will have to be submitted 
along with the complete case. 

(6) The migration fees of students of the First and Second 
classes must be realised at the time of their provisional 
admission. 

* * * * * 

(7) Special care must be taken in filling up all the columns 
in the application form, and full details with respect to dates 
must be furnished in every case to obviate the necessity of a 
protracted correspondence and to facilitate speedy disposal of 
applications. 





67 
(Former No. 217/S.) 
14th November, 1923. 


Students applying for permission to join a school under the 
Caleutta University and presenting transfer certificates from 
schools in Bihar and Orissa, duly countersigned by tbe Divisional 
Inspectors of Schools of that Province, need not be required to 
produce any further letters of *permission from the Director of 
Public Instruction of that Province. 

In reporting such cases of migration to this Univesity, the 
Heads of recognised schools will forward the original Transfer 
Certificates in each case. 





| 68 
(Former No. 223/8.) 
| 21st January, 1925. 
Students migrating from Government High Schools in Bihar 
and Orissa with transfer cetificates endorsed by the Head 
* Also vide this office order serial No. 42 (Former No, 219-8, dated the 18th 
December, 1923). | 








Masters corcerned to the effect that there is no objection to 
their doing so, may be admitted without being required to have 
their transfer certificates countersigned by the Divisional Ins- 
pectors of that Province. 





Applications for Sanction to Migration of Students will have to 
be submitted in the prescribed form together with the 
requisite fees and documents as specified therein. (Circular 
No. 8/276/O.U., dated the 5th September, 1934, and 
Circular No. 8/282/0.U., dated the 8th April, 1935.) 


Cases of students coming from the schools outside the 
territorial jurisdiction of this University for admission into classes 
other than the 1st and 2nd classes, need not be referred to the 
University for sanction, but before admitting such students the 
Head Masters should insist on the production of their transfer 
certificates duly countersigned by the Director of Public Instruc- 
tion or Divisional Inspector of Schools of the Province from 
which they migrate. — . 

The Transfer Certificate (in original) issued by the Head 
Master of the school in which the student read last must be 
submitted. If such school be not recognised by any University 
or by any recognised Board, the transfer certificate should be 
countersigned by the Divisonal Inspector of Schools of the 
Province in which that school is situated, If the student 
appeared at a University Examination last, his Admit Card for ` 

admission to the Examination should be submitted. 


The letter (in origina!) from the Director of Public Instruc- 
tion of the Province from which the student migrates or from 
the Secretary to the Board of Intermediate and Secondary 
Education, Dacca, as the case may be, or from such other 
Officer as may be authorised for the purpose, permitting the 
student to prosecute his studies in a recognised school under the 
University should be submitted. 


` 





69A 
(Circular No. 8/400/M.L.A.) 
dis 14th September, 1948. 


Migration fee of Hs. 15 shall ordinarily be charged from 
students migrating from Pakistan and they will also be required 
to produce the usual certificates (Transfer and Migration Certi- 
ficate, ete.). ! + 


6—921R 
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95. Circular relating to the Admission of Students to the 
Matriculation Examination as Private Candidates. 


(Also pleuse refer to Chapter IX) 
70 
(Former No, S/322/ M.P.) 
31st May, 1938 (Corrected 1st October, 1947). 


Admission of Private Candidates to the Matriculation > 
Exammation. 


A 


1. Ordinariiy private candidates ior the Matriculation Exa- 
mination who are residents of West Bengal and who have 
not read in any school for one yeas previous to the date of the 
examination, should apply to the Divisional Inspeetor of Schools 
on or before the 15th September of the year preceding that in 
which they seek admission to the examination, for permission to 
appear at the Test examination to be held by him or under his E! 
orders for such candidates. 


A candidate taking up Hygiene as aa additional subject will 
be required to submit to the Divisional Inspector of Schools š 
along with his application a certificate of training from a 
Registered Medica! Practitioner or from a recognised teacher of 
Hygiené. 

A candidate desiring tooffer Elementary Scientific Knowledge, 
Elements of Physics and Chemistry, Mensuration and Surveying, 
Elementary Mechanics, Commercial Geography, Drawing and 
Painting including an appreciation of Fine Arts and Elements 
of Biology as one of his optional subjects will be required 
to submit to the Divisional Inspector of Schools, along with his 
application for permission tq appear af the Test examination, a * i 
certificate of having undergone practical training in that subject NE 
in a recognised school. 

In very special cases, applications may be addressed by such 
candidates direct t» the University, but these must be submitted 
to the Registrar along with necessary particulars as noted below, 
not later than the 30th November, of the year preceding that in 
which they desire admission to the examination and must be ` 
accompanied. by a ies of Rs. 15 (fifteen) and a statement as to | 
why the Divisional Inspector of S:hoola concerned was not E 
addressed on the subject. ~ | 






examination but they should. obtain- previous permission of the 


2. Girl candidates — to appear af any Test 
University to appear at the  Matrieulation Examination as 
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private candidates. They should submit an application to the 
Registrar accompanied by a fee of Rs. 15 (fifteen) by 30th 
November, of the year preceding that in which they desire 
admission to the examination. 


If such a student desires to offer Hygiene and Domestic 
Science as one of her subjects for the Matriculation Examina- 
tion she must submit to the Controller of Examinations along 
with her Application Form for admission to the examination, a 
certificate of training in the subject from a Registered Medica] 
Practitioner or from a recognised teacher of Hygiene. 


If a girl student desires to offer Elementary Sceietifie 
Knowledge, Elements of Physics and Chemistry, Mensuration 
and surveying, Elementary Mechanics, Commercial Geography, 
Drawing and Painting including an appreciation of Fine Arts, 
Music, Sewing and needlework and Elements of Biology, will 
be required to submit along with her application a certificate 
of having undergone practical training in a recognised school. 


(N.B.—Giri students who have attended any recognised school within one 

ar previous to the examination stall not be treated as private candidates. 
f this fact is suppressed in any case the odmission of the candidate to the 
examination will be cancelled. Such candidates will no be eligible for 
admission to the examination if they are not sent up as regular candidates on 
account of their failure to appear at or pass the Test examination.) 


9. Teachers of High Schools in West Bengal recog- 
nised by the University, as well as teachers of three years’ 
standing of recognised and approved Primary and Middle English 
Schools as also of Junior and Senior Madrassa in West Bengal 
and detenus who intend to appear at the Matriculation 
Examination as private canvidates will not be required to appear 
at any preliminary Test examination. They should formally 
apply to the Registrar for permission to appear at the examina. 
tion on or before 30th November ard should at th» same time 
comply with the following requirements :— 


(i) Each application should be addressed to the Registrar and 
should be submitted through a responsible person together with 
. & certificate of good conduct and documentary evidence regard- 

ing age, residence and study and should contain a statement of 
the subjects proposed to be offered ut the examination. A 
teacher candidate should submit „hia application through the 
Head of the Institution in which he is employed. Such appli- 
cations should be accompanied by the usual Permission fee of 
Rs. 15 (fifteen). 2 


(iü) A detenu candidate, taking'up 1: as an additional 
subject, is to submit to the Registrar along with his application 


* 5 





Am 
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a certificate of training in the subject from a Registered Medica? 
Practitioner or from a recognised teacher ot Hygiene, 


Teachers of recognised High Schools taking up Hygiene will 
not be required to submit any such certificate. 


4. Detenu candidates should apply to the authorities of 
their respective Detention Camps for necessary Application 
Forms. Other candidates should apply to the Registrar for 
these forms. 


B 
(Migration Cases) 


(1) Male candidates, other than teachers of High English 
Schools recognised oy a University and a Board of Secondary 
Education and detenus, coming from outside the territorial 
jurisdiction of this University, will not be permitted to appear 
at the Matriculation Examination, as private candidates. 


Exception may, however, be made by the Syndicate in 
regard to Bengalee candidates residing outside West Bengal. 


(2) Such a candidate will have to obtain, in the first instance, 
sanction to his migration, for which purpose he must submit a 
formal! application together with the usual Migration fee of Rs. 15 
(fifteen) and necessary documents on or before 31st August of 
the year preceding that in which he desires admission to the exa- 
mination, through the Head Master of the school in which he 
read last or through an Inspector of Schools of the province from 
which he migrates, who will forward the application with his 
observations, In the case of a candidate coming from outside 
India, the application and fee should be submitted through the 
educational authorities of the district or province from which he 
migrates. š 


He should at the same time apply to a Divisional Inspector 
of Schools under the Director of Public Instruction, West 
Bengal, for permission to sit for the Test Examination for 
ivate candidates (vid? rule 3 below), mentioning therein that 
is application for sanction to his migration is pending -before 
the University. | 
(ü) Each application should be supported by a declaration 
countersigned either by an Inspector of Schools or a Fellow of a 
University or a Principal of an affiliated college or a Gazetted 
Officer to the effect that he has fulfilled the following condi- 
tions 1 Ts - " I 
(a) He must not have read im any school (recognised or un- 
recognised) for one year previous to the Matriculation ion Mid xami- 








nation in which he desires to appear and has not appeared at 
any Matriculation or High School Examination, conducted 
outside the territorial jurisdiction of this University. 

(b) If he had read in a school recognised by any other Uni- 
versity or Board he must have previously read in a class which 
would make him eligible for admission to the Matriculation 
Examination of that University or Board in the year in which 
he intends to appear at the Matriculation Examination of this 
University. | 

(ti) He shoull also produce a migration certificate from the 
Divisional Inspector of Schools of the province from which he 
migrates or a transfer certificate from the school in which he 
read last, countersigned by the Divisional Inspector of Schools 
who will be deemed to be an Officer appointed by the University 
for the purpose. 


(3) On his migration being sanctioned, a candidate will be 
required to pass the preliminary test examination to be held by 
a Government Inspector of Schools in West Bengal or 
under his orders, and for that purpose should finally apply to 
him [vide 2nd para, of clause (2) under (B)]. The date, place 
and other particulars of such test examination should be 
ascertained from the Inspector of Schools concerned. 


(4) A candidate taking up Hygiene as an additional subject 
will be required to submit to the Divisional Inspector of Schools 
along with his application, a certificate of training in the subject 
from a Registered Medical Practitioner or from a recognised 
teacher of Hygiene. For other subjects of a technical nature 
ne should be guided by directions contained in clause 1 of A 
above. 


(5) Teachers of High English Schools recognised by a Uni- 
versity or a Board of Secondary Education and detenu candi- 
dates will be exempted from passing any preliminary test exa- 
mination, Such candidates will have to apply for sanction to 
their migration on or before the dat® mentioned above together 
with the usua! Migration fee of Rs. 15 in each case. For this 
purpose, a teacher candidate should submit his application 
through the Head of the Institution in which he is employed 
and a detenu candidate should submit his application through 
the Commandant of the Detention Camp concerned, 


26. Orders re Procedure to be followed when Records of 
Schools are either stolen or destroyed. 


Ti 


When admission registers, etc., ara stolen or destroyed, 
duplicate copies of the Transfer Certificates may be callel for 
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from the schools concerned in the case of students who came to 
the school on transfer from other schools and in the case of 
students who were admitted into the school for the first. time 
statements of their guardians supported by two respectable 
gentlemen of the locality, or by duly sworn affidavits, may be 
obtained, (Item No. 40 of S. Com, dated the 17th February, 
1930; Syndicate, 21st February, 1930.) 


27. Approval of Schools for Training Non-Collegiate B T. 

candidates. 
72 
(Notification No. T.537, dated the 5th July, 1939) 

Under the revised regulations for the B.T. Examinations, 
some High English Schools, recognised by the University, will 
be specially approved for tbe purpose of training graduate 
teachers intending to appear at the B.T. Examination as 
non-coliegiate students. Each recognised school seeking approva! 
for the purpose will be required to satisfy the Syndicate in 
respect of the following conditions :— 

(ü) It has a Head Master who will be able to assist the in- 
tending candidates for the B.T. Degree. Sar 

(ii) It has at least two teachers on its staff who have previous- 
ly obtained a recognised diploma or degree in teaching. 

(iii) It has adequate funds for the purchase of books and 
periodicals in accordance with such list as may be prescribed by 
the University. The library containing such books and periodi- 
cals should be in existence before approval takes effect. 

(iv) Sufficient facilities are given to each intending candidate 


for study and practical work under the supervision of the Head 
Master and the trained teachers. 


—  —m 


28. Delivery of Matriculation Certificates 
73 
Circular No. S.334-Mat. Cert. 

12th August, 1939. 
Heads of all recognised High Schools in Bengal and Assam, 
should forward or deliver the Matriculation Certificates to the 
successful candidates of their respective schools as soon as these 
sre received from the University, otherwise, they will be held 
responsible if the certificates are in any way lost or destroyed 
in the school. If any certificate is not delivered, it should be 
kept by the Head Master in safe eustody and the matter should 

be duly reported to the University, | 


— ——T 








CHAF TER IV 


Requirements to be complied with in connection with cases 
which require reference to the University. 


Reference may be made to the Circulars, extracts from which 
have been printed in the foregoing chapter. The require- 
ments of the ciroulars have also been mostly reiterated here 

for the sake of facility of work. 


I. General Directions 


In the University Register, schools are divided into three 
classes, vis., Permanent, Provisional and Unrecognised. 
In letters, issued by the University to schools regarding 
cases other than those of students the registration number 
of the school concerned is always quoted after the correspon- 
dence number; the category of the school concerned, in the 
cases of Provisionally recognised and Unrecognised schools, 
being shown by the abbreviations ''Pro.'' and ''Un."' respectively 
against this number. 


It is desirable that the Heads of Institutions while address- 
ing the University should always state (i) the registration num- 
ber of the school with its category as explained above, (ii) 
whether it is aided or unaided, (iii) the number and date of the 
latest correspondence issued from this Offiee, on the subject, 
if any, and (iv) the full name and address of the school. 


It is also desirable that each separate case should be reported 
separately to the University and the school should always use 
its own ''seal" when forwarding an application to this Office 
without any official letter. 


II, Recognition of Schools for the first time 


(1) A school situated within the local limits, assigned to the 
Calcutta University under Section 27 of the Indian Universities 
Act, 1904, (as amended) which is, desirous of being recognised 
as a school, competent to present candidates for the Matri- 
culation Examination, shall send in a letter of application in 
triplicate to the Registrar on or before the 15th January, 
preceding the year from which recognition is sought furnishing 
a preliminary statement showing :— 

(a) The names of the members of the Managing Committee 
together with the categories to which they respectively belong, 
under the provision of the School Code, (b) the name, pay, 
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qualifications, and experience in teaching of each member of 
the teaching staff, (c) the number of students in each class, (d) 
the dimensions of the class-rooms, (e) the number of books in 
the Library and the monthly allotment for the same, (f) the 
scale of fees levied in different elasses, and (g) the financial posi- 
tion of the school (inciuding its Reserve Fund and the teachers’ 
Provident Fund) witha stateinent of the regular monthly income 
and expenditure, and also the steps taken towards (i) fulfilling 
the requirements of this Office Circular No. 228A, dated the 
llth April, 1938, No. 2085, dated the 28rd May, 1921, and 
No. 5.259, dated the 30th June, 1930, and (ii) securing the 
financial sta5ility of the school. 


The  applieations should also furnish information as to 
whether Provident Fund, and Provident Fund Rules are in 
existence and whether the school properties have been vested in 
the Committee of Management. 


It should also be stated whether the school possesses the 
requisite .books and appliances for teaching Geography and 
Elementary Scientific Knowledge and whether the teachers in 
charge (their names and qualifications to be given) are trained. 


In no case the Matriculation Class should be opened in 
a school until it is formally recognised by the University as 
competent to present candidates for the Matriculation 
Examination. 


N.B.— Reference may be made to Chapter II for extracts from relevant 
Circulars, 


= 


HI. Recognition of Schools in special subjects 


When a school is desirous of arranging for instruction in 
such special subjects as are required, for their proper under- 
standing, to be illustrated by special appliances, e.g., Elements 
of Physics and Chemistry: Mechanics, Hygiene, Domestic 
Science including Domestic Hygiene, etc., the authorities of the 
school should submit a letter of application in triplicate embody- 
ing information under the following heads, it being noted that 
no student in the Matriculation Class of the school concerned 
should be allowed to take up the subject until special recognition 
is obtained :— 

(a) The name and qualifications of the teacher entrusted 
with the teaching of the subject. 


(b) Names of books and teaching appliances provided for the 
teaching of the subject. ] | | 

(c) Whether a room has been set apart for holding class 
the subject uim Ee a sees 








(1) Applieation for recognition in Elementary Scientific 
ores should be made in the prescribed form as given 
elow :— 


FROM 
THe HEAD MASTER, 


School, 
Institution, 


=e ať *f#e ete eee eee eee .... eereee ee 


To 
THe REGISTRAR, 


CALCUTTA UNIVERSITY. 


RACER an 293... 9152 19 N 
Sim, 

I have the honour to apply for recognition of the above- 
named Institution in Elementary Scientitic Knowledge up to the 
Matrieulation Standard with effect from the year............ 

permanent recognition » 
provisional recognition till 
and special recognition in................. 

A special room hus been set apart for the teaching of 
Elementary Scientific Knowledge and the requirements laid 


down by the University in this connection have been fulfilled. 
PY ose sts dean aayies PEP n AP a ae WCS tebe EN at ea Wwe whose qualifications 


are detailed below* will remain in charge of the subject. 
Qualification 


A list of appliances, etc., provided for the teaching of the 
subject is enclosed. 


The school at present enjoys 


I have, ete., 


‘ Head Master. 
N.&,.—This application should be subnfitted in triplicate. 





IV, Permanent recognition and Extension of recognition 


It is not necessary on the part of a school, enjoying provi- 
~ ional recognition, to apply for an extension of or for permanent 
Ls recognition as the question is decided by the University autho- 
{ioe rites upon a report from the Director of Public Instruction. 

= “The teacher-in-charge should be at least a Bachelor of Science of s 


niversity, and should either have passed the Calcutta University 
ning Course in Science or the B.T. Examination with at leas 








- 
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When, however, the authorities of a school are required by 
the Syndicate to carry out certain specific improvements, they 
should report improvements in parallel columns, one column 
showing conditions laid down by the University and the other 
column, the action taken by the school towards carrying out the 
same. "Two copies of this report should be submitted to the 
Divisional Inspector of Schools at the same time-and the fact 
notified to this Office, 





V. Audit Report on the Accounts of a School or Annual 
Report or Report re fulfilment of conditions or removal of 
defects or statements. of improvements effected in 
reference to reports of inspection, 


Two copies of the above are to be forwarded to the Divisional 
Inspector of Schools, and one copy to the Registrar, the copy 
to be submitted to the University should be accompanied by a 
letter in the case of the Audit Report which should include a 
detailed statement of accounts stating the orders of the Manag- 
ing Committee on the subject. In both eases the forwarding 
letter should state whether copies have already been forwarded 
to the Divisional Inspector of Schools. 





VI. Reconstitution of the Managing Committee 


When reporting the constitution of the Managing Committee 
of a recognised school ior approval the following information 
should be furnished to the Registrar — 

(1) The date of the constitution of the Managing Committee; 

(ii) The names and categories (i.e., representatives of guardi- 
ans, donors, benefactors, persons interested in education, ete., 
according to Sections 3 and 4 of the School Code), ot all the 
members of the Managing Committee; 

(ii) Whether all the members excepting the Head Master 
and the Teachers' Representatives, have been elected by the 
combined electorate ; 

(iv) In the case of a life-member, or a donor, the amount of 
donation paid by him ; in the case of a benefactor, the nature 
and value of his benefaction to the school; 

(v) The names of the office-bearers,' specially stating whether 
the Head Master, has been appointed Assistant Secretary, if not 
Secretary, to the Committee, 

| —— — of eet ——— above —— agents ied suoplied | 
x tor of Pu ion, al, aa ro nder- Š 
jene po Ded d aaa ta ioi mi SUR 
— Ts n ] - 
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VII. Admission in Excess of the Prescribed Limit 


In forwarding an application on the subject of admission of a 
student or students into a class in excess of the prescribed 
maximum as specified in Section 2 (l-1-iii) Chapter XXI of the 
University Regulations information under the following heads 
should be supplied in a stntement form over the signature of the 
Head Master:— 


(1) Name or names of the students. 

(2) Class. 

(3) The present numerical strength of the class. 

(4) The dimensions of the class room. 

(5 Whether the proposed admission, if sanctioned, will 
cause anv violation of the provisions regarding the number and 
space limits. 

(6) (a) Whether the school has already applied for or got any 
specinl permission for admission of any student into any of its 
classes, and, if so, (b) detailed information on the matter may 
also be furnished, 


N.B —In no case students should be admitted without the permission of the 
University previously obtained, 





VIII. Application from Students for Special Permission for 
taking up a subject in which the school is not recog- 
nised, 


The case of a student applying for special permission to 
appear at the Matriculation Examination in Geography, Ele- 
mentary Mechanics, Hygiene, Pali, Arabic or Persian, etc., in 
which the school is not recognised should be reported in the 
uy Mai form duly accompanied by the documents noted 
glow :— 


(10 Name of the student, 

(2) Class in which he reads, 

(8) Name of the subject proposed to be taken up. 

(4) The reason why the student does not join a school recog- 
-nised in the subject. 

A Year in idc he will appear at the Matriculation. Exa- 


(6 Nature of special arrangements made to coach the 
student in the subject, 


(7) Name and special qualifications of the gentleman who 
will render him tutorial help. 
(8) Whether the student appeared at: the 


E 
a - 
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(a) previous Matriculation Examination taking up the 
subject. 

(b) If so, whether he passed in that Subject. 

(9) Names of students, if any, belonging to the school, already 
permitted to take up the subject with the number and date of 
the letter of permission in each case— 


(10) *Documents submitted— 


(1) < 
(ii) x 
IX. Migration 
General Direotion 
(1) Cases of students coming from schools, outside the * 
territorial jurisdietion of this University for admission into v 


classes other than the 1st and Zad classes, need not be referred 
to the University for sanction, but before admitting such 
students the Hesd Masters should insist on the production of 
their Transfer Certificates duly counteraigned by the Director 
of Publie Instruetion or Divisional Inspector of Schools of the 
Province from which they migrate. 


(2) Students seeking admission into Class IX may be per- 
mitted to attend their Classes provisionally from the date of 
submission of formal applications by their guardians, and the 
fact that they are so attending must be reported to the Univer- 
sity at the time of submitting the applications. 


(8) Admission of students coming from outside the territorial t 
jurisdiction of this University into any recognised High School 
should be regulated in accordance with the provisions of this 
Office Circular No. S/804/M.L.A., dated the 13th August, 1937 


and Notification No. S / oy , dated the 31st July, 1936. ` 








* (i) A Certificate from the teacher who will reader the student tutorial help 
in the special subject concerned, to the effect that he undertakes to coach the 
student in the subject. 


(ti) In each case, where special permission to offer Elementary Hygiene is 

applied for, a certificate of training of Lhe student concerned in the sabi 

a qualified medical practitioner should be forwarded. In cases of permission to 

sactideates of beving undergone prectioal traizipi ia à school recognised fa. tbs 
i of rgone practical traini * reco in 

subject should be forwarded. | 








at 











(4) All cases of provisional admission should be reported 
to the University within a week from the dates of such provi- 
sional admission followed by a complete report with necessary 
particulars and documents which should be submitted ordinarily 
within a month. © 


(5) Burmese students here and students migrating to this 
University from Burma must take up Bengali, Urdu or Hindi 
as one of their subjects. 


Documents to be submitted 


(6) The Transfer Certificate (in original) issued by the Head 
Master of the school in which the student read last. If such 
school be not recognised by any University or by any recognised 
Board, the Transfer Certificate should be countersigned by the 
Divisional Inspector of Schools of the Province in which that 
school is situated. If the student appeared at a University 
Examination his Admit Card for admission to the Examination. 


(7) The letter (in original) from the Director of Public 
Instruction of the Province from which the student migrates or 
from the Secretary to the Board of Intermediate and Secondary 
Education, as the case may be, or from such other 
Officer as may be authorised for the purpose permitting the 
student to prosecute his studies in a recognised school under 
this University. 


N.B.—In the case of n student migrating from schoo!a in Bihar and Orissa 
the Transfer Certificate duly countersigoed by the Divisional Inspector of 
Schools of that Province, is accepted ia lieu of the document named in (7). 


A student migrating from a Government High School in 
Bihar and Orissa and presenting a Transfer Certificate endorsed 
by the Head Master of the school concerned to the effect that 
there is no objection to his doing sq may also be accepted in lieu 
of the document named in (7). a 


Fees to be paid 


- 


Applications to be supported by the prescribed fee of Rs. 15 
in each case, An additional Late Admission fee of Rs. 8 is pay- 
able by a student seeking admission in the Matriculation Class 

„after the last date of admission, 


— N.B.—Applications for the purpose should be made in the prescribed form 
(for w specimen copy vide Appendix A) copies of which may be obtained om 
application from the Registrar. 


` 





- 


X. Break in the period of studies and late admission 


` 






















General Direotions 


(ü) All cases of break in the period of studies of students in 
the Matriculation Class or of late admission of such students, 
should be reported to the University within a week from the 
dates of the provisional admission of the students concerned 
andin no case an application for condonation of break in the 
period of studies should be forwarded to the University after 
the 1st of November, preceding the year in which the student 
desires to sit for the Matriculation Examination, 

N.B.—OCases of late admission or of break in the period of studies of 


students below the Matriculation Class does not require approval of the 
University. 


(ii) A school session should be counted as commencing from 
January and ending in December and for purposes of first 
admission of students intothe Matriculation Class of a school, P 
15th of February is fixed as the last date. 


(iit) Candidates who fail to pass or present themselves at 
the Matrieulation Examination after payment of the Examina- 
tion fees should take their admission on or before the 15th of 
July, so as to be eligible for admission to the next examination 
as regular students. 


(iv) Cases of first admission after the 15th of February or of 
admission after the 15th of July, as the case may be, should be 
treated as cases of late admission and as such, should ba report- 
ed to the University within one week of the date of admission 
of the students, in the prescribed forms supported by the usual 
fees snd documents, 

(vr) Applications for sanction of late admission shall not be p~ | 
granted unless there are exceptional circumstances in support 
of such applications, 

Documents and fees to be submitted, 


(1) Application from the guardian of the student is to be 
submitted in the case of first admission, 

(2) Transfer Certificate (to be submitted in the case of 
break). — 

(3) Medical Certificate (to be submitted in the case of break 
or late admission dus to illness). 


(4) Admit Card (to be submitted by a student who fails to 
pass or sit for the Examination), ` 





(5) Postal or University Cashier's receipt showing payment 
of the prescribed fees. 


(6) Late Admission fee of Hs. 8 (to be submitted in all cases 
of break or late admission). f 


N.B —ti) Applications for the purpose should be made in the prescribed form 
(for s specimen copy vide Appendix B) copies of which may be obtained on 
application from the Registrar, 


(Gis) Cases of students who having taken their Transfer Certificates from one 
institution immediately before th» commencement of the hot weather, Puja or 
Christmas vacations join another institution within a week from the end of 
the respective vacation nerd not be referred to the Syndicate for sanction 
(Circular No. 576, dated the 23rd July, 19131. 

(fit) The cases of re-admission of students into the same school need not 
be reported tothe Registrar but the Hea 1 Masters should exercise due caution 
where re-admission is sought after the lapse of a subatantial period of time 
that is a period extending from two to three months (Circular No. 205, dated 
the 14th September, 1920). 





XI. Correction of entries of age of students in the records 
of recognised High Schools 


(i) No correction of the entry of age of any student in the 
record of a recognised High School should be made without the 
permission of the University previously obtained. 


(ii) An application for correction of the entry of age of a 
student should be supported by an affidavit duly sworn before a 
Magistrate and such other documentary evidence as may be 
available namely extract from the Municipal Birth Register, 
Horoscope in original, old note-book containing the date of 
birth, etc., and a fee of Rs, 10 in the case of a school stu- 
dent. An additional fee of Rs. 5 is to be paid incase of a stu- 
dent of the Matriculation Class submitting an application for the 
purpose after the 15th March of the year previous to that in 
which he proposes to proceed to the Examination. 

N.B.—Applications for alteration in the age entry of persons who appeared 
at the entrance or the Matriculation Examioation of this University are not 
enlertained. Persons who bad or have been sent up for the examination and 
whose application for correction of age entries have pot been received within 
the period prescribed by the TUA am from time to time, will be deemed 
to have appeared at such exumination. 

(iii) An application for reconsideration of the previous 
decision of the Syndicate on a case for alteration in the entry 
of age must, in each ease, be accompanied by a fee of Hs. 10. 

N.B.—Applications should be made in the prescribed form (for specimen 


copy—vide Appendix C) copies of which may be obtained on application from | 
the Registrar, 





XII. Migration Certificates 


(a) An applicant for a Migration Certificate, who belongs to 
"Class IX or X of a school recognised by this University should 
submit a formal application through the Head of the insitution 
concerned, which should be accompanied by the prescribed 
Migration fee of Rs. 15. i 

N.B.—'The above procedure should be followed in the cases of unsaceeas- 
full candidates as well. 

(b) An applieant for a Migration Certificate, who has passed 
the Matriculation Examination of this University but has not 
joined any college, should submit a formal application through 
the Head of the institution under this University in which he 
prosecuted his studies last, stating his academical qualifications, 
and his registration number together with the year of registra- 
tion and the usual Migration fee of Rs, 15. If he has not yet 
registered his name as a University student, he shculd do so 
on payment of an additional fee of Rs, 2 for registration of his 
name as a student of this University. He shall have to fill in 
a prescribed form for the purpose and submit it along with his 
applieation for migration certificate duly countersigned by the 
Head of the institution. The form for registration may be 
obtained from the Office of the Registrar on requisition. 





XIII. Appeals to Arbitration Board 


Any teacher, who is dissatisfied with the decision of the 
Mansging Committee of his school on a question of dismissal, 
discharge, or reduction or withholdiag of salary, shall be a£ 
liberty to appeal to the Arbitration Board. 


All appeals to the Arbitration Board shall be accompanied 
by a fee of Rs. 15 and shall be submitted to the Board within 
one month from the date of the occasion of the subject-matter 
of the grievances ór the communication to the applicant of the 
décision or order which is the subject-matter of the grievance. 
After decision is given, the Arbitration Board may order that 
the whole or part of the fee of Rs. 15 paid by the teacher shall 
be payable by the school to the University, the refund being 
made to the teacher accordingly. 


All recognised non-Government unaided schools, in Bengal 
and those aided schools, the teachers of which elect to appeal 
to the Arbitration Board, shall come under its jurisdiction pro- 
vided further that, in any case concerning an aided school 
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Inspectress oí Schools, as the case may be, shall be given an 
opportunity of placing before the Arbitration Beard a statement 
on the matter under dispute. 

No appeal shall lie against the decision of the Director of 
Public Instruction or that of the Arbitration Board, upon con- 
firmation in both cases by the Syndicate. 

Procedure concerning submission of appeals :— 


| (A) 
For Cases of Complaints against Unaided Schools 


l. Three copies of tbe complaint, in the prescribed form 
(which may be had from the University on application), should 
' be submitted by the complainant within the prescribed time 
mentioned before. 

2. A copy of the complaint will be sent forthwith by the 
University to the authorities of (he school concerned, for sub- 
mission of their observations to the University, in triplicate, 
within a month. 


3. If the observations of the school are not received within 
one month, the case will be placed before the Arbitration Board 
with a note to that effect. But if the observations are received 
in time, a copy will be sent forthwith to the complainant for 
submission of counter-observations within a fortnight. The case 
will be placed before the Arbitration Board after three weeks 
from the date of receipt of the observations of the school, with 
or without the counter-observations. 


(B) 
For Cases of Complaints against Aided Schools 


l. Three copies of the complaint are to be submitted by the 
complainant within the prescribed time. 

. 2. A copy of the complaint will be sent by the University 
forthwith to the authorities of the schoo! concerned for submis- 
sion of their observations to the University, in triplicate, within 
a month, 

3. A copy of the observations, when received, will be sent 
forthwith to the complainant for submission of his counter- 
observations within a fortnight. 

4. A copy of the complaint, together with a copy of the 
observations of the school, when received, will also be sent 

6—221R 
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forthwith to the Inspector or Inspectress of Schools concerned, 
for submission of his or her observations, within a month. 


5. If the observations of the school are not received within 
one month a copy of the complaint will be sent to the Inspector 
or Inspectress of Schools, immediately on the expiry of that 
period, for submission of his or her observations within a month 
and the case will be placed betore the Arbitration Board as soon 
as such observations are received. 


6, If the observations of the Inspector or Inspectress are 
not received within à month, the case will be placed before the 
Arbitration Board without such observations. 


The counter-observations of the complainant, if received in 
the meantime, will also be piaced before the Board. 














CHAPTER V 


Rules for the Admission, Transfer, Promotion, etc., 
of Pupils in High Schools recognised by the 
University of Calcutta. 





GENERAL 

1. These rules apply to all High Schools* recognised by 
the University of Calcutta as competent to present pupils for its 
Matriculation Examination. 

2. Supplementary rules, not inconsistent with these rules 
for High Schools either maintained or aided by Government are 
issued by the Education Department of Bengal. 

3. A High School ordinarily consists of eight classes, the 
lowest being Class III and the highest Class X. 

4. The School year corresponds with the calendar year and 
consists of three terms— 

First term—from the beginning of January until the end of 
summer vacation. 

Second term—from the end of the summer vacation until 
the end of the Durga Puja vacation, 

Third term—from the end of the Durga Puja vacation until 
the end of December. [Vide also Rule 9 (iii). | 

Note.—The functions of the Inspector of Schools aud of the Head Master 


referred to in these rules shall be exercised respectively by the Inspectress of 
Schools and the Head Mistress in the cases of girla' schools. 


ADMISSION 
5. Conditions of First Admission— 


(1) No pupil may ordinarily be admitted to Class III or 
any higher class of.a school who bas not attained the age ol 
7 years. an 

(ü) No pupil shal be admitted into a school for the first time 
unless an application for his admission is made by his parent or 
guardian. This application shall be in the form prescribed in 
Appendix F. 

(iii) A pupil may be admitted into a school for the first time 
only during the first six weeks of the school year. In special 
circumstances this rule may be relaxed by the Head Master 
who shall keep a record of such cases which will be available 
for inspection. 





** Provisionally” recognised High Schools whose recognition may lapse for 
a period pending enquiry by the University and the issue of orders extending 
ei ra tha | for the purposes of these rules be treated as recognised High 





. 


6. Conditions of admission on transfer from another High 
School :— 


() No pupil who has attended a recognised school shall be 
admitted to another except on production of a transfer certi- 
ficate in the form prescribed in Appendix G. 

(ü) Ordinarily a pupil may only be admitted on transfer 
during the first six weeks of the school year, but this rule may 
be relaxed by the Head Master in special circumstances such as 
ill-health, change of residenee, or abolition or closing of the 

“former school. c 


7. Conditions of admission on transfer from a Middle 
School* : — 


( No pupil who has attended a recognised Midd!e Schcol 
shall be admitted to a High School except on production of a 
transfer certificate in the form prescribed in Appendix H. 

(ti) Ordinarily a pupil may only be admitted on transfer 
during the first six weeks of the school year, but this rule may 
be relaxed by the Head Master in special circumstances such as 
ill-health, change of residence, or abolition or closing of the 
former school. 


(iü) A pupil admitted to a High School on transfer from a 
Middle School may be required to undergo an admission test by 
the Head Master of the High School. {Vide Rule 10 (ii). ] 


8. Conditions of admission on transfer from a Primary 
School] t :— 


The conditions of admission of pupils who come on transfer 

. from a recognised Primary School are the same as those for 

admission on transfer from a Middle School, Pupils who have 

passed the Primary Final Examination of the Education Depart- 
ment are eligible for admission to Class V of a High School, 


9. Conditions of Re-admission— 


(ü) A pupil whose name has been removed from the rolls of a 
school for failure to pay fees may be re-admitted, at the discre- 
tion of the Head Master, provided that the pupil makes payment 
of —— fees and other dues as required under Rules 28, 25 
26 an š 


(ü) A pupil whose name has been removed from the rolls of a 

ool under Rule 23 for absence without leave may be re- 
admitted at the discretion of the Head Master, provided that the 

ö ——rrrlr — EE 


*A Middle School ordinarily consists of seven classes the lowest being the 
Infant class and the highest Class VI; the recognition ol A 
the. Education caka e recognition of auch schools rests with 

— X Primary Schools are of two grades : an U Primary Sch arily 
meists of five classes ranging Pos the Orre class to Dlassd V, k Lowe 
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pupil produces a satisfactory explanation signed or counter- 
signed by his parent or guardian and makes payment of all 
— fees and other dues as fequired under Rules 23, 95, 26 
an * 


| (ii) A pupil who has failed in the Matriculation Examina- 
tion, or who after paying his Examination fees has been prevent- 
ed from appearing at the examination may be re-admitted to 
the school in which he was studying if he applies for admission 
before the middle of July in the year in which the examination 
was held. For such pupils the school year shall be deemed to 
start from the baginning of July, and they shall not be required 
to pay any admission fee. 


(rv) A pupil who temporarily suspends his studies aud leaves 
the school with due notice on account of ill-health or other 
reason deemed satisfactory by the Head Master may be re- 
admitted on payment of the usual admission fee. 


(v) A pupil who has been rusbicated from a school may be 
re-admitted to the same school after the expiry of the period of 
rustication, but must pay the usual admission fee. 


(vi) A pupil who has been expelled from a school may not be 
re-admitted to the same school. 


(vii) A pupil may, subject to the foregoing conditions, be 
re-admitted to a school at any time. 


10. Admission Test : — 

*(t) A pupil applying for admission to a recognised school for 
the first time or from a Primary School may be subjected to a 
test of his abilities and he shall be placed in the class for which 
he is found fit. 


(ii) A similar test may, at the discretion of the Head Master, 
be applied to pupils admitted on transfer from a Middle School, 
or re-admitted toa school under Rule 9, provided that pupils 
re-admitted under sub-Sections (t) and (ii) of that Rule shall in 
no case be placed in a class higher than that in which they were 
reading before they left the school. 


(iii) A pupil admitted into a school with a transfer certificate - 
from another High School may notbe required to undergo an 
admission test but if admitted, he shall be placed in the class 
equivalent to that in which he was reading in his former school 
orin the next higher class if the transfer certificate states that 
he has passed the examination for promotion to that class. 





. * Admission from an unrecognised school will be regarded as a firat admis- 
sion for the purpose of this rule, 
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11. The authorities of non-denominational schools shall see 


that facilities are given for the admission of pupils of all commu- 
nities, ° 


TRANSFER OF PUPILS 


12. A pupil who leaves a recognised High School should 
obtain a transfer certificate as without it he will be unable to 
gain admission to another recognised High School. 


13. A transfer certificate is issued by the Head Master of a 
schooi, and application for it should be made by the parent or 
guardian of the pupil concerned, in writing. In the case of a 
school which has ceased to exist without issuing transfer certi- 


ficates to its pupils, application should be made to the Inspector 
of Schools. 


14. Copies of all transfer certificates should be kept. 


16. (i) A fee of Rs. 2 shail be charged for a transfer certi- 
ficate, 


(ii) A duplicate transfer certificate (which should be marked 
‘Duplicate ') may be issued on payment of a fee of Rs. 2. 


16. (ü The authority to whom an application for a transfer 
certificate is properly made must issue the certificate within 


three days or state in writing to the applicant his reasons for 
refusing the certificate. 


(ü) A transfer certificate for which application has been 
properly made may only be withheld for the following reasons: — 

(a) If the school fees or other dues of the pupil have not 
been paid ; 

(b) It the pupil is rusticated from the schooi ;* 


(c) If the pupil leaves the school in order to avoid punish- 
ment. 


(iii) If a pupil is expelled from a school, he may be granted 
a transfer certificate but ihe tact of his expulsion shall be clearly 
noted on the certificate. Such a pupil may not be re-admitted 
to the school at any time nor may he be admitted to any other 
school until the expiry of a period of one year from the date of 
the expulsion order and then only with the express permission 
of the Inspector of Schools (who shall, before granting the per- 
mission, obtain and consider a report from the Head Master 
of the former school). 


17. (i) In cases covered by Rule 16 (ii) (a) the, transfer 
certificate shall be issued, upon proper application being made 








during a school year will be for a specific period not exceeding 
year 


the end of the 
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when the school fees or other dues are paid, but if payment is 
not made within one month of the date on which the pupil's 
name is removed from the rolls of the school, a fee of Rs. 2 will 
be charged, which will be increased to Ra. 4 or Rs. 6 if the one 
month extends to three months or six months respectively. If 
the payment of school fees and other dues is made after the 
expiry of six months a fee of Rs. 10 will be charged for the 
transfer certificate. E - 

(ii) In cases covered by rule 16 (it) (b) the transfer certificate 
shall be issued, upon proper application being made after the 
expiry of the period of rustication. 

(iii) In cases covered by Rule 16 (ii) (c) the transfer certificate 
shall be issued, upon proper application being made, after the 
pupil has subjected himself to the punishment, if any, inflicted 
by the Head Master or the school authorities as the case may be. 
If the punishment inflicted is rustication, the case should come 
under Rule 17 (ii). 


18. If a transfer certificate is refused an appeal shall lie to 
the Inspector of Schools. 


PROMOTIONS 


19. (i) The promotion of pupils from one class to the next 
higher class shall be made by the Head Master at the end of 
the school year before the school is closed for Christmas holi- 
days, and shall be determined mainly by the results of an 
examination called the ''Annual Examination'' to be held at 
that time. 

(i) All answer books and records on the basis of which 
promotions are made shall be preserved for at least three months 
after the Annual Examination. 


20. The Head Master of every school shall for the purpose 
of selecting candidates for the Matriculation Examination hold 
annually a ''Test Examination ' of pupils in Class X of his 
school and of such other candidates as may be directed either 
by the Inspector of Schools or by the University to appear at 
the Examination. 


21. Ordinarily a pupil should not be allowed to remain in the 
same class in the same school for more than two years. 


LEAVE OF ABSENCE 


22. (i) Pupils absenting themselves from school should 
obtain leave of absence. 

(ü) Application for such leave should be submitted in 
writing within seven days from the first day's absence, and 
should be signed or countersigned by the parent or guardian 
of the pupil, or in the case of a hostel boarder, by the Buperin- 
tendent of the hostel, 
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. (iii) Formal leave of absence shall be granted by the Head 
aster when the reasons for absence are considered satisfactory. 


|; 28. (i) The penalty for absence without leave shall ordinarily 
be a fine not exceeding one anna per day. 

(ii) When a Head Master haa reason to suspect concerted 
absence without leave on the part of pupils, he may deal with 
their cases by removing their names from the school rolls on or 
after the third day of absence, but his action is subject to 
confirmation by the Manàging Committee. 

(iii) If a pupil has been absent without leave for more than 
15 consecutive days, the Head Master shall at the end of 15 days 
remove his name from the rolls of the school, provided that a 
warning is given to the parent or guardian of the pupil at least 
five days before such action is due. 

(io) A pupil whose name is removed from the school roll 
for absence without leave is liable to pay fees for the period of 
his absence, as well as the fines prescribed in sub-section (t) of 


this Rule. 
FEES 


24. The following fees are charged from pupils of a 
school : — 


(i) Admission fees, 
(ii) Tuition fees, 
(ii) Miscellaneous fees, 
(iv) Transfer fees. 
25. Admission fees. | 
A pupil on admission to a school either š 
(1) for the first time, or 
(it) on transfer from another school, or 
(4i) under the provision of Rule (9) (i), (ii), (iv) and (v) shall 
pay an admission fee equal to the monthly tuition fee of the 
class to which he is admitted. 


96. Tuition fees, 
(a) The Managing Committee of a school shall determine the 


amounts of tuition fees to be paid by pupils of each class of the 
school, subject to the following minima* :— 


Class Fee 

Rs. A. P. 

X and IX ioe us o © O O 
VIII and VII — — ives ae OO 
and V ** * 223.039 UL PU 
and III ) ... ... ... 1 R 0 





the spptoval of the University, the above rulo may be relaxed 
be read along with Cireular No. 8/394 R. P., dated tho 9th 


+ b — 
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(b A pupil who is admitted to a school for the first 


time shall pay tuition fees from the beginning of the school 
year. 


(c) A pupil who is admitted to a school on transfer from 
another school shall pay tuition fees in arrear for the period 
reckoned from : 


(u) the month succeeding that in which he paid fees to his 
former school, or : 


Gü) the beginning of the school year, whichever is 
shorter. 
⁄ (d) A pupil who is re-admitted to a school under Rule 9 (1) or 
(Uu) shall pay arrear tuition fees for the period reckoned 
from : 

(i) the month in which the pupil’s name was removed from 
the rolls of a school, or 

(ti) the beginning of the school year, whichever is 
shorter. 

(e) A pupil who is re-admitted to a school under Rule 9 
(iv) shall not be required to pay arrear tuition fees. 


(f) A pupil who is re-admitted to à school after rustication, 
must pay arrear fees for the period of his rustication or for the 
period reckoned from the beginning of the school year, which- 
ever is shorter, 


27. Miscellaneous fee. 


The Managing Committee of a school shall determine the 
nature and amount of other fees to be paid by pupils. 


28. Date of payment of fees. 


(i) (a) Tuition fees are payable monthly in advance for each ' 


month or part of à month in which the pupil's name is on the 
roll of the school. 


(b) The last date for payment of such fees is the 15th of the 
month. If this day is a holiday, the last day for payment shall 
be the last. working day of the school preceding such a 
holiday. 

(c) If the first 15 days of any month fall within a vacation 
the dues for that month shall be paid on or before the day on 
which the school closes for the vacation. 


(ii) (a) Miscellaneous fees are payable yearly in advance for 
each year or part of a year in which the pupil's name is on the 
roll of the school. 


b) The date of payment of such fees shall be determined by 





(i) (a) If tuition or other fees, together with fines, if any, 
are not paid by the due dates a fine not exceeding one anna 
per day may be levied. 

(b) If tuition fees, including fines, be not paid on or before 
the last working day of the month for which the fees are due, 


the pupil's name shall be liable to be removed from the rolls of 
the school. 


(iv) The application of a pupil for permission to appear at 
the Matriculation Examination of the University shall not be 
forwarded to the Controller of Examinations until he has paid 
all sums due to the school in which he has been reading includ- 
ing fees up to the end of March. 


MISCELLANEOUS 


29. The Managing Committee of a school may, consistently 
with its financial resources, grant concessions in the matter of 
fees to its pupils in suitable cases. 

Notwithstanding anything contained in Rule 26, the authori- 
ties of a High School may, with the previous permission of the 
University, run the school without charging any fees, provided 
its income from endowments is sufficient to cover the normal 
expenditure of the school. 


30. False Documents, etc. 

If a pupil is found to have produced a false document or to 
have made a false statement as to his attendance at any school, 
his name shall be reported by the Head Master through the 


Managing Committee to the Inspector of Schools for such 
disciplinary action as he thinks fit. 


91. Transgression and Evasion of Rules, 


Wilful transgression or attempted evasion of these rules shall 
render a school liable to withdrdwal of recognition. 


32. Disputes. : 


Questions arising with regard to the interpretation of these 
rules shall be referred to the University through the Divisionnl 
Inspector of Schools. ! 


33. Authority of the Syndicate. 


Nothing in these rules shall in any way affect the authority 
of the Syndieste to deal with any special cases and pass such 
orders as may be deemed appropriate by them. pue 





CHAPTER VI 
Account Rules for Schools 


1. The accounts may be kept in accordance with the same 
rules as apply to a Department of a college, or according to the 
following rules, whichever is convenient to the authorities of the 
school. 

2. Every transaction of receipt or payment of money should 
be brought to account at once without exception or reserve. 
Every correction in any Account Book or Register should be 
neatly made and initialled. No over-writing or erasure will be 
allowed. 

3, The Class Register of Attendance will provide for addi- 
tional columns showing the fees* and fines realised from esch 
student and the amount of daily collections (Form 1).! 

4. The daily collections of all classes will be compiled in a 
Collection Register (Form 2) of which the daily total will be 
taken into the Cash Book (Form 4). The total amount un- 
realised at the end of the month will also be taken from the Class 
Register and shown at the foot of the Collection Register, 

5. An Acquittance Register of Salaries and Scholarships 
will be kept in Form 3. 3 

6. The Cash Book will be kept daily in Forms 4 and 5. It 
wil be initialled daily by the Head Master or other superior 
authority. The items of receipt and the voucher numbers of 
payments will run in two consecutive series from the beginning 
to the end ofeach year. No subsequent interpolation of a fresh 
entry between two old entries will be allowed. 

7. A Monthly Abstract will be prepared from the Cash Book 
in Form 6 as soon after the end of the month as possible but 
not later than the 10th of the next month. 


- 


* School Fees, Admission Fees, Transfer Fees, Ponkha Fees. 
1 For Forms vide Appendix T. 








CHAPTER VII 
1 


Charts, Apparatus, etc. required for teaching 
Elementary Hygiene in Schools 


A. CHARTS 


1. A.L. Physiology and Hygiene charts, complete set. 

2. A Thermometric chart showing normal scale of effective 
temperatures, 

. Common intestinal parasites. 

Common bacilli. 
Deep-well, shallow-well, tube-well. 
Reserved tank. 
Vitamin contents of common food-stuffs. 
Code of sportsmanship, 
Different types of Mosquitoes (Anopheles, Culex, Stego- 
miya). Different varieties of flies (house fly, stable-fly, blue- 
bottle). 

10. Fleas (common flea, rat flea, sand flea), Lice (head, 
body and crab). 2. 

ll. Life-history of a mosquito, 

12. Life-history of a house-fly, * 

18. List of health practices, ~ 

14. Different types of exercise and their effects upon the 


ODA rm os 


Different types of postures. =+ 

16. Different provisions for ventilation, 

17. Slow np filter, | 

18. Private latrine; pit latrine; bore-hole latrine; night-soil 


19. Complete system of héuse drainage. 


20. Section of pereolating sewage filter (balanced filter). b^ 
21. Septic tank. : 


22. Black-board cloth on rollers for recording changes in 
height and weight of students. — 


B. Apparatus na T 
*l. Students’ microscope, 


*2. BellJar—2. | . 0507954 
*"8. Glass Plates——2. - - — 
*4. Dish Plate—2. | l 
— 5. Glass Tube. : ° 3 = — 
6. Mirror. — "Pw 
" if Candles. I à TP i ^ » 
: PIX : 
— 
Eum 
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8. Lengths of wire, 
9, Slides. d 
10. Cover slips. 
11. A pair of compasses, 
12. A foot-rule marked in mm. 
*13. A stop watch. 
14. Mounted needle—2. 
*15. JBenkers (8). 250 cc, | 
16, A metal ring. ‘ 
*17. A set of six test tubes (4). 
*18.  Test-tube stands—1. 
*19. "Test tube holders—2, 
20. Water bath—96'. 
21. Pieces of rubber. 
22, A rubber tube—4’, 
23. Glass bends—12. N 
24. Spirit iamp. 
25. Spirit stove. 
26. A weighing machine. 
27. <A height-measuring rod. 
28. A steel tape. 
*29. A dry-bulb thermometer. [Preferably Fahrenheit. ] 
*30. <A wet-bulb thermometer. [| Do. ] 
*81. A chemical thermometer, (Centigrade. ) 
32. A Clinical thermometer. 
*88. A mercurial barometer, 
*84, A Jactometer, 
*35.  Liebig's Condenser with accessories, 
86. Glass funnel. - 
eG Curmicars, ETO. 
- *1, Lime Water—1 Ib, 
*2. Absolute Alcohol—4 oz. 
*8. Xylol—l oz, 
4. Vesalin—1 lb. T E 
5. Boric Cotton—4 oz. 
6, Starch—1 oz. 
7. Pepsin—l oz. 
8. Gelatin—1 oz. . 
9. Iodine Sol.—2 oz. | 
- 10. Benediets Solution, or Fehling's Solution—2 oz, each. 
*11. Acid Hydrochlor, Dil.—2 oz. 
*12. Litmus paper; ted and blue (4 packets). 
13. Sugar. 1 E 
*14. Filter paper. ` 
15. Alum. | e 
— Note.— Apparatus and c hemicals marked with. an asterisk will also be ` 
required for the —— teaching Vegas Koowkdgs asa 
. eompolsory subj They r need not be pets, oe "nd separately. 


=’ 


oe = 
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D. S»rEcíMENS. B 


(a) Food. 
(i) Different kinds of rice. 
(ii) Different kinds of dal (pulses). 
a * (iii) Different kinds of other cereals—Wheat, Barley, Indian 
- Corn, Indian Oats, Jawar, etc. 
w | 


(iv) Different kinds of sugar. 
(v) Different oil-producing substances—linseed, mustard 


seed, cocoanut, groundnut, sorgoja, mowa seeds, til, etc, 


(b) Antiseptics or Disinfectants. 


(i) Bleaching powder. 
(ii) Permanganet of potassium. 
(iii) Sulphur. 
(iv) Phenyle. 
(v) Soap (common and carbolic). | A 


Annexure 


Probable Amount of Expenses for Procuring Appliances 
necessary for Recognition in Elementary Hygiene 


I. Apparatus (this includes cost of apparatus which Ha. 
will also be required for compulsory classes 
in Elementary Scientifico Knowledge to the 





extent of nearly Rs. 125) m ze PROL) 
II. Specimens (approximately) "er D. G 
III. Charts— ; 
(a) A. L. Physiology and Hygiene charts, | 
complete set—Rs. #2-8-0 » 
(b) Black-board cloth on roller—Rsa. 2-8-0. 105 4 
*(c) 20 charts at an approximate cost of DA 
Rs. 4-8-0 each—Res. 90 | 
IV. Chemicals (recurring) —— iis 5 to 10 
À Total T 876 
Less Rs, 125 required for compulsory class in 
Elementary Scientific Knowledge — x 125 
| " 250 
` ^ Some of tbe charts may be prepared by the schools locally at a consider- 
ably reduced cost, I | — S * 
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List of appliances required for teaching other subjects for 


the Matriculation Examination under the 
Revised Regulations. 


(A) Elements of Physics and Chemistry. 


(Appliances in this list are in addition to those required for 


mentary Scientific Knowledge.) 


1, Elements of Physics, 


Ruler, Boxwood, 1 metre long, 10th of an inch on ... 1 only 


one edge and cm, and mm. on the other. 

Protractor, Wooden = 

Set of 6 Hard Wood Blocks, 13" high, comprising ... 
Cone, Cube, Sphere, Pyramid, Cylinder, and 
Prism. 

Measuring Cylinder, glass, one graduated in cubic 

inches and the other in cubic centimetres. 

Spring Balance, reading in grms. up to 50 grms. ... 
Air Pump with Plate of 6" diam. I 
Thermometers one having centigrade scale from 0° to 

110° and the other, Fahrenheit scale from 0° to 

220°). 

Apparatus for showing convection of heat in water 
in a giass rectangle with funnel. 

Ritchie's Apparatus for showing absorption and radia- 

tion of heat. 

Calorimeter, Schuster and Lees” eda 
Tuning Fork, simple C. A. G. — 
Resonance Apparatus; glass jar and glass tube witb ... 

metal stand. i 

Electric Bell in Bell Jar — 
Rectilinear Propagation of Light Apparatus with 

triple candle holder and two screens. 


Photometer, Bunsen's 

Angular mirrors, two bioged together Tnounted on 
wooden base with paper scale. 

Student's Optical Bench with accessories — — * 


Concave Mirror, optically true, diam. 2" 

Convex Mirror, optically true diam. 2" — T 

Muller's Semi-cireular tray, for reflection, made of 
japanoed tin with revolving mirror, indicator and 

. divided circle; dium. 187 

Refraction of light, glass slab to show, polished on 
all sides. | 


Prism, glass, equilateral length 75mm., face 
mm. 

Drawing Board for Refraction experiment 

Lens, double = reri diam, 50 mm. focal length 
em. q Tài ' 

bes, double concave, diam. 50 mm. focal length 


- e 





l only 


1 set 


2 only 


1 only 


I only 
2 only 


1 only 
l only 
1 only 


1 each 
1 only 


1 only. 


1 only 


1 only 
1 only 


1 only 
1 only 
1 only 
1 only 
2 only 
2 only 


1 only 
1 only 


1 only 


_teathing Ele- * 


a e 


Approx. cost 
Ha. 
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Approx. cost. 
Ra. A- P. 
Bar Magnet, 4“ long WUUTTMECT. 114 9 
Glass, Ebonite, Sealing wax and Sulphur Rod, 1 each 4only ... 4 O0 O0 
Flannel for Rubbing e. lpece .. 0 8 O 
Silk for Rubbing a. Ape .. O B 0 
Catskin for Rubbing 2. I piece ems eel 
Pitt Balls, in Box «+ 1 dos. 0 2 0 
Pith Ball Pendulum 4. 1 only — DL. 0 
Electrosceope, Gold leaf .. lonly we, c4 0c 0 | 
Induction cylinder; brass cylinder mounted on an 1 only uw M HU = 
insulated stand, with mounted pith balls. 
Electropborus; ebonite base with glass handle fixed 1 only 4 38 0 0 
to brass cover, 4" diam. 
Daniell's cell, complete with outer copper cell, porous 1 ,, 4 8B 0 
pot zinc rod, 1 lb. copper sulphate, 1 pint capa- 
city. 
Dilute sulphuric Acid «ss 2 lbs. oun B 0 
Galvanoscope, horizontal, paper scale and coil of 1 ,. ui ve dU 
about 20 turne of insulated wire, with terminals. 
Demonstration Telegraph Apparatus. l set. 4. 00 0 0 
N.B.—If possible a set of small Telephone Apparatus may be purchased at 
G cost of about Rs 50, A 
2. Elements of Chemistry. 
Test tubes, glass, 5” x 1" -. Ë gross only. 2830 
Test tubes, Pyrex combustion glass 6" x 3” we Sonly 1: 28: 0 
Test tube holder, flat brass with alider or" M ia 0 6 0 
Crucible tongs, brass, 8" os, 1 3 — 0 8 Q 
Pneumatic trough, enamelled metal with side shelf 1 ,, — 20 0 
and movable bee-hive shelf (14" x 8" x 6"), 
Te:t tube stand, teak wood, 12 holes in 2 rows — ^A S c 08 90 
Beaker with or without spout, bard glass (100, 150, 3 ,, y 2 0 0 
250 C. C.) 1 each. 
Flask, flat bottom, bard glass, (100, 250,500 C. O. 3 ,, ose 2 0 0 
one each). 
Flask, round bottom, hard glass, (100, 250, C. C. 2 ,, jue 1-99 
one each). - at 
Evaporating Basin, Porcelain, 8 cm, with spout ... 2 ,, F t 012 0 > 
Glass tubing, 3—7 mm. bore ens LAD! ng DEON | 
Mortar and Pestle. Porcelnin, with spont -«. lonly .. 010 O * 
Sulpbur Roll i Pkt.) - TR N b ib. “es D 3 0 r 
Iron Filings Pkt.) 2553 BJ BER ovs 0.4 0 
Potassium Nitrate coml. (Pkt.) "^ ^W. c8 Ib; uds 0 6 0 
Sodium Chloride cryat. P. B, "ui ! «m ¿= 0 4 0 
Sugar eryst, wee lb. p 0 2 8 
lodine p, B. E ... 1 oz. -—1 0 9 0 
Carbon Bisulphide es É oZ. i.s 0 10 0 
Potassium Jodide cryst —-— Dok — 014 0 : 
Rectified spirit. oer 4 oz. s.. 18 O0 
Ether Sulphuric P. B. ^ oz, ane 0 8 O 
Alum Potass Extra Pure Cryst e 402, lw 08 0 
Camphor ün tin) - L^ < . 1 Zz. /—- 9 4 0 
0 sq Tie n $18 
¿ob ii * à ess | “+ vU 9^ 
Charcoal, Animal (Pkt. Uu Wd eU. OE 
TX “É * 4 
- - 
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Approx. cost- 
| Ra. A, P. 
Sodium Metal (uc Bob. "ux 012 0 
Phosphorus, Yellow aticks e» Ok. * 014 O0 
Copper Bulphate ( Pkt.) .„.. M M sa 0 8 0 
Potaes chlorate coml. in bottle a. 8 oz. wes 04 0 
Manganese dioxide in bottle — BOR, e 0 5 O 
Ammonium Chloride (Pkt.) ses; LIB, cha 0 4.0 
lrou Ore. Magnetic jes, 4 0E. e 9 9 O 
Rods of Cast iron, Steel and Wrought iron, 12" long. 3only  ... 08 0 
one each. 
lron Oxide Black (Ferrous) s. 8 Oe ssa 0 8 O 
Iron Oxide Red (Ferric) uw S QE; — 0 8 0 
Iron Chloride Dry (Ferrous) 2. 202. eos 08 0 
» s» (Ferric) ae S OR, he 0 8 O 
Iron Sulphate (Ferrie) wel Ron. one 0 8 O 
T. (Ferrous) sse A ID TI 0 2 0 
Tron Sulphide ato Rb; oe 0 4 0 
Magnesium Ribbon (Pkt.) ee l2 gms. s 012 0 
Piatinum Wire, 4". e. 1 piece, ... 3 8 O 
Magnesium Carbonate Coml. Axe A At * 0.2 0 
Magoesum Chloride Lump. cs. Tib; eee 0 6 0 
Magnesium Bulphate id A. M. — U s 0 
. Cinnabar. ‘ss Moz. —* 2.9 0 
Mercuric Oxide Red. .. Bos. tive 100 
Mercurous Chloride ‘Calome)). 4 202. sss 010 0 
Mercurie Chloride (Corrosive Sublimate). é 2 OS T 011 O 
Mercuric Sulphide, Red powder. e» os. — 1 0 O 
Zinc Blende. 2. doz. (e 010 OÓ 
Zinc Metal, Granular (Pkt.) ss 4 db — 0 5 0 
Zinc Oxide ( Pkt.) — QA Ib. ove 0 4 O 
Zinc Chloride Lump. ee A My $n 080 
Zinc Sulphate, — 9 ede L85-0 
Zinc Carbonate Coml. (Pkt, ! ove Kk ib. * 0. 8 0 
Zinc Sulphide. mc 0 0E. one 100 
Ammonium Chloride (Pkt.) ve 4 b. — 0 40 
Potassium Nitrite. s. Eb. NAR 018 O 
Acid Nitric Coml. u Db. de 50 9 
Acid Hydrochloric Coml, 5 Ib. +Ñ 0 7 0 
Acid Bulphuric Coml. - 5 Ib. TA 0 5 O 
Caustic Soda Flakes. © 1 lb. one 0 7 O 
Caustic Potash Flakes. . I Ib. * 09 0 
= ` 
7 Total .. 9250 0 O 


ü - 


N.B.—(i) Each school should provide a minimum sum of Rs. 30 peranpum 
as recurring expenditure for Apparatus and Chemicals. — 

(£) Each school should, M possible, provide the following apparatus at a cost 
of about Ra. 10 :— : 

(a) One Measuring Flask 250 c c. 

(b) One separating funnel 250 c c. 

(c) One graduated pipette 10 c.c. or 5 c.c. 

(d) One burette— BU c.o. 


— ` The above articles, viz a), (b) fo) and (d) can be purchased in the first or 
“second year from the allotment of Re. 80 mentioned abore. 
7—221R- i ° 


` 
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(B) Mensuration and Surveying 


1 Instrument box containing 1 pair divider, | Rs, 2 8 O 
1 Compass with plain, pencil and ink points, 1 pencil bow compass, 1 ink 
bow compass, 1 drawing pen, 1 protractor aud 1 parallel ruler. 


Best. quality Electrum Rs, 32 
1 Plane Tabie for Surveying, complete set Re. 20 
1 pair set squares (transparent) 

6°—45° and 8"—60* Ra. 1-8 per pair 

1 box of plotting scales 10 to 60 with offsets Ra. 16 
1 oig chain 1^WY with 10 arrows Ra. 5-8 
1 Cross staff or optical square Rs. 3-8 
1 Metallic tape 50° Rs. 5 » 
6 Flags of light bamboos shed with iron As- B each. 
Field books (number as necessary) Rs. 9 per doz, 





Total cost Hs. 100. 
(C) Elementary Mechanics 


Foot rule and a measuring tape. 

Plumbline and level. 

Simple level (inclading brass slotted weight). 
Roman Steelyard. 

Lecture apparatus for experiment on moments. 
Atwood’s Machine. 

Stop-wateh, 

Glazebrooke's Apparatus (to demonstrate movement of a body). ~ 
Hick's ballistic balance, 

Compound wheel and axle. 

Double pulley in one row. 

4 single brass pulleys and 2 triple brass pulleys. 
Western differential pulley blocks with chain (£ ton). 
Inclined piane. 

Parallelogram of Forces Apparatus. 

Resolution of forces Apparatus. 

Wall crane. . 

Physical Balance, with extra scale pan. 

Bet of gramme weights (200 grammes to 1 mgr.). 
2 composition ivory balls. 1 

Apparatos to show the path of projectile, 


Cardboard discs. 
Geometrical models of different shapes (including cone), 


be found advantageous to buy such * set as indicated in the specially 
for demonstrating purposes, af a. cost of about Re. 400 and subsequently to 
develop simplified duplicates illastrating the same principles which the 
should be given opportunity actually to experiment with on their own individual 
account or working in pairs. : i 


(D) Elements of Biology 


Rs. 

One — — — à wss EET 2 m ene 120 

Tw 0 1 enses on an "2 ... ... ... 10 
20 Dieting diibas with paraffin zm e — 20 
‘Charis tet 4 =e? wee one 50 š 

Preservating fluid ... ... ... ean ; 5 
Glasswares to keep specimens neni eem e ia 90 
2. d * Total 295° 

* . 

. ——— 
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(E) Commerolal Geography 
Approximate cost. 
Re. A. P. 
One — globe, not less than 8" in diameter, with meri- .. 17 8 O 
Ans. 
A Commercial map of the world such as Philips’ New Mercantile ... 19 0 O0 
map of the World (Mercator's Projection! 
Any good commercial atlas such as Philips’ Chamber Commerce ... 17 0 O 
88, | 
Geographical pictures such as Black's Geography Pictures ^ 8 90 Q0 
Crop Atlas of India ‘Govt. of India, now out of print, butanew... 4 0 0 
+ edition is to be shortly issued.) 
Historical Atlas of India such as that published by Messrs. ... 1 O0 Q 
Longmans, Green & Co, 
Economic wall maps of India, showing Railways and Canals TE: 9:0 
Map of India showing Industries — “en — 9. 0-6 
" = .. &opulations = T , 8 0 0 
TT 7 T Civil Divisions eee * eee 8 0 0 
" 5» » Rainfall and Temperature MA a 4 0-0 
" ye +» Forest4 wes VT c 79.0. 0 
e» " » Minerals zÑ — a7 2S Q0 
e? " » Agriculture ime T we te. 0 8 
A small commercial museum containing chief minerals and eco- ... 16 8 0 
nomic products of India with suitable statistica! charts and 
diagrams. 
Books and atlases on general and commercial geography in the... 50 O0 Q 
school library. 
| Total cost -. Rs. 150 0 0 
(F) Sewing and Needle Work 
1, A sewing machine eds T en .. 130 0 O0 
3. Different kinds of books and current publications on em- 50 0 O 
broidery, crochet, drawn thread, knitting, net-work, cross- 
stich, cutting and pattern makiog. 
3. One big and one small scissors * 5 0 0 
Prepared works. n 
A. 
(1) A child's frock (6-10 years)—any as. 8 per yd. T 1 0 0 
ight coloured cotton cloth—2 yda. ^ 
|. A pet t (bodice aud princes style) 
» Long cloth—2 yds. as. 5 per yd. ‘se 010 0 
' 49) A Child's overall, cut and embroidered 
Any light coloured cotton cloth 2 yds aa^ 8 per yd 100 0 
. Silk thread 2 skeius ns. 1l per skein 0 9 0 
(3) A Mayyar bodice—Long cloth J yd. as. 8 per yd ow 0 6 O 
A blouse—Any light coloured cotton i 08 0 
= 1 cloth 1 yd. as. 8 per yd. , 
A petticoat—Long cloth lb yds. ag. 5 per yd. 07 6 
(4) A Shirt—Long cloth ls yds. as. D per yd. 4 0 7T 6 
(5) A knitted suit for a child (including cap) 
Buttons (big) 6 as. 6 per dozen ` a, @.&'6 
Buttons (small) 4 as. 3 per dozen imo oO 
Knitting needles 4 as. 12a pair 4 1 8 0 
- ; 
z - 
qas 
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Approximate cost 
(6) A pair of knitted socks on 4 needles Rs. A, P. 
Steel needles us, 5 im Gree. o 
Wool 2 oz. Rs. 4-8 per b, s» 0 9 DO 


(7) A patch in a garment made of cotton, 
Silk and flannel, 
Old garment and pieces of flannel, silk and cotton may be 
brought by the students No expenditure. 
(B) Darning, repairing a ho.e—Old garmeats may be 
brought by the students. 
Darning Cotton and needle aa, 4 slid 


For the above B items scissora (approximate cost as. 12!,2 .. 1 0 O 


cotton reels (approximate cost as. 4), sewing needle ‘approximate 
cost, 6 p.), and a carpetneedia (approximate cost 6 p.) will be 
needed. 


e 
* 


To show '' kantha `` stitch, a baby's kantha may be made with 
old cotton and threads taken out of borders of old '' saris.” 
The other stitches may be shown on different items mentioned 








under À. 
If they are shown on sampie— 
Cotton cloth as, 7 mes 7D.27..0 
Silk threads 3 skeins as, 1 perskein... O 3 O A 
Fancy teork on net— 
Net as, 4 04 9 
Silk threads 2 skeins as. 1 perskein... O 2 Q 
Zar! work — | 
Velvet 4 yd. as. 8 4 0.8. 0 
Zari tola as, 10 010 O 
Pillow case corner— 
Long cloth 1 yd. as. 5 peryd. .. 05 Q0 
A (rame for drawn-thread work as. 10 an AOU 4 
Bilk threads 2 skeins as, 1 perskein .. 0 2 O 
Crochet cotton 1 ball as. 3 9 0.8 O0 
Crochet needle 1 na. 2 ^ 0. 9 0 
One very sharp pointed small scissors as, 10 4. 010 O 
For applique work pieces of cloths of different colours may be 
brought by the students, 
Total cost Rs. 200 0 O 
(G) Muslo ` 
Indian Music 
1. One Tanpura — eiie .. 48 
9. One box rmoninm Ax ... ... 80 
3, One pair Tabla — — ' A9 
4. One P j eie — 20 
6. Ono Khol — — Pes AU 
6. One Esrsj er oer * 4 30 
7. One Bitar I ... 2. SD 
B. One Violin BALI eee °F 30 
9. Books on music for library T s — DO 
10. Furniture ... ... oe. 60 
| Total 400 
Western Musio 
11, Pisnoforte, 
` 
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(H) Domestio Science including Domestic Hygiene 


Tabl«—85'-6" long dft. wide for the Teacher for Demonstration purpose. 

Black Board. 

Ovens— 2 girls to one washing sinks. 

Cooking Utensils — 

Measuring Cups and Measuring Spoons. 

Spoons—a set of 6, of different measurements. 

Individual Spoons for cooking purpose,—Ditto. for each of three girls. - 

Knives, Sieves. 

Rolling Board and Pins, 

Jharans for dusting and wiping utensils. 

Pilates, Cups, Saucers Tumblers for dining. 

Lockers.-..2 girls to one for keeping Utensils, etc. 

Stools—for students to sit on rather than desks and benches. 

Aprons for students to wear during cooking class. 

Laundry — Wushing sinks, mangle, table for ironing, Irons (2) 

String and pegs for clothes and Blankets for ironing Board. 

Cupboard for keeping goods for the claas in general. 

Large washing sinks for general waaning. 

A set of charts and pictures for demonstrational purpose (composition of 
Vegitables, meats, eggs, fish, fruits, etc.). 

Bed—-to make bed for the home and for a patient, mattress, shecta. 

A crib or Basket for baby. 

Mattress, Pillow, Washing Tub, Towel. J 

A mode! house—plan showing the ideal arrangements of rooms, latrines, 
onthouse, ete. (This may be made in the school). i 

A simple apparatus to demonstrate the principles of ventilation, 

(already included in the list of appliances for Elem Se. Knowledge), 

A set of charts. illustrating germs, bacilli and other carriers of diseases. 

A quantity of soda, blue starch, Ritha for laundry work. 

Samples of cotton, wool, ailk. 

Charts showing the structure of the human boly and the functions of the 
different organs thereof, 

(already included in the list of appliances for Elem. Sc. Knowledge). 


Thermometer and squared paper to make Temp. chart for doctor's use and 
for keeping other records, 
Measure.glass, Feeding cups, Syringe, Ice-bag. 
A eet of first aid appliances; Tinct. Iodine, Benzine, bandages. cotton, eto, 
Powdered rice aud coloured flour for alpaga. 
Dhup, Dhuna, Sulphur, bleaching powder, phynyle. etc., for cleaning. 
^ Totai cost for equipping the above class wouid be Rs. 200 approximately. 


(I) Business Methods and Correspondence 


1. Facsimiles of important commercial instrumenta, 
2. Specimen pages of principal books used in a modern office. 
8. Small mode! of a filing cabinet with card index. 
4. Small model of duplicating machine and of an addressograph. 
5. Organisation charts for (a) offices and (b° factories. 
6. Postal Guide. 
7. Any good Directory, e.g., Thacker's. À 
B. Any good commercial Code, e.g., Bentley's. 
9. Telephone Directory. 
10, Also books on Business Methods and Sees er amm and allied 
subjects to the value of Rs, 60 in the School Library. 


Total Cost Rs. 300 approximately. 


` 
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(J) List of Appliances required for teaching Geography up 
to the Matriculation Standard under the New 
Regulations. 


(1) Clay, dry sand, paper pulp for modelling, . 

(2). -A globe not less than 12 inches in diameter. 

(3) A map of the school locality and a map of the area under 
the local thana (these two maps may be prepared by the Geo- 
graphy teacher). 

(4) A map of the district in which the school is situated 
(scale 1" — 1 mile). 

(5) A coloured map of the province. 

(6) A coloured political map of India. 

(7) A physical map of India. 

(8 An outline map of India for map building purpose (on a 
black cloth mounted on rollers). 

(9) A map of the world on Mollweide's equal area projection. 

(10) A political map of each of the continents. 

(11) A good standard atlas, 

(12) A rain-gauge. 

(13) Geographical pictures. 

(14) A small collection of typical rocks, in particular, those of 
the Province und India, | 


(15) A small collection of typical products of the Province 
and India. 


[N.B.—(a) Nos. 14 and 15 can be collected slowly with the 
help of the students and the Teachers. 


(b) Measuring tape, meter, scale, foot-rule, squared paper, 
magnetic compass, thermometers and barometer have not been 
included in the list as these articles will be purchased by all 
schools in connection with equipping the class room for teaching 
Elementary Scientific Knowledge. ] ! 


3 The cost of articles Nos. AJ and 2 and 4 to 18 will be about 
8. 75. 


The following additional equipment is recommended when it. 
can be provided, but the lack of it is not to be considered as & 
bar to the recognition of the school— 


(1) A Relief Map of India. 
(2) A Physical Map of India (Johnston or Philip). 
b TE A Physical Map of each of the Continents (Johnston or 
P 


8 A Map of the World showing Ocean-currents, 
(5) A — and Road Map of India (to be collected from. 
Railway Time-tables). 


(6) Maps of India showing (i) Isotherms, (ii) Rainfall, (iii) 
Animals and (iv) Vegetation. 
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(7) Charts explaining (i) tides and (ti) change of seasons. 
(8) Weather-cock or Windvane. 
The articles mentioned in items (1) to (4) and (6) to (8) will 


cost about Hs. 100. 


A magic lantern with slides will be useful. This willalaso be 
useful for the teaching of Elementary Scientific Knowledge. 


(K) List of Apparatus required for teaching Elementary 
Bolentifio Knowledge in recognised High Schools 
i and 2, Physiography— 


See the list of apparatus for teaching Geography in High Schools. A collec: 
tion of rocke and minerals is essential. 


3, Elementary Biology— 


Morphological charta. 


(1) Chart showing different kinds of Roots 

Stems ... 
Leaves 
Flowers 


(2) ., 
(8) LI 
(4) ,, 
(5) 4, 


(6; Chart showing the different parta of Rice 
plant. 
(7) Chart showing the different parte of Pea 


"$ 
LEJ 
LE 


p? 
$ä 


Fruits ... 


plant. 
(8) Chart showing the history cao 


(9) ,, 
(1 LE 
01) ,, 
02) ,, 

8 


Butterfly  ... 


1 
1 
1 
1 
1 
1 
1 

nx d 

1 

1 

1 
1 
1 

1 


(1 ) LES mm .. T Frog m 
(14; Chart showing the anetomy of Earth-Worm 1 


(15) ,, 


Note —Experiments on respiration 


can be shown by apparatus suggest 


Ë 


Physics and Chemiatry part of the Syllabus. 
4. Elementary Anatomy and Physiology— 


(1) Chart showing the skeleton system 


(3) , 
‘B) a 
(4 ,, 
(6(É:5 ow 
(6) n ,, 


“Q 5, 


muscular System $a 
Circulatory System  . 
Respira ystem š 


1 


b mi 


Approximate 
cost. 


o 
B: 
to 
cCooooooo © occooo:*-* 


, assimilation and transpiration of plante 
ed tin Sections 6 and 6 given below) for 


j Total cost Re. 18 4 O 
11 
1 
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Band 6. Elementary Physics and Chemistry— 


Ruler, Boxwood, 1 metre long voth of an 1 only 
inch on one edge and mm. aud cm. on the other. 


Measuring cylinders, glass, one graduated 2 only 
in cubic Inch and the other ia cubic 
centimetre. 

Balance, all purposes, 250 gm. cap. with 1 only 
sp. gr stoolor extra short pan. senaiti- 
vity 3-4 mgrms. 

Weight Box in hard wood box, Lto 100 1 only 
grins. with fractional weights. 


Level of water, apparatus to show, of giass, 1 only 
with 5 branches. 

Spouting cylinder to show liquid pressure 1 only 
at different depths. 


Apparatus to show Archimedes’ Principle 1 only 
Bucket and Cylinder. 


Glass Syringe PAN 4. 1 only 
Spirit Level one 4. 1 only 
Barometer, Syphon, fitted with mercury ... 1 only 
or 

Barometer Tube .. 2 only 
Trough 2” diam for the above 2 only 
Funnel (very small) for the Barometer tube 2 only 
Mercury 1 1b. 


Expansion, Cubical, Gravesand's Ball and 1 only 
Ring to show. 


Wall Thermometer, double scale, centigrade | only 
aod Fahrenheit, of wood. 

Conduction of Solids (different metals), 1 only 
Togenhousz's Apparatus to show. 


Ventilation Apparatus; wooden box with two 1 only 
openings on top over which chimneys are 
placed {can be made to order).+ 


Drawing Board to be covered with white 1 only 
paper for Reflection and Refraction 
experiments (can be made to order). 


Drawing Bosrd pins for the above . 6 only 
Hair pin with white knob — ». 1 dozen 


Prism, glass, equilateral, length 75 mm. 1 each 
— mm. and a a rectangular gloss 


Slit of zinc sheet, 4" square on stand ... 1 only 
Screen 6" X 4" of zinc on stand .. 1 only 
Lense, concave and apre (ona sach), with 1 set 


diam. 60 tam. Lo «e 26 om., — 





° 


O Ox» 


2 t coomgmo 


oco 


eo e > Oooo 


2 
X 


= 


... 





105 


Magnifier, triple power, in born mount, 
Ü mm. 
Candle holder, adjustable 
Lodestone, small, in paper box 
Magnet Bar, 6"x8 
Horse-shoe magnet 2” 
Iron Filings sah — 
Magnetic Needle 2", braas centre on pivot 
on wooden base. 
Compass Needle 
Stirrup suspender 


Knitting Needle, steel, 
Ebonite Rod 6” Jong ` 


Silk piece 
Flannel piece 


Simple Electric cell, made up o 


— 


eee 


for magnetisation 


f outer glass 


vessel and 2 plates, one of copper and 


another of zinc with binding screws. 


Leclanche cell—charged porus pot, zinc rod, 


1 Ib. 


ammon chloride, 


outer glass vessel 2 pints. 


Electromagnet (with armature and connect- 
ing screws. 
Eleetric Bell, 2” gong; with push key 
Connecting wire D. C. C. No. 22 
Apparatus to show Electrolysis of water .. 
Torch, three-celled, with 3 cells 


Apparatus to show the heating affect 


complete with 


**? 


of 


current containing wooden base, copper 
connector, binding screws and platinum 
wire (3" » 0'20mm.) 
Spirit Lamp, glass, complete with wick and 
holder, 120 c c. 


Tripod, Iron 15 em. high, 4" top 


ire-gaoge, iron 20 mesh, 18 cm. sq. 
Retort stand, 20” rod with retort ring 


Clamp, retort with right hand and left band 
screw. 


Condenser clamp, cheap — 


Glass rod 3'6 mm. d 
Glass tubing 3-7 mm. bore 


jam. 


File, Triangular and Rat-tail, one each 


I. R. tubing 1" 15" and 1" 
Cork, valve assorted 12, 14, 18, 21, 


28 mm. diam. | 
‘Cork-borer, nickelled brass without handle, b t 
with rod, set of 6. 


* 





"Teat 





"Test tube brush 
Test tube stand, ceakwood 12 holes in 2 rows 


*** 


94 and 


ie 


EON lamp blown Kav-Boh. harà glass 
Braker with spont (100, 200, 250 e.o, 1 each) ... 







— 950 c.c. 1 each) 





without spout for boiling (100, 200, 


... 
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Rs. A. P. 
Evaporating Basio, 8. C, P. Porcelain, 10 em. 2 only * 00 
with spout. 
Glass tumblers (medium size) .. Sonly ST 0 4 0 
Funnel glass, 7} cm. diam. and 10 cm. diam... 1 each ss 08 0 
Pneumatic through (24 cm. x 19 em ) .. lonly on 5 0 O 
or 
Enamel bowl .. lonly es 14.0 0 
Bell jer with stopper (8” x 5° .. lonly d 212 O0 
Gas jer with ground glass cover (8" x 2) .. only T 8 0 0 
Bee-hive sheif .. lonly son 0 8 0 
Watch glass 6 cm. diam. 4. 2 pairs s... 013 O0 
Condenser, Leibig's, I. R. joint, 30 c.m. .. only ic 3 8 0 
Woulfe's bottle, complete with thistle funnel, 2 only eee 6 9 0 
delivery tube and cork, 200 and 500 c.c., one each. 
Deflagrating spoon .. lonly 0 8 0 
EN Reagent, wide mouthed with stopper, 6 only 1: 2 0 
ce. 
— Reagent, narrow-mouthed with stopper 6 only e 1 8 0 
5 c.c. 
Filter Paper C.8. and 8. No. 595, qualitative, 1 pkt. (100 sheets) 07 6 
. 9 cm. diam. 
Litmus Paper (Blue and Red, one pkt. each) 2 pkts. isb 0 6 O0 
Candle . Q only one 0 2 0 
Magnesium ribbon łoz. in a phial ^. 1 phial sài 0 8 0 
Sulphur Roll in tin e. db. — 0 3 0 
Parafin, bard es 11b. one 0 6 O0 
Potash Chlorate, coml, in bottle 4. Bos. AA 0 4 6 
Manganese dioxide 80% in bottle o. PER, * 0 5 0 
Zinc. granular in bottle .. 402, es 0 6 0 
Alum Potash in bottle e. 4 oz. ty 0 5 0 
Pot. permanganate .. 2 oz. a 04 0 
Copper sulphate. pure crystal in bottle e. d oz. nia 080 
Carbon bisulphide P. B. is. RAD ane 1 6 0 
Caustic soda in bottle is 2 1; — O T1 5 
Sodium carbonate see 1 Ib. ** 0 2 0 
Sulpburio Acid Coml. 8. G* 1740 in a glass- 1 Ib. «d 0 7 O 
stoppeed bottle. 
Hydrochloric Acid coml. S. G. 1145-50 in a 11b, | $e 0 8 6 
glass stoppered bottle. di 
Nitric Acid Pure, 8. G. 1380 in a glass- 1 Ib. T 07 6 
stoppered bottle. 
per turnings in bottle sve) OK "M 0 5.0 
Marble chips in tin ves dA lb; exa 0 4 0 
Lime in tin s... J Ib. - iss 020 
Common salt in bottle soe 4$ o0z. eee 0 8 0 
Torat Re, 208 0 0 
Each school may p the following additional apparatus :— 
One Microscope or a Magic Lantern with slides ... . 80 0 0 
saree ae Ain 2. lonly oe 100 
goatee, point forceps, and scissora with 1 set = 5.00 
ins. | 
— stove with inclined burner for glass 1 eve 6 0 0 
blowing soldering, etc. — oe 


: 





` 


GRAND TOTAL 


= 
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NOTIFICATIN No. T. 656. 


80th January 1946, 


Under Section 2 (A), Chapter XXI of the Regulations, every 
recognised high school is required to make arrangements for 
umparting training for a specified period, according to a pres- 
cribed syllabus and under an approved teacher, in at least one 
of a number of vocational subjects specified thereunder. Com- 
plete details in respect of the following vocational subjects are 
given below :— 

I. Music. 
II- "Telegraphy. 
III. Spinning and weaving. 
IV. Carpentry. 
V. Smithy. 
VI. Agriculture and gardening. 
VII. Tailoring. 
VIII. Cane and Bamboo work. 
IX. Needlework. 
X. Cookery. 

XI. Drawing and painting including fine arts. 

XII, Book-keeping. 

I. Musio, 

Period of training : —3 years. 

Cost of class requirements (Musical instruments, eto.) :— 
About Hs. 100, 


Recurring cost : —Teacher's salary—Rs. 60 per month. 
Ë 


Qualifications of teacher:—The teacher must possess the 
Certificate or Diploma of Senior training in vocal music from a4 
recognised musical school. . 

Syllabus :— 


Vocal music, 


(i) Hindustani as well as Bengali songs in each of the 
following Ragas :— | 

(1) Iman Kalyan; (2) Chhayanat; (8) Behag ; (4) Khambaj; 
- * .  (5)Jhinjhit; (6) Desh; (7) Kafi; (8) Pilu; (9) Bagesri; 
TRES (10) Asavari; (11) Bhairabi; (12) Bhupali; (13) Tilak 
- Kamod; (14) Jaijayanti; (15) Mallar; (16) Puravi; (17) 
Bhimpalasri; (18) Mfkovs: (19) Bilawal; (20) Bhai- 

- . rab; (21) Sarang. 
. (ii) The songs should be in Kheyal type. Scme knowledge of 
Dhrupad will also be expected. 
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(iti) Knowledge 5f the following Talas is required :— 
(1) Dadra; (2) Kaharwa; (3) Trital ; (4) Ektal; (5) Chouts!; 
(6) Teora, (7) Jhamptal; (8) Surfalctal. 
(iv) Two Kirtans (in Jhamptal and Daspahira) or Dowalis. 
(v) Two Bauls. ' 
N.B.—Candidates will be expected to sing with Alap and 
Tan, A Particular system of notation is to be followed. The 
use of harmonium as an accompaniment should be discouraged. > 
Books prescribed :—The same as prescribed for the Matri- 
culation Examination. | 


Requirements for the class: —The following instruments 
must be obtained for the class : — 


No Rs. 
1. Pakbwaj “a 95 
2. Set Tabla 1 14 
3. Tuning Fork WE ink 5 
4. Mandira E TT . 1 (pair) 3 
5. Kartal “as — e. 1 (pair) 10 
6. Mridaung (Khole) Sh iu 15 
7. Esraj Re. wa 2 25 < 
Tota! ... 95 


II. Telegraphy 


Period of Training : —2 years. 
Cost of class requirements : —About Rs. 500. 
Hecurring cost : — 


(a) Teacher's salary—Rs. 70 to 75 per month. 
(b) Per student, for wires. charzing of batteries, replace- 
ments, etc. —HRe. 1 per month. 


Qualifications of teacher :—M. Soc. (Applied Paysics) degree” 
of the Calcutta University, or B.Sc. degree with Physics who y 
has received special training én Telegraphy at the Electrical 
Communication Engineering Section of the Department of 
Applied Physics for a period as desired by the University. The 
teacher must also be able to transmit and receive both at 20 
words per minute with sounder and buzzer. 

Syllabus : — 

1. Magnets and their properties, Magnetic poles. M 
netising and Demagnetising. š | T 

2. Batteries—Primary and Secondary types. Their descrip- 
tion, construction and maintenance. Da. 

3. Conductors and Insulators. Their properties and uses. 

4. Simple electric circuit. Ideas of electromotive for 
current resistance. Ohm's Law. Heating, magnetic and A 
chemical effects of electric current. | — 









* 10. Working of three or more stations on the same circuit. 

11. Open and closed circuit working. 

12, Signalling with buzzer, 

The course extends for two years, during which at least 1 
period per week should be devoted to lecture on subjeets given 
in the syllabus and 3 periods per week to practical work includ- 
ing elementary experiments on magnets, electromagnets, simple 
electricul circuit, constructional studies snd adjustments of 
simple telegraph instrumentsystudies on primary and secondary 
batteries, setting up telegraph circuits as indicated in the 

Kk syllabus, and transmission and reception both at 20 words per 
minute with sounder and buzzer. 

List of requirements for a class (of six students at a time) 
Furniture— 

Rs. A. P, 
Tables (43 x 23 x 24) 3 =, aa 99.0. D 
Stools (for class of 6 students) 7 s... sni he eee 
Sundries — Wires, magne!s, iron pieces and cores, ete. ... «c AU CU 9 
Equipmenta- — 
Telegraph key (single current type) 7 * we AM IU. Q 
Telegraph key (double current type) 2 — we ooo Q 
Telegraph sounder (non-polarised) 2 es — 40. 0 0 
E Dubern sounder 2 eee .. 658 0 O0 
; Standard polarised relay 'B' 2 . um d ME OF, 
Leclanche cells 2 unita ved — 15.0.0 
Secondary cells (20 AH capacity) 6 Units . s 24 0 O 
Buzzers 2 sx — 4 0 0 
Morse code charts 4 | 27. E dae "5 0 8 0 
Milliammeter (moving coil type—up to 800 milliamps) 1 ed IU 0 
Voltmeter tany type of pocket voltmeter—0' 20 volts range; 1 ... 6 0 O 
` Total] ... 499 0 0 
E i 
> s, K. 
“> 
| The cost given above is only rough. The cost given for "i 
= — telej aph instruments is roughly the same as that charged by the 
"n Government Telegraph Workshops, Alipore, Caleutta, for their 
. manufactured products. ` 
* è 
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5. Electromagnets and their construction. Pull of the 
electromagnet and its dependance on the various factors. 


6. Telegraph Keys—Single current and Double current 
types. 
7. Sounders—Non-polarised, polarised and Dubern type; 
Relays—Non-polarised and polarised types. 

8. Morse Code—Speed of signalling. 

9. Simplex telegraph transmission (by single current and 
double current methods). 














> 
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III. Spinning and weaving 


Period of training :—8 years. 
Cost of class requirements : — About Rs. 280, 
Recurring cost :— 


(a) Teacher's salary—Rs. 50 per month. 
(b) Per student—Rs. 3 per month. 


Qualifications of teacher: —He should be holderof Seram: 
pore Weaving Institute Diploma or equivalent qualifications, 


Syllabus : — 


Names of different looms—Parts of looms and weaving acces- 
sories—Sketches of looms and their parts. 

Spinning— Winding of bobbins and pirus — Different processes 
of winding, warping and weaving—Warp calculation. Process 
of cotton growing. 

Tape weaving. Textile fibres and their staple. Cotton 
producing countries—Quantity and quality of cotton. 


Design—Plain, Mat, Rib, Twill, Diamond, Huckaback, 
Honeycomb. Satin, Mocklens, Crape, and their uses—Bordar 
designs and Ornamental designs, Idea of Dobby and Jacquard 
Weaving. Process of sizing—Warping—Beaming—Drafting— 
Hand Ginning—Hand Spinning—Piain cloth weaving — Weaving 
of Duster, Towel, Dhooti, Shirting, Coating, Bed sheet, Table 
cloth, Adjustments of picking bands—Shedding—Picking and 
beating up. Principles of dyeing and printing 


List of requirements for the class 


Ra. a p 
Pit loom (only frame) 1 te : 15 0 O 
Table and Frame loom (only frame) 1 v 20 0 0 
Beams 2 oun sae s 5 0 O 
Reed (Iron) 1 — 5 0 O 
Reed (Brass) 1 =" 7 90 0 
Reed (Bamboo) 1 — T ^as 1 0 0 
Cotton varnished Heilds 1 set NR ia s “650 Q 
Spinning wheels 2 eve = : 6 0 O 
Bobbina 25 — * ^ 2 0 9 
Pirna 50 vee m T2 ue o0 
Shuttles 3 ... ... ** TI 9 12 0 
Drawing hook 1  ... és» Sve .. 0 1 0 
Sizing brush 1 oem "v — — 0319 O 
' ra 1 z>. ver ee =.» 0 12 0 
Bleys 1 see * e 19 0 O 
e iron Rods (for fixing the beams) 3 ves m 0n 
Winding wheel I “ee - "^ eee eee > W B. 0 
Lease Rods (wooden) 12 ese -— e. 4 5 
Warping wheel I ... e. ss * 6 0 0 
Carpet loom 1 ... eee see ets n 0 E: 
Puniah 1 P asa ons * 129. 8, 0 
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Es. A. P. 
Wooden beater I ... — = 0 6 O 
Hollow Iron Rod (for carpet loom) 1 ese ^ 0-4 0 
Reels 4 — * cc, db. 150 
Pickera (for Shuttle attached) in sleya 2 4. OF 123 O 
Knife e» : “ee — Ü 47.0 
Cage creel 1 1 8 O 
Swifts 2 “3 ML: ae ot 
Foot rule 1 we * "OE 49 
Dobby loom (including all accessories) 1 . 60 0 0 
Jacquard loom lincluding all accessories) 1 . 1235 0 O 
Total 3⁄6 8 0 


IV. Carpentry 


Period of training : —3 years, 
Cost of class requirements : —About Rs, 60. 


Recurring cost :—(a) Teacher's salary :—Rs. 40 to 50 per month 
(b) Per student : —Rs. 2 per month. 


Qualifications of Teacher :—He should be holder of Artisan Class 
Diploma from any technical or engineering school, or possess 
other equivalent qualifications in carpentry. 


Syllabus :— 


Measurement of wood—Timber and planks. Making of 
sketches and reading them. Names of different kinds 
of tools and their uses in details. Calculations regarding 
making of different articles and their prices. Process 
of sawing and planing. Study of ''timber''—Stages of 
growth, time of felling, classifications, etc. Use of foot- 
rules for measurement. Ideaof planning according to 
measurements—Sharpening of tools—Chiselling—Making 
of ordinary articles of cofnmon use. Characteristics of 
good timber—Process of seasoning good timber—How 
to test tools—Drawing of tools. 

Trimming wood to size—Lapping joints—Halving joints— 
Tenon-mortise joints—Dove-tail joints. 

Preservation of timber—Processes of protecting timber— 

~ Defects of timber and its fibres—Principal timber trees 

of India—Commercial value of different kinds of 

-- timbers, 

aking of benches, desks, chairs, tables, stools, cots, etc. 


Process of ornamental work, Oblique tenon-mortise 
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List of requirements for the class 


Screw Drivers (different sizes) 2 
Gouge (chisels) 3", 1" 2 


Rs. a. p. 
Hand Saw 2 — — 4 8 Ü 
Tenon Saw 1 * vA . 319 O 
Smoting place (with blades) 2 “ . 9 0 
Jack Plane 2 ASA ne Ü 
Try Square 2 — 5 ü 
Mallets 2 ad an Ü 0 
Hammer (lib. each) 2 TR A | O 
Marking gauge 1 — D 4. O12 O0 
Chisels (1", 2,", 3", 3",) —8 (2 of each type) T 0 
Mortise-chisels (2", 3", 1" ¢ 3") —4 (1 of each) (o s 
Wooden handles (for chisels and mortise chisels) 12 . 01 
Foot Rule 1 T — 1 
Carpenter's Native pattern adze 2 "eel 
Screw Augers, 1" & 3" 23. ... TN 
Sawset 1 * sb. V. a 
Triangular Files 4" each 3 — ATAN va 
Extra plane blades 2” each 4 oka ave: 2D 
Pliers 1 — ia) Ora 
1 
... ... tea 2 
Halí-round wood finishing file 1 — .. 1 
Compasses 1 in - .. OF 
Bashle 1 vd awe * 
Boring tools (with frames of different sections) 2 1 
Sliding bevel 1 F idi zd 
Rebate Plane 1 ae ans ue s 
Tron Plane 1 * ann ein | 
Dove-tail Saw 1 — vds 1 
63 
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V. Smithy. 


Period of training : —3 years. 
Cost of class requirements : —About Rs. 80, 
Recurring cost:—(a) Teacher's salary :——Rs. 40 to 50 per 


month. 
(b) Per student:—Rs. 2 per month. 


Qualifications of teacher: —He should be holder of Artisan 
Class Diploma from any technical or engineering school or 
possess other equivalent qualifications in smithy. 

Syllabus :— 

Study of iron ores and where to obtain them. Process of 


making pig iron, cast iron and steel. Names of different kinds 
of tools and their uses in details, 


< 
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articles, Strength and weight of cast iron—Delects in wrought 
iron—Bending iron without disrüpting the fibre—Examination 
of cast iron—How to take measurements by the help of 
callipers. Practices of bending iron—Punching—Shaping and 
making the necesssry household articles. Difference in the 
qualities and structure of cast iron, wrought iron and steel— 
Characteristics and uses of the three irons—How to distinguish 
between steel and wrought iron. How to use file—How to rivet. 
Tempering and Welding. 


List of requirements for the class 


| Hs, A. P. 
Beliows 1 — PAR eu — 2 O O 
Anvil 1 s PUE — sc 0-0-0 
Sledge Hammer (10 ibs, and 6 Ibs,) 2 (one of each) . 812 O 
Fiat tongs 2 eee ° "o ont Ane TT T aa t 
Hound tongs 2 1 4 O 
Poker 1 0 4 O 
Pliers 1 e. 6-0 
Steel Foot Rule 1 sae m g 019 O 
Flat Bastard File (Rough) 10", 8"—2 (one of each) nh b eU 
Flat Bastard File (Smooth) 10", 8"—2 (one of each) : 1 Q8 
Half-round file 8", 6" —2 ‘one of each) ww DIA 
Hack Saw Frame with extra blades 1 set agn 4. QUO 
Sheet cutting chisel 2 on 08 0 
Punch (different sections) 2 e a 50310 -0 
Calipers linside aud outside) 2 — — 189 
Round file 1 ane — 8-620 
Wooden's Vice 3" Jaw 1 > 6 8 O0 
Whetstone 1 «a cd "0 0 

Total .. 8014 O 


VI. Agriculture and Gardening. 


Period of training :—3 years. 
Cast of class requirements:—About Rs, 200. The school 
having this course must have sufficient land for the purpose. 


Recurring cost : — . 
(a) Teacher's salary :—Rs. 50 per month, 
(b) Per student :—He. 1 per month. 


Qualifications of teacher: —He should be an I.Sec. in agri- 


culture or possess equivalent qualifications from a recognised 


school of agriculture ; and in addition must possess good practi- 
cal experience of the subject. 
Syllabus : — 
1. A plant—General description. 
2. The root—(a) Types, (6) Functions. 
8—99IR ` 
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9. "The stem—(a) Kinds, (b) Functions. 

4. The leaf—(a) Shape and kinds, (b) Functions. 

5. The flower—(a) Parts.'fb) Functions. 

6. The seed—(a) Parts, (b) Monocots and dicots. 

7. Plants—Annual, biennial and perennial. 

8. The soil—Separation of clay and sand in a sample. 

9. Physical properties of sand and clay. 

10. Behaviour of sand and clay as regards moisture, absorp- 

tion and retention. 


ll. Classification of soils accord ng to their physical consti- > 
tution. 


12. Germination of seeds—(a) Observation of the process, 
(6) Conditions necessary for germination of seed to be illustrated 
by experiments. | 

13. Depths of sowing of seeds of important farm crops (ex- 
perimental work). 
$ ss A native (desi) plough—Its parts and their function in 

rief. 

15, Ladder—Its uses and importance. 

16. Rake—Its uses. ^ 

17. Preparation of seed-bed—Methods of sowing and their 
applicability to the different conditions und crops. 

18. Tilth—What it is, why important and how secured (pot 
experiment), 

19. Crops—rabi and kharif—Preparing a list of rabi and 
kharif crops and identifying them. 

20. Methods of propagation—(a) from seed, (b) from parts 
of plants. É I 

21. Transplantation—Growing and transplanting rice and 
vegetable such as cauliflower. : 

22. Kharif crops. 

23. Iron plough—Its work and efficiency as compared with 
that of desi plough. 


24. Seed testing—importance of keeping seed pure. 

25. Methods of sowing*advantages of drill sowing illus- 
trated by actual field sowing. 

26. Interculture—why done, its importance; use of hoes 
and harr: ws (by actual field observation). | 

27. Study of important weeds growing around the school— - f 
their babits and seasons of appearance, methods of eradication : 

ere successful. 

28. Harvesting and threshing of wheats—methods. 

- 20. Storage of bhusa and grain—methods. 

30. Retting of jute and making of ropes. ! 

81. An insect—its description, how to distinguish it from 
other animals. £ | : x | 

i 82. Useful and injurious insects—study of a few typical ones. 
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83. Study of rabi and kharif crops by actually growing 
them; their identification, time and methods of sowing and 
harvesting. | 

94. Fairly full information about the following crops:—. 
Jute, paddy, sugarcane, tobacco, cotton, rye, sesamum, gram, - 
mung, kalai, maize, juar, wheat, etc. M 

35. Rotation of crops why necessary—chief rotations prae- = ~~ 
tised under different conditions. | 

36. Leguminous  crops—their importance and crop ` 
rotations. 

37. Fallowing—its advantage, 

38. Manures—why applied. Farmyard manure—its value 
in agriculture. Other manures applied. 

39. Collection and methods of storing farmyard manure. 
Why is pit storage better than heap storage, etc. ? 

40. Study of common water-lifts, importance of water to 
crops, loss of soil water and how to prevent it. 

4l. Principles governing cultivation of neg — 
and methods of conservation of moisture. 

42. Study of chief insect pests— preventive and remediai 
measures. 

493. Insects attacking stored grain—preventive measures. 

44. Appraisement of crops, practice in measurement oi 
fields. 

45. Study of different types of jute, paddy, sugarcane, 
tobacco and cotton. 


46. Cattle:— 


(1) External anatomy of an ox, names and functions of 
various parts. Different breeds of cattle in use in India, their 
chief characteristics, Good points of draught cattle. Good 
points of a dairy cow. 

(2) Feeding.of cattle—different foods and fodders and quality 
of rations; Plants as the chief source of food for animals. The 
use of food to animals, < | 

(3) Physiology of common farm animals. The parts and 
functions of each of the following aystems—digestive, respiratory, 
circulatory, urinary and generative, 

(4) Hygiene—sanitary location of stables, ventilation, 
drinking water, wholesome food, cleanliness and stabile - 
arrangements. 


List of requirements for the clasa 


Spring steel spade No. 21 avs eat taxes ' 

Digging fork No. 539 1 ie ise 215 0 
Garten rake, 16 teeth 1 ene +.. 2 6 0 
Dutch hoe, 6" 1 x an e q 4 mn 
Garden trowel No. 646 1 ees des (23 0 
Blanford's Hain gauge, 5" 1 Exe «^. 148 8 © 
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Maximum and Minimum thermometer, 83" 1 vis — 0 
Balter's circular spring balance No, 20, 50 lbs. 1 ... * Ü 


~ — 
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Counter Scale, No. 89D, 7 Ibs. 1 

Iron weights, 4 lbs. down 1 set 

Pueumatic trough glass, circular No 30x15 cm. 1.. 

Bell Jar stoppered 32 X 18 em. 1 

Bell Jar with tubulure 20 x 16 cm. 1 

Test tabes with rim 6” x 8” 1 dozen 

Beaker ordinary, set of 100, 200, 250, 300, 500 and 1,000 cc. 1 ‘eet. 

Thistle funnel plain 30 cm. long 2 ets 

Measuring cylinder with spout, 100 cc. 2 

Petri dishes, 7°5 cm. 6 

Sprit lamp brass round wick and oxtinguisher 4 oz. cap l 

Funnel glass plain 7š cm. diam, e 

Basin Berlin porcelain 10 em. diam. 2 

Magnifier Tripod Pattern B & L 1 * T 

Therwometer 200°C graduated on stem 1 < ous 

Wire gauze Iron 20 mesh, 6” square 4 

Spatula Horn Double 18 em. long 1 

— tube corked 3° X 1" # gross * 

Filter paper, No 595,11 cm. diam, 10 packets’... 

Crécible Tongs Brass Lacquard with bow 16 cm. long 1 » 

Litmus paper (Red) 6 books ios 

Litmus paper (Blue) 6 books 

Boiling test —— buh. glass, beavy combustion furnace made 
with rim, 4" x 1" size 6. 
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Flask, F. B. Set of 50, 125, 500 cc. 1 set — 014 O 
Glass tubiog soft soda glass, 5min. k Ib. 25) 0 6 0 
Glass rod 5 mm, 3 Ib. ae — 07 0 
Tripod stand 4 — ae 0 8 O 
Beakers 6 eee se 3 6 0 
Test tubes 2 dozen me * 014 O 
Glass tubes 4 dozen * — 0 8 6 
Wire gauge 4” x 4" 3 — = 0 4 6 
Capillary tubes 2 dozen " one 0 6 0 
Flask, 250 cc. 1 : z. 0 5 O 
Basins 3 9. = 18 O 
Slides 3” x 1" 1 dozen | : AS Sia 0 6 6 
Cover glasses 24” 3 dozen —* 019 0 
Watch glasses 2" 6 T = 012 0 
Hair brush (Camel) 1 a == oak 0 6 O 
Retort stand 30” 1 ee ... 1 4 0 
Retort clamp 1 "^ eee 2 8 0 
Iron ring 1 ... +++ 0 9 o 
Guntars s chain 66" 1 — A14 4 00 
Tape 100 ft. 1 one * 6 00 
Plain Table with "end and compass 1 VES .. 380 0 O 
Sprit Level, 1 Pe Ssa 8 0 O 
Chan pins 30 ... ... 1 4 0 
Glass jars (1 Ib.) 13 dozen es Wa 612 0 
2 Ib. Glass jars $ dozen vim jon 214 O0 
3 Ib. Glass jare 4 dozen TA — ‘8 8 0 
Glass heavy bottom 2 — xm 06 0 
Bpade 6 eee TT a8 6 0 
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VII. Tailoring. 
Period of training :—3 years. 
Cost of class requirements : —About Rs. 270. 
Recurring coat ; — , 
(a) Teacher's salary :—Rs. 40 to 50 per month. 
(b) Per student —Hs. 2 per month. 
Qualifications of teacher : —He should have training as tailor 
and good practical experience in a tailoring school or firm of 
satisfactory standing for at least 5 years. 


Syllabus : — 
1st year 
1l. Needle—How to use it. 
2. The various stitches—(a) Basting; (b) Seaming; (a) 
Felling; (d) Rantering; (e) Cross stitch; (f) Edge stitch; 
(g) Back and Fore stitch; (h) Button-hole stitch. 


2nd year 

3. The various appliances used in tailoring— 

(a) Sewing Machine —How to handle a machine, use of 
attachments, care of machines, first aid for sewing machine. 

(b) Large cutting-out shears, and small pairs of scissors, 

(c) Electric iron and pressing apparatus. 

(d) Measuring tape, yard stick, square, etc. 

(e) Tracing wheel and tailor's bodkin. 

4. The art of cutting-out with reference to the following 
arments: —(a) Shirts; (b) Punjabis; (c) Coats; (d) Trousers; 
€) Pyjamas; (f) Sherwanis; (g) Breeches;  (h) Ladies' 

dresses—Petticoats, blouses, etc.; (i) Children's dresses. 
3rd year 

9. The art of fitting up the garments. 

6. Lining and lining materials, pockets, making frills and 

pleats, buttons, etc. 
= ". The art of renovation—Making new ciothes from old. 


List of requirements for the class 





RS. A. P. < 

Cutting-ont table 1 — "d * s 15 0 0 
Sewing Machine (Singer) TT E om ANO; OCA 
Pressing equipment, including— 

Cloth Brush 2 50 0 0 

Electric Iron 2 

Cleaning material and water pot 2 seta 
Large cutting-ont shears 4 us A ang l0 0 O 
Small pairs of acissors 4 * * ex» 6 0 0 
Fal! length mirror 1 Bi F on $0 0 0 
Miscellaneous—including yard, stick, square, measuring 

— tracing wheel and tailor's bodkin, tailor's chalk, 

pit. and coloured, ate. 1 of each see ses 10 0 D 

P attern-making equipments "** ++? II 25 Ü 0 





— 
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VIII. Cane and bamboo work 


Period of training :—2 years. 
Cost of class requirements (tools, etc.) :— About Rs. 100. 
Cost of tools per student : —About Re. 1. 


Recurring cost : — 


(a) Teacher's salary—Rs. 20 to 30 per month. 
(b) Contingencies—Hs. 2 per month. 
Qualifications of teacher:—He should have good practical 
experience in Cane and Bamboo work for at least 5 years. 
Syllabus : — 


Morah. 

Waste-paper basket. 

Chair weaving, open patterns. 
Basket (wicker work). 

Morah with back, 

Cane stick. 

Tea-tray. 

Flower basket. | 

Waste paper basket (Cane and Cane-pith). 
Cane table. 

Soda bottle carrier. 

Letter tray. 

Bed cradle. 

Tiffin basket. 


List of requirements for the class 


The tools and appliances consist of (1) Grinding tools; (2) 
Carpenters' tools (including saw, planer, drill, auger bits, etc.) ; 
(8) Engraving tools; (4) Cobblers’ tools; (5) Steel Frames; 
(6) Bending Fixtures; and (7) Heating arrangement including 
Sand-bath, etc. = 

. The approximate cost is about Rs. 100. 


IX. Needle work. 


. Period of training : —3 years. 
Cost of class requirements :—About Re. 300. 
Recurring cost : — 


to Teacher's salary :—HRa. 70 per month. 
Sewing materials, etc. :—Rs. 20 per month. 


Qualifications of teacher:—'The teacher must hold the Certi- 
ficate of the Sarojnalini Industrial School or Diploma in Home 
Beience of the Lady Irwin College, Delhi, or possess equivalent. 
qualifications 


' . 
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Syllabus : — 


l. Simple needle work:—Rvunning, hemming, stitching, 
cbain-stitcb, hoop-stitching, making button holes, seams in plain 
needle work, flannel seams, flat seams, fringing, open fillings, 
darned netting, 


2. Pattern-making and simple embroidery :— Principles of 
designing, mass designing, shading, choice of colour, colour 
matching, figure work, etc. 


Simple embroidery on cotton, silk, velvet, etc, Cross stitch- 
ing drawn tbread work, to embroider simple designs, simple 
border patterns, corners cut or open work, various methods of 
refilling the spaces, embroidering handkerchiefs, table cloths, 
pillow cases, uses of lettering, making monograms, emblems. etc, 


3. Ironing snd making of common articles snd lingerie 
at home :—How to handle electric irons, how to iron cotton and 
silk, making handkerchiefs, bags, tray cloths, tea cosies, table 
cloths, pillow cases, curtains, cushion covers, vests, night gowns, 
etc. 

4. Advanced embroidery :—Canvas work and stitches, cross 
stitch, tent stitch, goblin stitch, plait stitch, etc, Braid work, 
laid work, applied work, inlaid work, patch work, quilting, raised 
work, drawing, open filling, netting, embroidery on net, etc. 


Machine embroidery:— Embroidery with gold and silver 
threads. Embroidery on shawls:—Outline work, Solid flat 
work and raised work, methods of crouching. 


5. Dyeing and Weaving :—The technique of weaving, Com- 
mencing and fastening off, the interlocking switch, fine drawing, 
shading, added after stitches, weaving towels, sataranchi, carpet, 
blouse pieces, saris, dhooties, wrapppers, shawls, etc. 


6. Knitting (simple and advanced) :— 


Plain knitting (Garter stitch), pure knitting, casting of 
grafting, basket stitch chain edge, moss-stitch, polka stitch, 
ribbing stocking stitch. | 

To knit socks, stockings, designs for gloves, mittens, chest. 

rotectors, cerdigans, jumper, frocks, suits, baby's double- 
reasted vest, jacket in honeycomb stitch, pullover, sweater, 
winter cap, blouses, frocks, shawls, cover for hot water bag, etc., 
machine knitting. 


7. Crochet and lace design :—How to hold the hook, chain 
stitch, double crochet, flat double crochet, ridged double crochet, 
filet crochet, lacet, picto crochet, drooping picot, slip stitch 
table treble crochet, etc. Bullion stitch, crazy stitch, crochet 
edging, crochet designs, etc. Making crochet rugs for baby 
carriage, crochet shawl (Shetland wool), crochet stays for baby, 
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Crochet scrafe, crochet trimmings for lingerie, lace edging, 
lace trimmings for household linen, spidersweb lace edging, 
lorraine edging—a delicate edging for tea serviette, Filet 
insertion, etc. 


List of requirements for the class 


Hs. A. P. 
Loom (tapestry) 1  ... T os 40 0 O 
Knitting machine 1  ... i .. 100 O O Y 
Small scissors for embroidery 15 pairs : 30 0 O 
Frames for embroidery work 15 > 
Full length mirrior 1 ... — n 30 O O 
Needles of different kinds (bone, ebonite, 
wooden and steel) 6 of each I 15. 0 O 
Cupboards 2 Sie ene — 50 0 O 
Electric Iron cleaning materials, etc., 2 sets ... 12 0 0 
Miscellaneous appliances, etc, us nae l5. 0 O 
Tora. vv ~ (ae OF O 
4 
X. Cookery. 


Period of training:—3 years. (Three to four periods in the 
week during school hours.) 
Cost of class requirements :— About Rs. 250. 
, Recurring cost : — 


(a) Teacher's salary : —Rs. 70 per month. 
(b) Cooking materials, coal, etc. :—Rs. 20 per month. 
Qualifications of teacher :—The teacher must hold either the 
B.Sc. degree with Physiology and Chemistry with goo practical 
experience in cookery, or the Diploma in Home Science of the 
Lady Irwin College, Delhi. The teacher should be able to > 
explain to the students the relation between food value and 
| cooking, j | 
Syllabus :— 
"` , 1. Management and use of various types of stoves, coal 
* „gas, oil, etc., measuring and weighing appliances. 
~  ** $2. The chief culinary methods as applied to fish, meat, egg, 
- vegetables, etc. Making of different kinds of fish curries, meat 
eurries, vegetable curries, etc. 


9. Principles of icing, cooling and making of very common 
Indian sweets. 


4. Dietetics and food values:— ; 
Uses of food, classification of food stuffs, general principles 
of diet, necessity for well-balanced diet, modifications of ordinary, 
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diet with reference to occupation, age, climate, etc. Composi- 
tion and structure of some very common foods, 


5, Sick diet : — 


How to make invalid drinks, barley water, lims water, ete, 
How to make arrowroot or sago. How to make soup, stew, etc. 
How to prepare food for convalescents and how to make light 
sweet dishes, etc, 

6. Catering :— 

Principles of catering, drawing up of menus, planning of 
meals for different types of household, points to consider when 
catering for different institutions, management of kitchen 
storeroom. 

Advanced cookery :— 


7. Preparation of Indian as well as some English swéets 
and puddings, 

8. Pastry making:—Making of different kinds of rolls; 
cakes—rich and plain, decorated and simple; and biscuits. 


9. Pickling and fruit preserve : :— 


Pickles. Pickled onions, Pickled mangoes. Mango pickle 
amchoor or dried mangoe. Ginger pickle. Lemon pickle. 
Dry fruit pickte. 

Fruit preseryves—Aloobokhara, jam, jelly, apple jam, apple 
marmalade, lemon marmalade, pineapple preserve, guava 
cheese, preserved papaw, jackfruit jelly, ete. 


Kitchen requisites for 30 girls 

1. Two cupboards, one for hanging brooms, brushes, for ~ 
storing polishes, dusters, etc., and the other one for crockery. £ 

2. The kitchen table. a 

8. Halfa dozen saucepan’ in assorted sizes, frying pans 
for fish, meat, etc. ` I 

4. Kettles, soup ladles, jugs, earthenware jars and 
aluminium pots and spoons, etc. | . 

5. Sandstone with a round stone roller for grinding. spices, 
etc., mortar. | M 

6. Instrument for scraping the cocoanut. NE 

7. Aniron mortar and a pestle for pounding of coddle, 
spices, etc. | e 

8. Instrument for mincing meat, a large knife: etc. 

9. A smooth board about 2 feet square for making pastries, 
and wooden roller. 

10. Seales and weights for weighing and measuring 


- 
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11. A small supply of cups, plates, and brass pots; bottles of 
various sizes for keeping jam, Jelly, chutnies, etc. 


Non-recurring expenses 


- Rs. a^. p. 

Kitchen table 1 * i i "MOS 0 

Cupboards 2 — ns 50 0 O 
Other requisites (including Caketins, Saucepans, Ther- 
mo-flssk, cups end plates, Jam and Jelly bottles, 

Jugs and Jars, Cutlery, weighing materials) .. 150 0 O 

Few Kitchen Stools $92 — GALENO D. 0 


Total we 250 0 O 


XI. Drawing and painting, including appreciation of fine arts 


Period of training :—2 years. 


Cost of class requiremenis:—As in the syllabus already 
prescribed. 


Recurring Cost— 
(a) Teacher's salary :—Rs, 70 per month. 
(b) Per student : —Rs. 5 per month 
(for drawing materials and painting requirements, etc.) 
Qualifications of teachers—The teacher must hold a good 
diploma in drawing and painting (including fine arts) either 
from the Government Art School or Santiniketan Kala-Bhawan. 
Syllabus:—In addition to the syllabus already prescribed 
the following text-books will cover the syllabus for the 
=" Appreciation of Fine Arts" :— 
1. Rupa-Silpa by O. C. Ganguli, Calcutta, Re, 1-8, 
2. Silpa Parichaya by O. C. Ganguli, Calcutta, Rs. 5. | 
9. Bagiswari Lectures on Arf by Dr. Abanindransth Tagore 
(to be published by the Caleutta Univeraity). | 


- List of requirements for the class 


EC They are given with capittal and recurring costs in the 
syllabus already prescribed. ` " z 


XII. Book-keeping. 
Period of training :—2 years. 
. Cost of class requirements:—About Rs. 50 one set of 
book, journal — | SEP MN 


m 
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Recurring cost : —'lTeacher's salary : — Hs. €0 per month. 


Qualifications of teacher :—He must hold the B.Com. degres 
of the Calcutta University or possess equivalent qualifications. 
A practical knowledge of book-keeping work will be deemed an 
additional qualifications. 


Syllabus :— 


1. Definition snd Object of Book-keeping. 

2. Explanation of terms—Acceount, Personal accounts, 
Heal accounts, Nominal accounts, Debtor, Creditor, Transactions, 
Ledger, Rulings of the Ledger, Posting, Balance, Profit, Loss, 
Assets, Liabilities, Capital. 

3. Cash accounts, Cash book—advantages of keeping «a 
Cash bock—rulings of the Cash book. How to write Cash book 
—Credit Balance, Debit Balance, Petty Cash book. 


4. Bonks and Banking:—Definitions, Cheques, Crossed 
cheques, Bills of exchange, Drawer—Drawee—Payee, Bills 
receivable, Bills payable, Days of grace, Endorsement, Presen- 
tation for payment, Bank chargese—Ccmmission—Interest, 
Dishonoured Cheques or Bills of Exchange. How to record 
payments made and received through Banks, Bank accounts, 
Bank Pass book. 

5. Discounts—Cash Discounts—Trade Discounts, How to 
record. 

6. Columnar Cash Book—How to write—its advantages. 

7. Purchsses—Cash or Credit—How to record Credit 
Purchase Book, Purchase Account, Trade Discounts, Purchase 
Returns, Returns Book. 


8. Sales—Sales Book—Sales Accounts—Trade Discount 
(Sales). Sales Returns—Returns Book—Invoice—How to 
prepare. ' 

9. The principles of Double Entry Book-keeping—its 
adventsges—complete record of all transactions—Prevents and 
discloses mistakes—Shows the financial position of the business 
readily—Indicates the smounts to be received from the debtors 
and paid tothe ecreditors—Profits made and losses incurred 
by the business can be easily ascertained. ` 


10. Rules for debiting and crediting different kinds of 
accounts—Application of the rule: Debit everything that 
‘Comes in,’ Credit everything that ‘Goes out.’ 

11. Grouping of Ledger Aceounts—Real or Property ` 
Accounts, Personal Accounts—Nominal or Impersonal Ac- 
counts, 

12. The Journal—Relation of Journal to the Ledger— 
Form of Journal—How to Journalise—Journal proper—The 
‘Special’ Journals, 


- 
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13. The Trial Balance—Definition—How it is prepared 
—Nature of errors disclosed and not disclosed—Rectification of 
errors. d 


14. Balancing Accounts—How to balance the Goods Ac- 


count—Stock-takiog. 


15. Trading Accounts—Definition—the meaning of gross 
profit or gross loss—the preparation of Trading Accounts, 


16. Profit and Loss Account—Definition—How it is 
prepared—closing entries—meaning of net profit or net loss. 


17. The Balance Sheet—Defaition—Its utility—Order and 
method of stating liabilities and assets. 


18, Consignment Accounts—Its |meaning—Explanation 
of terms—Consignment, Consignor, Consignee, Consignment 
inward, Consignments Outward—Del Credere Commission, 
Accounts Sales—Accounts to be opened for dealing with con- 
sigoment both outward and inward—How profit on consiga- 
ments is ascertained. 


19. Partnership—Definition—Explanation of terms— 
Active Partner, Dormant or silent Partners—Firm—Deed 
of Partnership—Partners' Current or Drawing Accounts, 
Goodwill. 


20. Joint Stock Company—Definition—Explanation of 
terms—Memorandum of Association—Prospectus, Articles 
of Associations, Limited Liability, Mortgage. Debenture, 
Nominal capital, Issued capital, Subscribed capital, Called up 
capital, Paid up capital, Uncalled capital, Unpaid capital, 
Ordinary share, Preference share, Cumulative Preference 
share, Deferred aud Founders’ shares, Forfeited shares, 
Dividend. 





e 
List of requirements for the class. *. 
Rs. à, p. 
x. Journal eee tee each 3 | 0 0 
2. Ledger (500 pages) io" * 6 0 0 
y. Purchase Book eee [E] 8 0 0 
4. Invoice k ... » 8 0 O0 
5. Sales is 8 0 0 
6. Goods a/c è s ja 8 00 
7. Bank Book one bö 3 O O 
B. Cash Book à s 8 0 0 
9. Petty Cash Book ese s? 3 0 0* 
10. Discount Book ° * 8-0 50 7; 
Total 83 0 O 
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APPENDIX F 


(Form of Application for admission to a Recognised School) 


1. Pupil's name............ «eene ean nnne nnn nnnm .·.*************2***2*4 
2. Father's name, occupation and address............. eee 
3. Guardian's name, occupation and address........... eee 
4, With whom the pupil lives....................................... 


5. Date of birth 


eet ee et ae et HSS SSH SSERSSEC KEK RSH HEHE S ee ess eeeesastresese 


6. Age on the date of application (to be recorded in years 
and completed months, calculated according to the English 


oR Pee 5» 99993-34485 NX 3 5 € EE » 8 à 4 N& € "à * "9-9" €" Ps wd." eee eeseetreeer es . ................. 


I solemnly declare that the above particulars about 


e RS T IRI ROS ERE EL m omes are true and 


correct, and that he has not previously read in any school, 


— 


Signature of father or guardian. 


" 


ZEE en oot cc a E SFanVEBESIEER 
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APPENDIX G 
( Form oj Transfer Certificate for High Schoola ) 


Ge ied TT CZ Ia FERRE S E RENS son of 
WI PE AER Cuna Ki? FeEWESUs peu aE y Ag an inhabitant of.....................--- 
in the district........ L PI 1608 BUB DEE sassa 
Chien WU CPPNTEVETRITTTTXLOILDOR T qap a sqan oSya aswa sws His age at the date, 
SPA ye PE Pee N sy according to the Admission Register, was 
N TERN '..yeara,............. ..Ñonths,...............days. He was 
reading in the............... Class and............... *passed the annual 
examination for promotion 5o the........................... Class, All 


sums due by him have been paid, viz., fees and fines up to 
dM RE loawicctumoweneers CR (date). 
Chárüoter. i... os 
Reasons for leaving— 
(i) Change of residence. 
(ii) Ill-health, 


(ii) Abolition or closing of the school. 


- , 
(iv) Expulsion. 
(v) Any other reason. Si 
Head Masier. 
LINER sess u rishaq ES RUE — — 
MEE School, 
P.O.... ..... ...... .... eRe eee eee eee eee ee 


DID DI ———— Y 


* Enter here '* had '' or "" had not '' as the case may be. 
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APPENDIX H 
(Form of Transfer Certificate for Middle and Primary Schools) 


Certified that............ (S EPSOR RV ARRSrAN AA — RE e aed $a uen son of 
E PRETI E TESTE EIE an inhabitant of village 
rum Wm Duo o UN , in thana.............., and in sub-division 
ULHIPUCICECUYYI. see s CP TA of the district of......................left the 
— vawee Pav EN E E EEN TETTE TD RITE 'echoól Once ess His age 


s—— . . . . ... ... .. ... ... .. ... Fe 


(2) on that date is believed to have been 


J MON hS days. He was reading in 
UC COIT TE Y UU DT BIG PERO caes tpassed the annual | 
examination for promotion to the.................... Class. All sums 


due by him have been paid, viz., fees and fines up to 


E A Paa N yoo wv ow 


Reasons for leaving— 
(i) Change of residence P 
(ii) IIl-health. 
(iit) Abolition or closing of the school. 
(iv) Expulsion. 
(v) Any other reason. * 
Head Master. (1) 





P Head Teacher. (2) _ 

08817 O TITIR Re | 
—— A ex eem School. 
Village......... T: — — 
P E ETE EET NE 
BENG PET ERE A EE T 

*Enter bere '* Middle = Prima the 

{Enter bere K: had or or o ‘had y m the ease may be. * 
ot necessary for — Schools, 
a) In the case of Middle Schools, 
Tn the case of Primary Schools. 
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